POCCUNCKAS ®EEPAITUS

AJIMUHUCTPALINSI
MBAHKOBCKOI'O CEJIBCKOTI'O ITOCEJIEHUS
®YPMAHOBCKOI'O MYHUILIMITAJIBHOI'O PAUOHA
MUBAHOBCKOU OBJIACTHU

IHOCTAHOBJIEHHUE

ot 21.04.2025 Ne62
a. IBankoBo

OO0 yTBepxk1eHHN AIMUHUCTPATHBHOIO PerjiaMeHTa MPei0CTABJICHUSI MYHUIIUIIATbHOMI
yeiayru «Bbigaya BBITHCKH U3 3JIEKTPOHHOM MOXO0351liCTBEHHON KHUTH»

B coorBerctBun ¢ ®enepanpHbiMu 3akoHamu OT 06.10.2003 Ne 131-d3 «O6 o6mmx
IPUHLIMIIAX OpPraHM3allMd MECTHOro camoympasieHus B Poccuiickoit denepanun», or 27.07.2010
Ne 210-®3 «O6 opraHuzanuy NpeAOCTaBICHUS] TOCYAAPCTBEHHBIX W MYHMIIMINAIBHBIX YCIYT» H
[Tpuxazom MunHcTepcTBa cenbckoro xossiiictea P® ot 27.09.2022 Ne 629 «O06 yTBepkaeHUN
dbopMbI U TIOpSAAKA BEACHUS MOXO3IUCTBEHHBIX KHUTY», PYKOBOJCTBYSCH YcCTaBOM VIBaHKOBCKOTO
celnbCcKkoro moceneHus @OypMaHOBCKOTO MYHHUIMITAIIBHOTO paiioHa VBaHoBckoW obmactw,
agMuHucTpanus IBaHKOBCKOTO CENTbCKOTO MOCEIEHUS

INOCTAHOBJISIET:

1. YTBepauTe aAMUHUCTPATUBHBIM PEIVIAMEHT MPEAOCTABICHUS MYHHUIMIAIBHONW YCIYyTH
«Bblaya BBIMMCKH U3 3JEKTPOHHON MOXO03SIMCTBEHHON KHUTW» (TIpUIIaraercs).

2. Hacrosimee nocraHoBiieHHEe 0OHApPOA0BaTh B COOTBETCTBUU C Y CTaBOM VIBaHKOBCKOTO
CEJBbCKOIO MTOCEJICHHUS.

3. KoHTpOIb 32 UCTIOIHEHNEM HACTOSILEr0 IIOCTAHOBJIEHUS OCTABIIAIO 332 COOOH.

4. Hacrosiee MOCTaHOBJIEHUE BCTYIAET B CUILY CO JIHS €r0 OHUIMATIBHOTO OIYyOJTUKOBAHHUS.

I'nasa UBaAaHKOBCKOI0 CeJIbCKOI0 MOCEJCHHUS C.H.HukoJaeBa

ucn. Mcaxosa I.}O., n1aBHBIA crieliMaIucT
8(49341)90134



IIpunoxenue
K ITIOCTAHOBJICHUIO aJIMAHUCTPALIAN

M BaHKOBCKOrO CEJIBCKOrO MOCEIEHUA
or 21.04. 20251. Ne62

AJIMUHUACTPATUBHBLINA PET JAMEHT
HNPENJOCTABJIIEHUSI MYHUITAITAJIBHOU YCJIYIA
«BBITAYA BBIIIMCKHA U3 3JIEKTPOHHOMU INTOXO3AUCTBEHHOU KHUTI'N»

1. O01ue mo10:KeHus

1. HacTosiumii agMUHUCTPATUBHBIM PpErVIAMEHT YCTAHABIMBAET IMOPAJOK U CTaHIapT
IIPEAOCTABICHNs. MYHUIIUIIAIBHON yCIyrd «Bpliada BBIMUCKU M3 DJEKTPOHHOW NOXO3SMCTBEHHOMU
KHUTM», B TOM 4YHCIE MOPSINOK B3aUMOACHUCTBHA aJAMMHHUCTpalMu VIBaHKOBCKOIO CEJIBCKOIO
noceneHus: @DypMaHOBCKOrO MYHHUIMIAJIBHOTO paiioHa VIBaHOBckoW oOmacTu» (namee -
aJMUHUCTpalMsl) ¢ rpaxaadamu Benymue JIIIX M uX ylmOJIHOMOYEHHBIMU MpEICTaBUTEISIMH,
CPOKH U TIOCIIEIOBATEILHOCTD aIMUHUCTPATUBHBIX Mponeayp (aerictuit) (naiee - D11K).

Llenpl0 HACTOAIIETO aJMHUHHMCTPATUBHOIO pErjIaMeHTa SIBJIAETCS OOecleyeHHe OTKPBITOCTU
NOpsAJKa MPEJOCTaBICHUS] MYHULIMIIAJbHOW YCIYrH, IPEIyCMOTPEHHON MYHKTOM | HacTOSIIEero
aJIMUHUCTPAaTUBHOIO perjaMeHTra (Jajee - MyHULUIAIbHas YCJIyra), NOBBILIEHHUS KauyecTBa ee
WCIIOJTHEHUS, CO3/IaHUsl YCIIOBUHM JUIsl y4acTHUsl TPaXJaH B OTHOILEHUSX, BO3HHMKAIOUIUX IpPHU
IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIIYTH.

1.2. CBenenusi o 3asiBUTeJISIX.

MyHnununanpHas yciayra IpeloCTaBiIsieTcss TpakIaHaM, BeIyIIUM JIMYHOE I[0/1co0HO0e
xo3siictBo (manmee - JIIIX) Ha Tepputopuu VIBaHKOBCKOTO CEIbCKOTO TOCENEeHMs (nanee -
3asIBUTEIN).

I'maBa JIIIX wumeeT mpaBO MOJMYYUTH BBINMCKY W3 IOXO35AMCTBEHHOW KHHUIM TOJBKO B
otHomieHuu cBoero JIIIX B mo6oM o0beme, 1Mo M000My NepeyHIo CBEACHUM U I JTI0ObIX LeJei.

WNuon unen JIIIX mMeer mpaBo MOIYyYUTh BBINMCKY U3 KHHUTH TOJIBKO B OTHOLIEHUH CBOETO
JIIIX B mo0oMm o0Beme, 1o T000MYy MEPEUHIO CBEICHUM W IS JIIOOBIX IeNel, 3a UCKII0OUEeHUEeM
MEePCOHAJIBHBIX AaHHBIX raasbl JITIX.

OT uMeHH 3asBUTEINS 3@ MPEAOCTAaBICHUEM MYHUIMIAIBHON YCIYIM MOXET 0OpaTUThCS €ro
YIIOJIHOMOYEHHBIN NPEACTaBUTENb (Jlajiee - IPECTaBUTEID).

1.3. Tlopsimoxk uHGopMUpPOBaHHMS 3asiBUTeJEed O NPeJOCTABJICHUM MYHHMIUNAJILHON
YCJIYIH.

1.3.1. CBenenus 0 MecTe HAXOXJIEHHUS, KOHTAaKTHBIX TeieQoHax U rpaduxe pabOThI
aAMHUHMCTpalK MIBAHKOBCKOIO CEIBCKOTO MOCEIEHMUS:

1.3.2. IIpuem NOKYMEHTOB JUIsl OKAa3aHHUSI MYHULIMITAJILHON YCIIYTH IPOU3BOINUT MCIIOJIHUTEND,
OTBETCTBEHHBIM 32 IMPENOCTABIECHWE MYHHUIMNAIBHOM YCIYrM, W3 4YHCla COTPYIHHUKOB
AJIMUHHUCTpAIIAH:

noHeenbHUK - 9yeTBepr: ¢ 8.00 mo 16.00 gacos, nepepsiB Ha 06ex - ¢ 12.00 mo 13.00 gacos,

nsatauia ¢ 8.00 1o 16.00 gacos, nepepsiB Ha 00ex - ¢ 12.00 mo 13.00 wacos,

cy000Ta, BOCKpeCeHbe — BBIXOIHOM.

1.3.3. Mecto 715 moAga4y MUCbMEHHBIX OOpallleHUi U YCTHBIX KOHCYJIbTAIIUA:

153521 HBanoBckast obnactb, DypmaHOBCKHI paiioH, aepeBHs MBankoBo, mgom NeS5, TtenedoH
8(49341) 9-01-34, anpec 2MeKTPOHHOM MOUTHI ivankovo @ivreg.ru.
3agBUTENb MOXET IMONYYUTh HH(OpPMAIMIO O MOPSAKE MPEJOCTaBICHUS MYHUIIUNAIBHON

YCIIyTH:



mailto:ivankovo@ivreg.ru

- Ha odunuanpHOM caiite VIBaHKOBCKOTO CEIIbCKOTO TMOCEJICHUS TI0  ajpecy:
(http://www.ivankovo.ru), nanka «JlesTenbHOCTh» BKJIaJKa - «MyHUIIUITAILHBIE YCIYTHY», a TAaKKe
Ha THPOPMAIIMOHHOM CTEH/IC, PACIIOIOKEHHOM B MECTE MPEAO0CTABICHHUS MYHUITUTIATBHON yCITyTH;

- B (enepanbHOH TOCYIapCTBEHHOM HH(POpMAIMOHHOW cucteMe «EauHbIi mopTan
TrOCYIapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIyr» 10 aapecy: (http://www.gosuslugi.ru);

- Ha PervonasbHOM MoOpTajne roCyIapCTBEHHBIX M MYHHUIMINAIBHBIX YCIyr ((QyHKUMIA) 1O
aapecy: (http://www.pgu.ivanovoobl.ru).

- UCIIOJIb30BaHUs CPEACTB TeNne(OHHON CBA3H;

- IPOBEICHUS YCTHBIX KOHCYJIbTAINI

1.3.4. KoHCYnbTHUpPOBAHUE TPAXK/IAH MO BOMPOCAM MPEAOCTABICHUSI MyHUIIUITAIBHON YCIYTH.

Jiis monydeHus uHGOpMANMK IO TPOLEAYPE NPEAOCTABICHHUS MYHUIIUTIAIBHON yCIyru
3aMHTEPECOBAHHBIMU JIUIIAMH UCIIONB3YIOTCA Cleaytole popmMbl KOHCYIbTUPOBAHUS:
WHJUBUIyaJIbHOE YCTHOE KOHCYJIbTUPOBAHHUE;

WHAUBUAYaIbHOE KOHCYJIBTUPOBAHHE IO MOYTE (TI0 AIEKTPOHHON MOUTE);
WHMBUIYaIbHOE KOHCYJIBTHPOBAHKE I10 TeIeOHY.
NuauBuayanbHOE YCTHOE KOHCYJIBTHPOBAHUE.

Bpemsi  oxumaHuss ~ 3aMHTEPECOBAHHOTO  JIMIIA TNPUH  UHAMBUAYAJTbHOM  YCTHOM
KOHCYJIbTUPOBAHUU HE MOXKET MPEBBIIIATh 15 MUHYT.

B cnydae ecnu mJist MOArOTOBKM OTBETA TPEOYETCs MPOAOKUTEIIBHOE BPEMSs, JOIKHOCTHOE
JUI0, OCYILECTBISIONICe WHIUBUIAYATbHOE YCTHOE KOHCYIBTHPOBAHHE, MOXET MPEATIOKUTH
3aMHTEPECOBAHHOMY JIMITY O0paTUTHCS 32 HEOOXOaUMOW WHpOpMaIuel B MICEMEHHOM BHJIC JINOO
HA3HAYUTh JIPyroe yao0HOoe [IJIs 3aMHTEPECOBAHHOTO JIMIIA BPEMS AJIsl yCTHOTO KOHCYJIBTUPOBAHMSL.

NunuBuayanbHOE KOHCYJIBTUPOBAHUE 11O MOYTE (10 DJIEKTPOHHOM MOUTE).

[Ipyn uHIMBHUIYadbHOM KOHCYJIBTUPOBAHHUU MO MOYTE (IO 3JEKTPOHHOM MOYTE) OTBET Ha
oOpaillleHue 3asBUTENsSl HaAIpaBIISIETCd IOYTOM B aJpec 3aMHTEPECOBAHHOIO JIMILA, B Clydyae
oOpallieHus 1o JIEKTPOHHOMU MOUTE - Ha AJIEKTPOHHBIN aJIpec 3aMHTEPECOBAHHOTO JINIIA.

JlaToii moyueHus oOpalleHus IBJISIETCS 1aTa PETUCTPALIMK BXOSIIETO OOpaIICHHUS.

NuauBuayanbHOE KOHCYIBTUPOBAHHE MO TeTIEPOHY.

OtBer Ha TeneOHHBIH 3BOHOK JIODKEH HAUYMHATHCS C WHGOpPMAIMU O HAMMEHOBAHUU
oprasa, B KOTOPbIi TO3BOHUI TPakIaHWH, (aMIIUU, UMEHH, OTYECTBE (MTOCTIEAHEE - IPH HATUYHH )
U JOJKHOCTH JIOJDKHOCTHOTO JIWIIA, OCYIIECTBISIONIETO WHAMBUAYATbHOE KOHCYJITHPOBAHUE TIO
Tesnedony.

B ToM cnyuae, ecnM JAOKHOCTHOE JIMIO, OCYLIECTBIISIOIIEE KOHCYJIBTHUPOBAHHE IIO
TeneoHy, HE MOXET OTBETUTh Ha BOMPOC MO COACPNKAHHUIO, CBA3aHHOMY C MPEAOCTaBICHHEM
MYHUIIMTIATBHON  YCIIYTH, OHO 00s3aHO TPOMH(POPMHUPOBATH 3aWHTEPECOBAHHOE JHIIO 00
OpraHM3aIMsaX JTUOO0 CTPYKTYpPHBIX TMOJPA3ClIEeHUs X, KOTOpPHIE pacrojiaraloT HEeoOXOAMMBIMU
CBEJICHUSIMH.

JIOMKHOCTHBIC JTHIIa ATMUHUCTPAIIUU TIPU OTBETE Ha OoOpallleHus TpaXkJaH U OpraHHU3aIlHii
00s13aHBbI:

MIpH YCTHOM OOpallleHuy 3aMHTEPECOBAHHOTO NUIA (110 TenedOoHy WK JIUYHO) TOJKHOCTHBIE
JUIA, OCYIIECTBISIONINEG KOHCYJIBTHPOBAHUE, MAIOT OTBET CaMOCTOSTENbHO. Ecnu moimKHOCTHOE
JUIO0, K KOTOpPOMY OOpaTWIOCh 3aMHTEPECOBAHHOE IUI0, HE MOXXET OTBETHTh Ha BOIPOC
CaMOCTOSITENIbHO, TO OHO JIOJDKHO TPEIJIOKUTh 3aMHTEPECOBAHHOMY JIUITY OOpPaTUTHCS MMCHMEHHO
nnb0 Ha3HAUUTH Jpyroe YyAOOHOe M HEro BpeMsl KOHCYNbTalluH, JHOO TMepeaapecoBaTh
(mepeBecTH) Ha JIPYroe MOJDKHOCTHOE JHII0 WM COOOIIUTH Tele(OHHBI HOMEp, MO KOTOPOMY
MO>KHO MOJTYYUTh HEOOXOIUMYIO HH(POPMAIIHIO;

JOJDKHOCTHBIC JIMIIA, OCYIIECTBISIONINE KOHCYJIbTUpPOBaHUE (MO TenedoHy WU JIUYHO),
JIOJKHBI KOPPEKTHO W BHUMATEIBHO OTHOCHUTHCS K 3aMHTEPECOBAHHBIM JiMlaMm. [Ipu oTBere Ha
TenedOHHBIE 3BOHKH JOJDKHOCTHOE JIUI0, OCYIIECTBIISIONIEe KOHCYILTUPOBAHUE, TIOJDKHO HA3BaTh
bamMunio, UMsi, OTUYECTBO (TOCIEIHEE - IPU HAJTMYNHN), 3aHUMAEMYI0 JOJKHOCTh U HAMMEHOBaHUE
YIIOJHOMOYEHHOTO oprana. Bo Bpems pa3roBopa He00X0AMMO MPOU3HOCHUTH CJIOBA YETKO, H30eraTh
"mapajuleIbHBIX Pa3roBOPOB" C OKPYKAIOUIMMH JIIOJbMHU M HE MPEPBIBATH PAa3rOBOP MO NPUUYUHE
MOCTYIUIEHUs 3BOHKA Ha JApyroil ammapar. B KoHIle KOHCYIbTUPOBAHMS JTOJKHOCTHOE JIUIIO,
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OCYHIECTBIISIIOLIEE KOHCYJIbTUPOBAHUE, JTOJDKHO KPATKO TOJBECTH UTOTM U TMEPEUYUCIUTH MEpHI,
KOTOpBIE HAJ0 MPUHATH (KTO UMEHHO, KOT/Ia U YTO JIOJDKEH ClIeNaTh);

MUChMEHHBIC OOpaIIeHUs pacCMATPUBAIOTCI B COOTBeTCTBHH ¢ DenepaabHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mnopsigke paccMOTpeHHs oOpaiieHnit rpakaan Poccuiickoit denepanuny;
JIOJDKHOCTHOE JIMIIO HE BIIPAaBE€ OCYUIECTBIATh KOHCYJBTHUPOBAHUE 3aUHTEPECOBAHHBIX JIMII,
BBIXOJsIEEe 332 PaMKH HH(DOPMHPOBAHHS O CTaHJAPTHBIX MPOLEAYpaxX M YCIOBUSAX OKa3aHHS
MYHUIUIIAIBHON YCIYTH M BIMSIONIEE MPSMO WIM KOCBEHHO HAa HWHIWBHIYaJbHBIC pEHICHUS
3aMHTEPECOBAHHBIX JIMII.

2. CtanaapT npeaocTaBjieHlss MYHHIHNAJIbHON yCJIyru

2.1. HaumeHoBaHHe MYHHIMNAJBHON ycJayrum - «Bpigada BBITUCKM W3 DJICKTPOHHON
MOXO03MCTBEHHOW KHUTH»
2.2. MyHununanpHasi yciayra MpeaocTaBisieTcss aaMUHUCTpanuell VBaHKOBCKOTO CEIbCKOro
MOCEJICHHUS (J1ajiee — YIOJHOMOYEHHBIA OpTraH).
2.3. Pe3yabTaTt npeaocTaB/ieHUsI MyHMIMNAJIbHON yCJIyru
- IPEIOCTABJIEHUE BBIMUCKH U3 3JIEKTPOHHOW MOXO035IMCTBEHHON KHUTH;
- OTKa3 B IPEIOCTABICHUHU BBIITUCKH U3 AJIEKTPOHHOU MOXO3SIMICTBEHHON KHUTH.
24. Cpox mnpeIoCTaBJIeHUS] MYHHMUMNAJBHOW  yCIYrH, CPOK TMPUOCTAHOBJIEHUS
MYHUIHIIAJIBHOH yCJIYyT'H
MynununaneHas yciayra npeaoctanisiercss B Teuenue 10 pabouux gHEH co THS perucTparuu
3asiBJICHUS B aAMUHUCTpauu VIBAHKOBCKOTO CEJIbCKOTO MOCEIEHUS.
[IpuocTaHoBIeHME MYHULMIAIBHOM  yCIyTM HE IPEAYCMOTPEHO  3aKOHOAATEIbCTBOM
Poccuiickoit deneparumu.
2.5. IIpaBoBbIMH OCHOBAHMSIMHU JJIsl NPEIOCTABJIEHUS MYHUIUNAJIbHOW YCJIYIH SIBJISIOTCS
cJieAyolue HOpMATUBHbIE IPABOBbIE AKThI:
Koncturynusa Poccniickoit @enepanuy;
®enepanbHblil 3ak0H 0T 27.07.2006 Ne 152-03 «O nepCoHATbHBIX TAHHBIX»;
Oenepanpubiii 3akoH oT 02.05.2006 Ne59-®d3 «O mopsigke paccMOTpeHus oOparieHui
rpaxnaaHn Poccuiickon denepaunny;
®enepanbhblil 3akoH 0T 09.02.2009 Ne 8-D3 «O6 obecneueHUH n0CTyna K MHGOpMaLUU O
JIEeATEIbHOCTH TOCYIapCTBEHHBIX OPIaHOB U OPTaHOB MECTHOTO CaMOYIIPABIICHUSI;
@enepanbhbiii 3akoH orT 27.07.2010 Ne210-d3 «OO0 opraHuzanuu MNperoCTaBICHUS
rOCYJapCTBEHHBIX U MYHULIMIIATIBHBIX YCIIYT»;
®enepanpublii 3akoH OT 7 utoiist 2003 1. N 112-D3 "O nuvanoM 1noacoOHOM X03sicTBe";
[Tpuka3 Muncenbxo3a Poccun ot 27.09.2022 Ne629 «O6 yrBepxkaeHuu GOpMBbI U MOpsAKa
BEJICHUS MMOX035MCTBEHHBIX KHUTY;
VYceraB MBaHKOBCKOro cenbckoro mnoceneHus @OypmMaHOBCKOro MYHMIIMIAIBHOTO pailoHa
WBanoBCKOI1 001aCTH.
2.6 MHWcuepnbiBawIIuii mNepeYeHb [JOKYMEHTOB, HeO0OXOAUMBIX B COOTBETCTBMH C
HOPMATHBHBLIMHU MPABOBBIMH AKTAMU /JIsl MPEA0CTABJIEHUSI MYHHUIMIAJILHON YCIYId H YCJIYT,
KOTOpbIe  fIBJISIIOTCA  HeOOXOAMMBIMM M 00fi3aTeJIbHBIMM  UIS  TNPEA0CTABJICHUSA
MYHUIIUNIAJIbHOM YCJIYTH, MOJJIEKANIUX NMPEICTABJIEHUIO 3asiBUTEII0 UJIM €r0 MPeACTABUTENI0,
Croco0bl UX MOJIYYEeHHUs 3asiBUTEIeM WJIM ero MmpeAcTaBUTe/IeM, B TOM YHCJie B 3JIeKTPOHHOM
(¢hopme, NOpsIIOK UX MPeACTABIECHUSA
2.6.1. UcuepnbiBaouuii nepeyeHb JOKYMEHTOB, KOTOpPbIe 3asiBUTE/b [0JKeH NPeICTABUTH
CaMOCTOSITEJILHO:
1) 3asBeHUS O BBIAAU€ BBIMUCKU U3 DJIEKTPOHHOM MOXO03HCTBEHHOW KHUTH (aliee - 3asBICHUE)
1o opMe COTJIACHO MPHIIOKEHHUIO 1 K HACTOSIIEMY aIMUHUCTPATUBHOMY PETIIAMEHTY.
2) KOIUIO JOKYMEHTA, YIOCTOBEPSIOLIETO JINYHOCTD 3asIBUTENS;
3) KONUIO TOKYMEHTA, YIOCTOBEPSIONIET0 JINYHOCTh NMPEACTABUTENS 3asgBUTENS (B Cilydyae MoJauu
JIOKYMEHTOB TIPEJICTABUTENIEM 3asIBUTETIS);
4) IOBEPEHHOCTh WM HWHOW JOKYMEHT, YIAOCTOBEPSAIONIUN ITOJTHOMOYMS MPEACTABUTEIS
3asBUTENS (B Cily4ae Mo/iayu JOKYMEHTOB MPEJCTABUTENIEM 3asIBUTES ).
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3agBieHHE O TMPEIOCTABICHUU BBIMMCKH M3 KHHUTH MOXET OBbITh 3allOJHEHO OT PYKH,
MAaIMHOIUCHBIM CIIOCOOOM, JINOO MOCPEACTBOM 3JIEKTPOHHBIX IEUATAIOIIUX YCTPOMCTB, a TaKKe
MOJITOTOBJICHO B AJIEKTPOHHOU (opme ¢ momorsio [Toprana.

dopMupOoBaHUE 3asBJICHUS B 3JIEKTPOHHOH (opMe OCYILECTBIIAETCS MOCPEACTBOM 3allOJHEHUS
AIIEKTPOHHOHN (hopMBI 3asiBiIeHUsl Ha EquHOM mopTrasie rocyAapCTBEeHHBIX U MyHULIMTAIBHBIX YCIYT
WK OpULIMATBHOM CaliTe aIMUHHCTpauuu VIBaHKOBCKOTO celbcKoro nocesneHuss @ypMaHOBCKOIO
MYHUIIUIATBHOTO paiioHa MBaHOBCKOW oOnacTu 0e3 HEOOXOJUMOCTH JONOJHHUTEIBHOH IMoJaun
3as1BJICHUS B KaKOH-1M00 MHOM (popme.

2.6.2. IlepeyeHb NOKYMEeHTOB (CBeJeHMIi), KOTOpPbIe 3asiBUTE/Ib BIPaBe NPeACTABUTH IO
cOOCTBEeHHOH MHULIMATHBE.

3asBUTENb BIpaBE MPEJICTABUTH B YIOJHOMOYEHHBIH OpraH MO COOCTBEHHOW WHUIIMATHBE
BBINUCKY U3 ENMHOro rocynapcTBeHHOro peecTpa HEJBMXKUMOCTH 00 OCHOBHBIX XapaKTEPUCTUKAX
U 3apeTUCTPUPOBAHHBIX IpaBax Ha OOBEKT HEIBMKHMOCTH (Jajiee - BbMHCcKa u3 EnumHoro
rOCyJapCTBEHHOTO peecTpa HEIBHUKMMOCTH), COJIEPIKAIYI0 CBEIEHHS O 3aperucTpupOBaHHBIX
IpaBax 3asBUTENS HA 3€MEJIbHBIN Yy4acTOK.

B cnydae ecnu 3asBuTEneM 110 cOOCTBEHHON MHUIIMATHBE HE MpeJICTaBlIeHa yKa3aHHasl BBIIKCKA,
YIIOJTHOMOYEHHBII OpraH MECTHOrO caMOyIpaBiieHus 3ampamuBaeT ee B dDenepanbHoil cityx0e
roCyJapCTBEHHON pErucTpaluu, KajacTpa U Kaprorpaguu ¢ UCIOIb30BaHUEM €JUHON CHCTEMbI
ME)KBEIOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOJICHCTBUSI.

2.6.3. 3asmBiaeHMe M JAOKYMEHTBI, YKa3aHHbIe B MNyHKrTax 2.6.1, 2.6.2 HacrTosimero
aAMMHUCTPATUBHOIO  perjaMeHTa, MOIryT ObITbh MNpeICTaBJeHbl 3asiBUTeJeM B
YIOJTHOMOYCHHBIN OpPraH JH4YHO, JU00 HANPAaBJEHbI IMOCPEICTBOM IIOYTOBOM CBf3M Ha
OyMa’kKHOM HOCHUTese, JHMOO TMpeacTaBjieHbl B YINOJIHOMOYEHHbIi opran B (Qopme
JJIEKTPOHHOI0 JOKYMEHTa ¢ HCHOJb30BaHHeM EamHOro mnoprana rocyaapcTBeHHBIX H
MYHMUIHMIAJTbHBIX YCJIYT.

Konuu 10KyMEeHTOB JIOJIKHBI OBITh 3aBEPEHBI B YCTAHOBJIEHHOM 3aKOHOJIaTEILCTBOM MOPSIIIKE.

3asiBneHue B (hopMe JIEKTPOHHOTO JOKYMEHTA MOANUCHIBAETCS 110 BEIOOPY 3asBUTEIS:

- IPOCTOH 3JEKTPOHHOM MOMHUCHIO 3asiBUTENS (IIPEACTaBUTENS 3asBUTENS);
- YCWIECHHOH (KBaTM(PHUIMPOBAHHOW, HEKBATU(ULIMPOBAHHOMN) 3JIEKTPOHHON MOAMMCHIO 3asBUTENS
(mpencTaBUTENS 3asIBUTEIS).

3asiBIeHUE, HallpaBJIEHHOE B JIEKTPOHHOU (opme ¢ ucnonb3zoBaHueMm [loprama, MoxeT ObITH
HOJNMCAHO YCHJIEHHOM HEKBaTM(DPUUUPOBAHHON HJIEKTPOHHOM MOJMMCHIO, CepTU(HUKAT KIoua
IPOBEPKH KOTOPOM cOo3JaH M HCIONb3yeTcss B MHQpacTpykType, oOecreunBaronieit
UH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3auMoJieiicTBHe MH(OPMAIIMOHHBIX CHCTEM, HCMOJIb3yEeMBbIX
JUISL TIPEOCTAaBJICHUS TOCYIapCTBEHHBIX M MYHMIMIIAJIBHBIX YCIYI B 3JEKTpOHHOW (opme, B
cootBercTBUM ¢ ITocranoBnennem IlpaBurenscta Poccuiickont @enepanyu ot 01.12.2021 Ne 2152
«O6 yrBepxkaenun IlpaBunm co3maHuss UM HMCNONB30BaHUS cepTU(dUKaTa KiO4Ya IPOBEPKH,
YCUJICHHOM HeKBaTM(PUIMPOBAHHOMN 3JEKTPOHHOW MOANKMCH B MH(pACTpYKType, oOecreunBaromen
MH(OPMaLIMOHHO-TEXHOJIOTUYECKOE B3aUMOJEHCTBHE MH(GOPMALMOHHBIX CHUCTEM, HCIOJIb3YEMBIX
JUI TIPEJOCTABICHHUS TOCYAAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT B 3JIGKTPOHHOH (opme» B
OeNCTBYIOLEN peaaKkLumu.

B cirydae oOparieHus 3asIBUTEIIA c HCII0JIb30BAHNUEM MH(pOPMAaIMOHHO-
TeJIeKOMMYHUKalMOHHON ceTu "MHTepHer" K 3asBieHHI0 B (OpMEe SIIEKTPOHHOIO JIOKYMEHTa
npujaraeTcs KOMUs JIOKYMEHTa, YAOCTOBEPSIOLIETO JMYHOCTh 3asgBUTENS (YAOCTOBEPSIOLIETO
JMYHOCTbH MPEACTaBUTENS 3asBUTEIS, €CIIH 3asiBJICHUE MIPE/ICTaBISIeTCS MPEICTaBUTEIIEM 3asiBUTENIS)
B BHUJIE DJIEKTPOHHOI'0 00pasa TaKoro JOKYMEHTA.

[IpencraBieHne JaHHOTO JTOKYMEHTa HE TpeOyeTcsl B cilydae MpeACTaBlIeHUs 3asBiIEeHUS B Gopme
AIIEKTPOHHOI'O JIOKYMEHTa IOCPEACTBOM OTIPAaBKH 4Yepe3 JHUYHbIA kaOuHer EnuHOoro moprana
roCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT.

2.6.4. 3anpemaercsa TpedGOBaThH OT 3asiBUTEJISA:

1) nmnpencraBineHUs JOKYMEHTOB H  HMHGOPMAIMM WM OCYIIECTBICHHUS  JIEHCTBHIA,
IIPEJICTABICHUE WM OCYIIECTBIEHHE KOTOPBIX HE IPENyCMOTPEHO HOPMATHBHBIMU IIPABOBBIMHU
aKTaMH, pPETyJUPYIOIIUMU OTHOLIEHWS, BO3HUKAOIIME B CBA3M C IPEJOCTABICHUEM
MYHULIMIIAJIbHON yCIIyTH;



2) mpeAcTaBiIeHUs JOKYMEHTOB U HH(POPMALIUU, KOTOPhIE HAXOAATCS B PaCIOPsLKEHUH OpraHa,
MPEIOCTABIISAIONIEIO0 MYHHUIMIIANBHYIO YCIYTy, HWHBIX TOCYJapCTBEHHBIX OpraHoB, OpraHoB
MECTHOI'O CaMOYIIPaBJIEHUsI JIMOO IO/BEIOMCTBEHHBIX I'OCYAAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'O CaMOYIIPaBJiCHUsS] OpraHu3aluii, y4acTBYIOIIUX B MPEAOCTaBICHUH MPETyCMOTPEHHBIX
gacteto | crarbu 1 ®epepanmpHoro 3akoHa ot 27.07.2010 Ne 210-®@3 «O6 opraHuzanuu
MIPEIOCTABIICHUSI TOCYAAPCTBEHHBIX U MYHULMIAIBHBIX yciuyr» (manee - denepaibHblil 3akoH No
210-®3) MyHUIMOAJIbHBIX YyCIyr, B COOTBETCTBUM C HOPMAaTUBHBIMU IIPABOBBIMHU aKTaMU
Poccuiickoit  ®enepanuy, HOPMATUBHBIMH TIPABOBBIMH  aKTamMu VBaHOBCKOW  00JacTw,
MYHULIMIIAJbHBIMA IIPABOBBIMM  aKTaMH, 3a MWCKIIIOYEHUEM JIOKYMEHTOB, BKJIIOUEHHBIX B
onpeaeneHHbId yacThio 6 ctathu 7 ®DenepanbHoro 3akoHa Ne 210-®D3 mepeyeHb TOKYMEHTOB.
3asiBUTEINb BIPABE MIPEICTABUTh YKa3aHHbIE B yacTH 6 cratbu 7 denepanpHoro 3akona Ne 210-P3
JOKYMEHThl ¥ HWH(OpPMalKMI0O B OpraHbl, NPEAOCTABISIONIME MYHUIIUIAIbHBIE YCIYTH, 10
cOOCTBEHHON MHHMIIMATHUBE;

3) ocyliecTBIEHHUS JEUCTBUN, B TOM YHCIIE COTJIACOBAHHM, HEOOXOIUMBIX ISl TOTYyYCHUS
rOCy/IJapCTBEHHBIX M MYHHUIHUNAJbHBIX YCIYr U CBSI3aHHBIX C OOpallleHueM B HHbIE
roCy/IapCTBEHHbIE OpraHbl, OPraHbl MECTHOT'O CAMOYIIPABIICHUS, OpraHU3allH, 3a HCKIIOYEHHUEM
MOJIyYEeHHUsI YCIYT M TOJYYECHHs JOKYMEHTOB M WH(OpPMAalWH, MPEJOCTABISIEMBIX B pPE3ylIbTaTe
MPEIOCTaBICHUs TaKWX YCIYT, BKIIOUEHHBIX B TMEPEYeHb YCIYr, KOTOpPHIE SBISIIOTCS
HEOOXOIUMBIMU U 00513aTEJIbHBIMU JJIs NIPEIOCTABIECHNS MYHUIIMIAIBHBIX YCIYT, YTBEPKIACHHbBIN
pemienueM CoBera MBaHKOBCKOTO CENbCKOro mnoceneHuss @DypMaHOBCKOTO MYHHUIIUTAIBHOTO
paiiona lMBaHoBckoit 00acTu;

4) npencTtaBieHUs MOKYMEHTOB M HWHGOpMaluu, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIKUCH IPU NIEPBOHAYAIILHOM OTKa3€ B IPUEME JTOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUSI MYHUIIMIIATBHON YCIYTH, JUO0 B MPEAOCTaBICHUH MYHHUIMIAIBLHOW yCIyrH, 3a
UCKJIIOYEHHEM CJIEIYIOIINX CIIy4aeB:

a) U3MeHeHHe TpeOOBaHUN HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS MPEAOCTaBICHUS
MYHHULIMNIAJIBHOW YCIIyTH, IOCJ€ TI€pPBOHAYAbHOM MOJauu 3asBIE€HHUS O NPEJOCTaBICHUU
MYHUIUIIAIBHON YCIYTH;

0) HayinyMe OMMOOK B 3asiBJICHUU O MPEJOCTABICHUN MYHULIMIIAJBLHOW yCIYyTd U JOKYMEHTaX,
MOJaHHBIX 3asIBUTEJIEM I10CJIE IEPBOHAYAILHOTO OTKa3a B MpUEME IOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTABIICHUSI MYHUIIUNIANBHON YCIYTH, JTM00 B MPEIOCTaBICHUN MYHUILIUIIAIbHOW YCIYTH U HE
BKJIFOYEHHBIX B MTPEACTABICHHBIA paHEe KOMIUIEKT JOKYMEHTOB;

B) HCTEYEHHME CpOKa JEeHCTBUS JOKYMEHTOB WM HU3MEHEHue uHpopMmauuu mnocie
NEpBOHAYAJILHOTO OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIs MpPEeJOCTaBICHUS
MYHUIIMTIAJILHON YCIIyTH, JINOO B MPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH;

I') BBIIBIEHHE JOKYMEHTAJIbHO MOATBEPXKJIEHHOro ¢akra (IIPU3HAKOB) OMIMOOYHOIO WU
IPOTUBONPABHOTO JAecTBUs (0e3/1eHCTBUS) JOJDKHOCTHOTO JIMIIA YIOJHOMOYEHHOI'O Oprasa,
MYHUIIUIAIBHOTO CIYKAIEero, paboTHUKA OpraHU3aIiK, IPETyCMOTPEHHOM yacThio 1.1 cTatbu 16
®epnepanpHoro 3akoHa Ne 210-d3, npu mnepBoHAYAIBHOM OTKa3e B IpUEMe JOKYMEHTOB,
HEOOXOJUMBIX JUIS TPEAOCTaBICHHS MYHHULUUOAIBHOW YyCIyru, IuO0 B IPeloCTaBICHUU
MYHHUIIMIIAJIbHOW  yCIyrd, O 4YeM B I[HCbMEHHOM BHJE 3a TMOJNUCHIO PYKOBOJIUTEINS
YIIOJIHOMOYEHHOT'0 OpraHa Mpy MepBOHAYATILHOM OTKa3€ B IPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS! MYHUIIUIAIBHON YCIIyTH, MO0 PYKOBOJIUTENS OpraHU3aliH, MPeIyCMOTPEHHOM
yacteto 1.1 cratbu 16 @epepanpHoro 3axkoHa Ne 210-D3, yBemomisieTcs 3asBHUTENb, a TaKXKe
MPUHOCATCS U3BUHEHUS 3a JOCTaBJICHHbIE HEYI00CTBa.

5) mpenocTaBieHUs Ha OyMaXHOM HOCHUTEJE JOKYMEHTOB M HH(OPMALUH, SJIEKTPOHHBIE
00pa3pl KOTOPBIX paHee OBUIM 3aBEpPEHBbI B COOTBETCTBHU C MYyHKTOM 7.2 4dactu 1 crateu 16
®enepanbHoro 3akoHa Ne 210-d3, 3a UCKIIIOUEHUEM CIIy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKue
JOKYMEHThl ~JMOO MX U3BbATHE SBISETCSA HEOOXOJUMBIM  YCIOBHEM  IPEIOCTaBICHUS
MYHHIIUIIATLHOW YCITyTH, ¥ HHBIX CITY4aeB, YCTAHOBICHHBIX ()eiepalbHBIMH 3aKOHAMH.

2.7. HcuepnbiBalwluii mNepeyeHb OCHOBAaHWIl /JJsi OTKa3a B INpHeMe [0KYMEHTOB,
HEeO0XOAUMBIX ISl MPEA0CTABJIEHUSI MYHULIMNIAJIBHON yCIyIu:

1) 3asiBIIeHHE HE COOTBETCTBYET (hopMe 3asBIICHUS, YCTAHOBICHHON MPUIOKEHUEM K HACTOSIIEMY
aJIMUHUCTPATUBHOMY PEIJIAMEHTY;
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2) HenpeACTaBIECHNUE 3aABUTEIEM WU €TI0 MPEACTABUTENIEM TOKYMEHTOB, YKAa3aHHBIX B IIyHKTE 2.6
HACTOSILEro aIMUHUCTPATUBHOIO PETJIAMEHTA;

3) HanMuuMe B JIOKYMEHTaX HELEH3YPHBIX JHOO OCKOPOHMTENbHBIX BBIPAKEHUH, YIpO3 JKU3HHU,
3I0POBBIO U UMYILECTBY JOPKHOCTHBIX JIML AMUHUCTPALIMH, a TAKXKE YWIEHOB UX CEMEH.

Otka3 B IpueMe JOKYMEHTOB HE MPEMSATCTBYET MOBTOPHOMY OOpAIlEHUIO 3asiBUTENICH WM UX
IpeJCcTaBUTeNIel 3a MPEIOCTABICHUEM MYHHUIMNAIBHON YCIYrd M MOXET ObITh 00)KajJoBaH
3asiBUTEJIEM MJIM  €ro  MPEACTaBUTENEM B  IOPSAAKE, YCTAaHOBJIEHHOM  JIEHCTBYIOLIUM
3aKOHOJATEIbCTBOM.

2.8. HcuyepnbiBalomuii nepedyeHb OCHOBAHMI /Ui TNPHOCTAHOBJIEHHSI WJIM OTKa3a B
Npei0CTaBJIeHHH MYHUIIMNIAIBHOM YCIIyTH

2.8.1. OcHoBaHus A7  TNPUOCTAHOBIIEHUS  INPEAOCTABICHHMS  MYHHULMIAJIBHOW  YCIyru
3akoHOJaTeabcTBOM P®d He mpeaycMOTpeHsl.

2.8.2. OcHOBaHMEM JIJIsl OTKa3a B MPEIOCTaBICHUN MYHUIIUTIAIBHOU YCIIYTH SIBJISICTCS :
- TpeJCTaBJICHHbIE 3asBUTENIEM JOKYMEHThl HEJICHCTBUTENIbHBl WJIM YKa3aHHbIE B 3asBICHUU
CBEJICHMSI HEJOCTOBEPHBI;
- OTCYTCTBUE 3asIBJICHHBIX CBEJICHUH B IIOX03HCTBEHHOM KHUT®E,
- OTCYTCTBUE MOXO35CTBEHHBIX KHUT 32 HCTPEOOBaHHbBIN IEPUOI.

2.9. Ilopsinok, pa3Mep M OCHOBAHMS B3UMAHMS T'OCYAAPCTBEHHOW NOLIMHBI MJIM HHOWM
JIAThl, B3MMAaeMoii 3a NpeJoCcTaBIeHHe MyHUIMIIAIbHBIX YCIYT

MyHununanbHas yciayra npeaocTaBisercs: OecIiaTHO.

2.10. MakcumajbHOe BpeMsl OXXMIAHMS B oO4epead IPH MoJave 3asiBJeHUS M INpPH
MOJIy4YeHHMH pe3yJbTaTa NpeiocTaBIeHNs] MyYHUIMIAJIBHON YCJIYIH COCTaBiIsAeT 15 MUHYT.

2.11. Cpok ¥ NOpPSII0OK PerucTpanum 3asiBJIeHUsI, B TOM YHcJje B 3JIEKTPOHHOI (hopme

Perucrpanuio 3asBie€HUS U JIOKYMEHTOB, IPEIOCTABICHHBIX 3asBUTEIEM WIH €ro
IPEJICTABUTENIEM, OCYILECTBISET JOJKHOCTHOE JIMIIO aJIMUHUCTPALIMK, OTBETCTBEHHOE 3a IIPUEM U
pPEeTUCTpalMIO JOKYMEHTOB, B TOM 4MCJIE€ B 3JIEKTPOHHOW (opme, B JKypHajle perucTpanuu
oOpallleHuii 3a MpPEeNOoCTaBICHUEM MYHUIUIAIbHON YCIyTd IMyT€M MPUCBOCHUS YKa3aHHBIM
JIOKYMEHTaM BXOJSAIIET0 HOMEPA € yKa3aHUEM JIaThl ITOITYYECHHUS.

Cpox peructpany MpeICTaBICHHbIX B aJIMUHUCTPALIMIO 3asBICHUS M JOKYMEHTOB IpH
HEMOCPEJCTBEHHOM OOpAIlleHUH 3asBUTEIIS WU €ro MPEICTaBUTENs B aJMUHUCTPALIIO HE JJOJDKEH
npeBbllIaTh 15 MUHYT, IPU HAINlpaBJIEHUU JOKYMEHTOB 4Yepe3 OpraHHU3alli MOYTOBOW CBSI3U WIH B
ANIEKTPOHHON (hopMe - OAMH pabouuii JeHb CO JAHSA IOJNyYeHHs aJIMUHHMCTpalueil yKa3aHHBIX
JIOKYMEHTOB.

JlHemM perucTpanuy JTOKyMEHTOB SBJISETCS IEHb HUX IOCTYIUIEHHS B aJIMHUHHUCTPALXIO (10
16.00 yacon). Ilpu mocrymiennn nokyMeHTOB mocie 16.00 4acoB MX perucTpanusi MpPOUCXOIUT
CJICAYIOIIUM PaOOYUM JTHEM.

2.12. TpeGoBaHusi K NOMELIEHHUSIM, B KOTOPBIX NPeAOCTaBJsAeTC MYHMUIMIAJIbHAS
ycayra, K 3ally OKHMIAHHMSA, MeCTaM [JIsl 3alO0JHEHUsl 3alpocoB O MPpeJoCTaBJICHHH
MYHMUIMNAJIbHON Ycayrd, MHGOPMALMOHHBIM CTEHZaM ¢ o00pa3unaMu HUX 3al0JHEHUS H
Nnepe4YHeM JOKYMEHTOB, HeOOXOAMMBIX /ISl IPEeJ0CTABJICHUSI MYHHIMIIAJIbHON yCJIYIH, B TOM
yHcie K o0ecnevyeHn 0 J10CTYIHOCTH I HHBAJIM/I0B YKA3aHHBIX 00beKTOB B COOTBETCTBUM €
3aKoHOAaTeIbCTBOM Poccuiickoit @egepanuu 0 COUMATBHOM 3a10MTEe HHBAJIUI0B

2.12.1. TpeGoBaHUS K MOMEUIEHUSIM, B KOTOPBIX MIPEIOCTABIISAETCS MyHULIUIIAIbHAS YCIIyTa.

[TomemieHnusi, B KOTOPBIX IMPEIOCTABIAETCS MYyHHIMIIANbHAS YCIyra, OOecleduBaloTCs
HEOOXOIUMBIMU JUISI TIPEOCTABIEHUSI MYHULIUIIAJILHOM YCIYyTH 000py/10BaHUEM (KOMIIbIOTEpaMH,
CPEACTBaMHU CBSA3HM, OPITEXHUKOW), KaHUEIIPCKUMU NPUHAJIEKHOCTIMHU, UH(OOPMAIIMOHHBIMU U
CIIPaBOYHBIMHU MaTepualaMU, HaTrJsAAHOW HH(pOpMaIuel, CTyIbSIMU U CTOJIaMH).

[TomenieHust ynmoaHOMOYEHHOTO OpraHa JIOJIKHBI COOTBETCTBOBATh CAaHUTAPHBIM INpaBUIIAM
CIT 2.2.3670-20 «CaHUTapHO-3MIHUJIEMUOJIOTHYECKHE TpeOOBaHUS K  YCIOBHUSM  TpyAay,
YTBEPKICHHBIM IIOCTAaHOBJICHMEM [J1aBHOTO TrOCYyIapCTBEHHOrO CaHHUTapHOro Bpada Pd ot
02.12.2020 Ne 40, u O6ITH 00OPYAOBaHBI CPEACTBAMU MTOKAPOTYIIICHHUS.

Bxon 1 BbIX0Z U3 IOMEIIEHUH 000pyIyIOTCS COOTBETCTBYIOIIMMH YKA3aTEIISIMU.

Bxox B ynmosHOMO4YEHHBIH OpraH o0opyayercs WH(GOPMAIMOHHON TaOJIHYKOW (BBIBECKOH),
cozepxalieit nHpopMaIMio 0 HAMMEHOBAaHUH, MECTE HAXOXKACHUS U PeKUMeE padOThI.



Kabunersr oOopynytorcst wuHG(OpMAMOHHOW TaONMuYKOM  (BBIBECKOI), copaepikaren
uH(GOpMALIMI0 O HAWMEHOBAaHUM YIOJIHOMOUYEHHOTO OpraHa (CTPYKTYPHOTO MOApa3/IEIeHHUs),
OCYILIECTBIISIOLIET0 IPEJOCTABIEHUE MYHUIIUIIAIBHON YCIIYTH.

2.12.2. TpeGoBaHMs K MECTaM OXKHJIaHHS.

MecTta OXuAaHUs IODKHBI COOTBETCTBOBaTb KOM(OPTHBIM YCIOBUSIM JJIsl 3asBUTENCH H
ONTUMAJIFHBIM YCIIOBHUSM pabOThI CIIEHUATNCTOB YIIOJTHOMOUYEHHOTO OpraHa.

Mecta 0OXHAaHUS JIOJKHBI OBITh OOOPYIOBaHBI CTYJIBSIMH, KPECEIbHBIMH CEKIUSMH,
CKaMbSIMH.

2.12.3. TpeboBanus K MECTaM IpreMa 3asiBUTEICH.

[Ipuem 3asBuUTENel OCYIIECTBISETCS B CIELHMATbHO BBIACIEHHBIX JJIS OJTHUX Leleil
IIOMELLEHUSX.

Kaxngoe paboyee MeCTO CHELMATUCTOB YIMOJHOMOYEHHOTO OpraHa JIOJDKHO ObITh
000pyIOBaHO TEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyMa K HEOOXOJUMBIM
nH(GOPMaILMOHHBIM 0a3aM JTAaHHBIX, EYATAIOIIUM U KOMUPYIOLUIUM YCTPOHCTBAM.

[Tpu oprarm3anuy paboymxX MECT AOJDKHA OBITh MPEAYCMOTPEHa BO3MOXHOCTH CBOOOTHOTO
BXO0/Ia ¥ BBIXO/Ia CIIEIIUATIMCTOB YIIOJTHOMOUYEHHOTO OpraHa U3 MOMEIIEHUS MPU HEOOXOJUMOCTH.

Mecta cpauy W TONYyYEHHUS JOKYMEHTOB 3asBHUTEISIMH, MecTa Uil WH(OPMHUPOBAHUS
3asgBUTENICH W 3alOJIHEHUS HEOOXOAMMBIX JTOKYMEHTOB OOOPYIYIOTCS CTYJIbsIMU (KpeciamMu) u
CTOJIaMHU M 00€CIIEUNBAIOTCS MUCYEH OyMaroil 1 MACbMEHHBIMU IPHHAICKHOCTSIMH.

2.12.4. TpeboBanus K ”HHOPMAITMOHHBIM CTCH/IAM.

B nomenieHusx ynoJHOMOYEHHOI'O OpraHa, MpeJHa3HAYEeHHbIX JJIs paOOThl ¢ 3asiBUTENSMU,
pa3MemialTcss HMHQOPMAIMOHHBIE CTEHbl, OOECHEeYMBAIOIIME TOMyuyeHue HHPoOpMauUd O
IIPEIOCTABIEHUU MYHUIIUIIANBHON YCIYTH.

Ha wuHpOpMAlMOHHBIX CTEeHIAX, OQHUIMAILHOM CcalTe YIOJIHOMOYEHHOTO oOpraHa
pa3MeniarTcs cleayoue HHPOpMalMOHHbIE MaTepHaJIbL:

W3BJICYEHMS U3 3aKOHOJATENbHBIX U HOPMATHBHBIX IPaBOBBIX aKTOB, COACPXKAILIUX HOPMBI,
perynupyomue AesiTeIbHOCTD 110 UCTIOTHEHNIO MyHUIIMITAJILHON YCIIyTH;

TEKCT HAaCTOALIETO AJIMUHUCTPATUBHOIO PETJIAMEHTA;

uH(pOopMaLKs O MOPSIIKE UCIIOJIHEHUSI MyHULIUTIATbHON YCIYTH;

nepeveHb JOKyMEHTOB, HEOOXOAUMBIX JUISl TPEJOCTaBICHUS MyHULIUIIAIBHON YCIYTH;

(dbopMbI 1 00pa3Lbl TOKYMEHTOB JJIs1 3aI10JIHEHUSI.

CBEIEHUS O MeCTe HaxOXAEHUs U rpaduke pabOThl HaMMEHOBAaHUE aJMUHHUCTpAlUU
MYHUIIMIIAJILHOTO 00pa30BaHus;

CIpaBOYHbIE TeJIE(POHBI;

azipeca IEKTPOHHOM MMOYTHI U aapeca VIHTepHeT-calToB;

uHpOpMalLKsi 0 MecTe JMYHOIO MpHeMa, a Takke 00 YCTaHOBJIEHHBIX JJIS JIMYHOTO IpHeMa
JHSX U Yacax.

[Tpu u3mMeHeHn MHGOPMAITUHN IO UCTIOTHEHUIO MYHUIIUTIAIBHOM YCIIYTH OCYIIECTBIISIETCS €€
NepUoANYEcKOe OOHOBIICHUE.

BusyanbHasi, TekcToBas M MyJIbTUMEAMNHHAS HHGpOpMAIUS O MOPSAKE NPEAOCTaBICHUS
MYHUILIMIIAJIBHOW YCIYTM pa3MeliaeTcss Ha HH(OPMAIlMOHHOM CTEHJe WM HHGOPMAIMOHHOM
TepMuHasle (yCTaHaBJIMBAaeTCs B yJOOHOM JUIsl TpaXkJaH MecTe), a Takke Ha EnuHoM moprane
TOCYJApPCTBEHHBIX M MYHHUIMNAIBHBIX YCIyT (wWww.gosuslugi.ru), Ha oQuIMaIbsHOM caiTe
aagMuHucTpanuu MBaHBKOBCKOTO cenbekoro nocenenusd (http:/ www.ivankovo.ru),

Odopmnenne BU3yalbHOM, TEKCTOBOM M MYJIbTUMEIUWHOM HMHPOpPMAIMM O MOPSAKE
IIPEIOCTABIIEHUS] MYHUIIMIIAIBHON YCIYTH JOJKHO COOTBETCTBOBATh ONTHUMAIBHOMY 3PUTEIBHOMY
U CIIyXOBOMY BOCHPHUSATHIO 3TOW MH(OPMALIMU TpaklaHAMHU.

2.12.5. TpeboBaHus K 00ECTIEUEHUIO JTIOCTYITHOCTHU MPEIOCTABICHUSI MyHULIUTIAILHONW YCIIyTH
JUTSL UHBAJIUJIOB.

B mensx oOecnieueHust yCcIOBHH JOCTYMHOCTH JJISi MHBAJIMIOB MYHULMNAIBHOW YCIYTH
JIOJKHO OBITH 00€CIIEYEHO:

- OKa3aHWE CHEeIHMaJIUCTaMH IOMOIIM MHBAIWJIAM B IMOCAJAKE B TPAHCIOPTHOE CPEACTBO U
BBICAJIKE U3 HEro Iepeja BXOJIOM B IOMELIEHHUS, B KOTOPBIX IMPEAOCTABISIETCS MYyHULIUIAIbHAsS
ycllyra, B TOM YHCJIE C UCIIOJIb30BAaHUEM KPECHIa-KOJISCKH;
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- OecIpenaTCTBEHHbIM BXOJI HHBAJIUI0B B IOMEIICHUE U BBIXOJ U3 HETO;

- BO3MO>KHOCTb CaMOCTOSITEIIbHOIO NEPEABHKEHHSI MHBAJIUI0B 110 TEPPUTOPUM OpraHU3aluy,
MIOMEIICHUS, B KOTOPBIX OKA3bIBACTCS MYHHUIIMIIATbHAS YCITIYTa;

- COINpPOBOXKJEHHE WHBAIMJOB, HMEIOIIMX CTOWKHME paccTpoiicTBa (GYHKUMU 3peHHUs HU
CaMOCTOSITEJIBHOTO TEPEABMKEHMS, U OKa3aHWE UM IIOMOIIM Ha TEPPUTOPUM OpraHU3alluy,
IIOMEIIEHUS, B KOTOPBIX OKa3bIBAE€TCS MyHHULIMIIATIbHAS YCIYTa;

- HaJJIeXKAIee pasMenieHue 000pyAoBaHUS U HOCHUTeNeH mHpopManuu, HEOOXOIUMBIX IS
obecrieyeHHss OeCHpPEnsATCTBEHHOrO JOCTYNa MHBAJIUAOB B IOMEIIEHHS U K YCIyraMm, C y4eToM
OTPaHUYECHUHN UX KU3HEACATEIbHOCTH;

- nyOnupoBaHHE HEOOXOAMMOH Ul MHBAJIMIOB 3BYKOBOW M 3pHUTENbHOM MH(pOpMauuu, a
TaKKe HaJIMUCel, 3HAKOB M WHOW TEKCTOBOM U rpaduyeckoil uHPoOpManUu 3HAKaMH,
BBINOJIHEHHBIMU pelibe(h)HO-TOUEUHBIM IIpUdTOM bpaiinis;

- IONTYCK B MOMEIICHNE aIMUHUCTPALIUHU CYPJOIIEPEBOAUNKA U TU(IOCYPIOTIEPEBOAUNKA;

- IOITyCK COOAKM-IIPOBOIHUKA MPU HAJIMYUU JOKYMEHTA, TOATBEPKAAIOLIETO €€ ClelHaIbHOoe
o0y4YeHHe W BBIJAHHOTO MO (popMe M B MOPSIKE, KOTOPBIE OMPEEIIOTCS (PeepatbHbBIM OpTaHOM
UCTIOJIHUTENIBHOW ~ BJIACTH, OCYLLECTBIAIOUIMM  (YHKIMU IO BBIPAaOOTKE U  pealu3aluu
rOCyJapCTBEHHON TMOJIMTUKA W HOPMATHUBHO-IIPABOBOMY PETYJIMPOBAaHUIO B cdepe COMUaIbHON
3alUThl HACEJICHMUS;

- MPEAOCTaBJICHUE IpPU HEOOXOAMMOCTH YCIYI'M 0 MECTY >KMTEIbCTBA MHBAINWJA WIH B
JUCTAHIIMOHHOM PEXHUME;

- OKa3aHue CHEeUUaJINCTaMUd HMHOM HeoOXOJuMOW IOMOIIM HMHBAIWJIAM B IIPEOJOJIECHUU
6apbepoB, MPEMATCTBYIOLINX MOTYYEHUIO UMH YCIYT HapaBHE C JPYTUMHU JIUI[AMH.

2.13. Tloka3arensiMu  JOCTYMHOCTM UM KauyecTBAa MYHMLMIIAJBHOW YCIYIH SIBISIFOTCS
HpPEJOCTaB/IEHNEe MYHUIUIAIBHON YCIYTd WIM OCYLIECTBICHHME OTAEIbHBIX aJMUHUCTPATUBHBIX
IpoIeyp B AJIEKTPOHHOU (hopme, ModydeHne 3asBUTENIeM WHPOPMALUU O XOJ€ MPEJOCTaBICHUS
MYHUIUNAIBHONH YCIYTM C HWCHOJb30BAHHUEM CpEACTB Tele(OHHON CBSI3M, 3JIEKTPOHHOTO
MH(OPMUPOBaHUS, COOJIIOJIEHUE CPOKOB MPEIOCTABIEHUS MYHHMIMIIAJIBHOW YCIYTH, OTCYTCTBUE
*aso0 U MpeTeH3U CO CTOPOHBI 3asBUTENS, a TAK)KE CyIeOHBIX aKTOB O MPU3HAHUM HE3aKOHHBIMHU
peuieHui, pAecTBui  (O€37ACHCTBHA) YIOJHOMOYEHHOTO OpraHa W JOJDKHOCTHBIX — JIMIT
YIIOJIHOMOYEHHOTO OpraHa.

2.14. OcoOeHHOCTH OCYIIECTBIEHHUS] OTHENbHbIX aJMUHUCTPATUBHBIX HpPOLEAYp B
AJIEKTPOHHOM (JOpME YCTAHOBJIEHBI B pa3ziesie 3 HaCTOSALIEro aAMUHUCTPATUBHOIO perjaMeHTa.

3. Cocras, 0CJIeA0BATEJIBHOCTD H CPOKH BBINOJHECHHS aAMMHHCTPATHBHBIX NPOLIEAYP,
TPeOOBaHUs K NMOPSIAKY UX BBINOJHEHHUS, B TOM YHCJe 0COOEHHOCTH BbINOJTHEHUS
aIMHHHCTPATHBHBIX NPOLEAYP B JJICKTPOHHOI (hopMe, a TaKKe 0COOCHHOCTH BbINOJTHECHHUS
aAMHHHMCTPATHUBHBIX Npoue1yp

3.1. CocTaB u M0CJI€10BATEILHOCTh AIMMHUCTPATUBHBIX NPOLEAYP

[TpenocraBnenre MyHUIIUTIAIBHONW YCIYTH BKJIIOYAET B €05 ClIeqyole aIMUIHUCTPATUBHbIE
MIPOLIETYPHI:

1) npueMm, peructpanus 3asBJIE€HUS U JOKYMEHTOB, OJIEKALINX [IPEICTABICHHIO 3asBUTEIEM
WJIU €70 TIPEICTABUTEIIEM;

2) IpuHATHE pelIeHHs] O MPUHATHH 3asBJICHUS K PACCMOTPEHMIO MM perieHus o0 oTkase B
MIPEAOCTABICHNHA MYHULIUIIAJIBHON YCIYTH;

3) IOArOTOBKA BBIMMCKYU U3 3JIEKTPOHHOHN MOXO35I1ICTBEHHON KHUTH;

4) HampaBiieHre (BbIJa4a) 3asBUTENIO0 WM €ro mnpeacraButento Beimucku u3 OIIK wim
yBeJIOMJIEHHsI 00 OTKa3e B MPEJOCTaBICHUN MyHULIUTIAIBHONW YCITYTH.

3.2. Ilpu_npeaocraBjeHUM MYHMUMNAJAbHON _ycayru MOPIl BbINOJHSAET ClaeAVIOIIHE
JeficTBUA:

1) uapopMupoBaHue 3asgBUTEIICH WM HMX MPEACTABUTEICH O TOPSIKE MPEAOCTaBICHUS
MyHULUIAIBHON yeyrd M®LI, o Xxoze BBINIOIHEHUS 3a1poca O MPEIOCTaBICHUS MYyHUIIUIIAIbHON
YCIIYTH, 110 UHBIM BOIIPOCAM, CBS3aHHBIM C NPEAOCTABICHUEM MYHULMIIAJIBHON YCIYTH, a TaKXKe
KOHCYJIIbTUPOBAHHME 3asBUTEICH HIM MX [PEICTABUTEIEH O MOPSAAKE IIPENOCTaBICHUS




MyHUIUNIAIbHOM ycinyru B MOII;

2) mpueM 3anpoca U JOKYMEHTOB IPE/ICTaBICHHBIX 3asBUTEIEM WM €ro MPeJCTaBUTEIEM, B
TOM YHCJIE KOMIUIEKCHOTO 3alpoca;

3) o6paboTka 3anpoca 1 peJICTaBICHHbIX JOKYMEHTOB, B TOM YHCJI€ KOMIUIEKCHOTO 3aIpoca;

4) HampaBJIeHHE 3ampoca U JIOKYMEHTOB, NPEJICTaBICHHBIX 3asBUTEIEM WU  €ro
IPEJCTaBUTENIEM, B IMUHUCTPALUIO;

5) Belaya pe3yJbTaTa MpeAoCTaBICHUs] MyHULIMIIAIBHOW yCIyru (B TOM YUCIE JOKYMEHTOB,
HOJYYEHHBIX 0 pe3yJbTaTaM IPeJOCTaBICHUs BCEX TOCYAAPCTBEHHBIX U (MJIM) MYHHMLMIAIBbHBIX
YCIIyT, YKa3aHHBIX B KOMILJIEKCHOM 3arpoce), yBeJOMIICHUS 00 OTKa3e B IMpHEME TOKYMEHTOB WU
yBeJIOMJICHHsI 00 OTKa3€ B IPEJOCTaBICHUN MyHULIUIIAIIBHONW YCIYTH.

3.3. IlpueM, perucrpanus 3asiBJeHUsI M TIOKYMEHTOB, NPeICTABJICHHBIX 3asiBUTeJIeM WIH
ero npejcTaBuTeIeM

3.3.1. OcHoBaHuEeM JI1 Hadaja OCYIIECTBICHHUS aJIMUHUCTPATUBHOM IPOLEAYPHI SBISIETCS
IOCTYIUICHWE B aJMUHUCTPALMIO OT 3asBUTEIsl WJIM €ro MpeACTaBUTENs 3asBICHUS C
IPUJIOKEHHBIMU JOKYMEHTaMHU.

3.3.2. Ilpuem 3asBIeHUS M JOKYMEHTOB OT 3asBUTENII WIH €ro MpeAcTaBUTeNs
OCYILECTBIISICTCSI B aJMUHUCTPAIMK TIOCPEICTBY 3JIEKTPOHHOTO JIOKYMEHTOOOOpoTa Jubo mpu
JUYHOM OOpALIEHUH 3asBUTENS WM €T0 IPEJCTaBUTENIS B aIMUHUCTPALIUIO.

3.3.3. IlocrynuBiiee B aJAMHUHUCTPAIMIO 3aABJICHHE MU JOKYMEHTHI, B TOM YHCIE B
3JIEKTPOHHOU (OopMe, PErMCTPUPYETCs JOHKHOCTHBIM JIMLIOM aJMUHUCTPAIMU, OTBETCTBEHHBIM 32
IPUEM U PErUCTPALMIO JOKYMEHTOB, B )KypHAaJle perucTpanuu oOpalleHui 3a IpeloCTaBIECHUEM
MYHULUIAIBHON YCIIyTH.

Cpox perucrpaliyi HpPEICTaBICHHBIX B aJIMUHUCTPALMIO 3asBJICHUS U JOKYMEHTOB IIpU
HEMOCPEJCTBEHHOM OOpAaIlleHUH 3asBUTEJIS WU €ro MPEICTaBUTENs B aMUHUCTPALIUIO HE JJOJDKEH
npeBbllIaTh 15 MUHYT, IPU HAIllpaBJIEHUU JOKYMEHTOB Ye€pe3 OpraHHU3alli OYTOBOW CBSI3U WIH B
ANIEKTPOHHOM (opMe - OAMH pabouui JEeHb €O JHS MOJYyYeHMS aJMHHHUCTpALMed YyKa3aHHBIX
JIOKYMEHTOB.

3.3.4. JIOJDKHOCTHOE JMIIO0 aJMUHUCTPALlMM, OTBETCTBEHHOE 3a INPUEM U PETUCTPALHIO
JIOKYMEHTOB, TPOCMAaTPUBAET MOCTYMUBIIUE JIOKYMEHTHI, IpPOBEPSAET UX LEJIOCTHOCTh U
KOMIUIEKTHOCTb.

3.3.5. B ciayyae mocTyIieHHUs 3asBJICHMSI, OJMUCAHHOTO YCUJICHHOW KBaJU(ULIMPOBAHHON
JIEKTPOHHOM MOJIMUCHIO, JOJKHOCTHBIM JIMLIOM aJMUHUCTPALIMH, OTBETCTBEHHBIM 3a NPUEM U
perucTpanui  JOKyMEHTOB,  MPOBOJUTCA  MpOBEpKa  JEHCTBUTENBHOCTH  YCHJIEHHOM
KBAJTM(PHUIUPOBAHHON 3JIEKTPOHHOM MOAMUCH.

[IpoBepka nEHWCTBUTENBHOCTH YCHJIEHHON KBaIM(DUIMPOBAHHON 3JIEKTPOHHOM MOJIMUCU
TaKKe MOXET OCYIIECTBIATBCA C HCIHOJIb30BAHUEM CpEACTB HH(GOPMAIMOHHON CHCTEMBI
AKKPEIUTOBAHHOI'O yJIOCTOBEPSIIOIIETO LIEHTPA.

3.3.6. B ciyuyae BBIABICHHS B MPEICTaBICHHBIX JOKYMEHTaX XOTs Obl OJTHOTO M3 OCHOBAHUIA,
MPELyCMOTPEHHBIX MYHKTOM 2.7. HACTOAILIEro aJMHUHUCTPATUBHOTO PErJIAMEHTa, AOKHOCTHOE
JUI0 AAMUHHUCTPALMH, OTBETCTBEHHOE 33 IPUEM U PETUCTPALIUIO JOKYMEHTOB IPUHUMAET PELICHHUE
00 OTKaze B MpUEME JOKYMEHTOB U IMOATOTAaBIMBAaET yBEIOMIIEHHE 00 OTKa3e B IpueMme
JOKYMEHTOB C YKa3aHHEM OCHOBaHHMH oOTKa3a B TpUEME JOKYMEHTOB M OOECIeYHBAET €ro
MO CaHNeE TIaBOM ITOCEIICHHUS.

B cnyuae oTkasa B mpueme IOKYMEHTOB, IOJAHHBIX YEpe3 OpraHU3alMH IOYTOBOM CBSI3H,
JOJIKHOCTHOE JIMIIO aIMUHUCTPALIMK, OTBETCTBEHHOE 3a MPUEM M PETUCTPALMIO JOKYMEHTOB, HE
MO3/IHEE CIIEeYIOIIEro pabodyero JHs, CO THS MOJYYEHHUS 3asBJICHUS M JIOKYMEHTOB HalpaBlseT
3asBUTEII0 WM €r0 IPEJCTaBUTEINI0 MOYTOBBIM OTIPABICHUEM yBEJIOMIIEHHE 00 OTKa3e B Mpueme
JIOKYMEHTOB 110 IOYTOBOMY aJIpeCy, YKa3aHHOMY B 3asIBJICHUHU.

B ciyuae oTkaza B mpueme JIOKYMEHTOB, MOJAHHBIX 4epe3 JUuYHbIi kabunet Ha [loprane,
JOJKHOCTHOE JIMIIO aJIMUHUCTPALIMM, OTBETCTBEHHOE 3a MPUEM M PETUCTPALMIO JOKYMEHTOB, HE
MO3/IHEE CIEAYIOIIEero pabouero AHsS CO JHs MOJIyYEHHUs 3asBJICHHUS U JOKYMEHTOB HalpaBiisieT
3agBUTENIO WM €r0o MPEACTaBUTENI0 YBEAOMIIEHHE 00 OTKa3e B NMpHEME JOKYMEHTOB B JIMYHBIN
kabuner Ha [lopTaire.

B cnydae oTkaza B mpueme JOKYMEHTOB, MOJAHHBIX IyT€M HampaBieHUs Ha O(UIIHAbHBINA




aZipec 3JIEKTPOHHOM MOYTHl aAMUHHUCTPALUH, JOHKHOCTHOE JINLO aJMUHUCTPALIMU, OTBETCTBEHHOE
3a IIPUEM U PETUCTPALUIO JJOKYMEHTOB, CIIEYIOIEro pabo4ero AHs CO JHs MOJIydeHHs 3asiBICHUs U
JIOKYMEHTOB HAIIPaBISICT yBEJOMJICHHE 00 OTKa3e B MpHEME JIOKYMEHTOB 10 aJIpecy 3JIEKTPOHHOU
IIOYTBI, YKa3aHHOMY B 3asIBJICHUU.

B cnydae oTkasa B npueMe JOKYMEHTOB, NOJaHHbIX 4epe3 MODII, noimKHOCTHOE IULO
aIMMHMCTPALMK, OTBETCTBEHHOE 3a IIPUEM M PETUCTPALUIO JOKYMEHTOB, HE IIO3AHEE CIEAYIOLIErO
pabodero OHS CO JHS IOJy4YeHHUs 3asBJICHUS M JIOKYMEHTOB HamnpasisgeT (Bblgaet) B MOIL]
yBeJloMJIeHHEe 00 OTKa3e B IpUeMe JOKYMEHTOB.

IIpu oTcyTcTBMM B NPEICTABICHHBIX 3asBUTEIIEM WM €r0 IPEJICTaBUTENIEM JOKYMEHTax
OCHOBaHUM, NPEJYCMOTPEHHBIX IIyHKTOM 2.7. HAacCTOSILEro aJAMHHHMCTPAaTUBHOIO pPETJaMeEHTa,
JOJDKHOCTHOE JIMIIO aJIMUHUCTpPALIMK, OTBETCTBEHHOE 3a MPUEM M PETUCTPALMIO JOKYMEHTOB, HE
[O3/IHEEe CIIEAYIOUIero pabodero [HsA, IepeJaeT MpeACTaBICHHbIE 3asBUTEIEM WIH €ro
IPEJICTAaBUTENIEM JOKYMEHTBhl JOJDKHOCTHOMY JIMLY aJMUHUCTpPAllid, OTBETCTBEHHOMY 3a
IIPEIOCTABICHUE MYHULIMIIAJIBHON YCIIYTH.

3.3.7 Pe3ynbraToM aJAMHHUCTPATUBHOW MHPOLEAYphl SBISETCS MpPUEM IPEICTaBICHHBIX
3agBUTEJIEM WIM €ro IPEICTaBUTENIEM JOKYMEHTOB M MX Ilepefada JOLKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a IPEA0CTaBICHUE MYHULIUIIATbHON YCIIYTH, MO0 HANpaBICHHUE 3asBUTEII0 WU
€ro MpeICTaBUTENI0 YBEAOMIIEHUS 00 OTKa3e B IpHEME TOKYMEHTOB.

Criocobom (ukcanuu pe3yiapTara aIMUHUCTPATHBHOM MPOIEIYpHl SBISIETCS PErHCTPAIUs
JOJDKHOCTHBIM JIMLIOM aJIMUHUCTPALIMHA, OTBETCTBEHHBIM 3a IPUEM MU PETUCTPALUIO JOKYMEHTOB,
¢dakrta rmepenayd IPEICTABICHHBIX JIOKYMEHTOB JOJDKHOCTHOMY JIMIy aJMUHHUCTpaluHy,
OTBETCTBEHHOMY 3a IPEJOCTaBJIIEHUE MYHHMLMIIAIBHOM yCIyru, 1uO0 yBedoMieHUus o0 OTKa3e B
npreMe MPeJICTaBICHHBIX JOKYMEHTOB B XKYpHAaJe PErUCTpAIlMd OOpalIeHUH 3a TPeAO0CTaBICHHEM
MYHULIMIIAJILHOU YCITyTH.

3.4. llpunsTHe pelieHUs 0 NMPUHATHM 3aBJEHHMSA K PACCMOTPEHMIO WIHW pelieHUs 00
OTKAa3e B NPeJ0CTABACHHH MYHHIIUNIAJIBHON YCJIVIH

3.4.1. OcHoBaHueM mJis1 Hayaja aJMUHUCTPATUBHOM NPOLEAYpPHI SBISETCS IONIy4YeHHE
JOJDKHOCTHBIM JIMIIOM aJMUHUCTPALIAM, OTBETCTBEHHBIM 32 IIPEIOCTABICHUE MYHHUIIMIIAIbHOU
YCIIyTH, 3as1BJICHUS U MPEACTABIECHHBIX 3assBUTEJIEM UJIU €r0 MPEACTaBUTEIEM IOKYMEHTOB.

3.4.2. JIoJoKHOCTHOE ~ JIMIIO  aIMUHHUCTpPAllM¥, OTBETCTBEHHOE 3a  IPEJOCTaBJICHHE
MYHUIIMIIAJIBHOW YCIIyTH, B TedeHue 1 (01HOro) paboyero AHS CO JHS PETUCTPALUU 3asiBICHUS
OCYILIECTBIISIET MPOBEPKY 3asBJICHUS W NPEICTABICHHBIX 3asABUTEIEM WIM €0 NPEACTABUTEIEM
JOKYMEHTOB Ha HaJlM4M€ OCHOBAHMM, YCTAaHOBJIEHHBIX B IyHKTe 2.8. HAcTOSIIETO
aIMMHHMCTPAaTUBHOTO PETJIAMEHTA.

3.43.B cnyuae ycraHOBIEHUS B XOJ€ IMPOBEPKH, MPEAYCMOTPEHHON TMyHKTOM 2.8.
HACTOALIETO aAMUHUCTPATUBHOTO PEIVIAMEHTA, HAJIMYUS OCHOBAHHUS JIJIsl OTKAa3a B IPEJOCTABICHUU
MYHUIIMNIAJIBHOW YCIIYTH, TOJKHOCTHOE JIMILIO aMUHHUCTPAIH, OTBETCTBEHHOE 3a MIPEI0OCTABICHUE
MYHUIIUTIAIBHON YCIIyTH, NMPUHUMAET pelieHre o0 OTKa3e B NPEeOCTaBICHHMM MYHHUIUIATBLHON
ycIyry, Mocjie 4Yero B TedeHHe 1 (oAHOro) pabodero [HS TOJArOTaBIMBAEeT MMHUCHbMEHHOE
yBeJIOMJIEHHE 00 OTKa3e B MPEJOCTaBICHUH MYHUIIMIIAIBLHON YCIYTH ¢ YKa3aHUEM NPHYUH OTKas3a
1 00ecrieurBaeT ero NoMUCaHue IJ1aBoi MOCEIEHHUS.

B ciydae ycraHoBieHHS B XOJA€ NMPOBEPKH, MPEAYCMOTPEHHOM MYHKTOM 2.8. HACTOSILErO
aJMUHHMCTPAaTUBHOTO pErjaMeHTa, OTCYTCTBHMSI OCHOBaHMSI [UIsl OTKa3a B IPEIOCTaBICHUU
MYHUIIMIIAJIBHON YCIIYTH, TOJPKHOCTHOE JIMLIO aMUHHUCTPALH, OTBETCTBEHHOE 3a IIPEIOCTABICHUE
MYHUILIMNIAJILHOW yCIyTH, IPUHUMAET PElIEHUE O MPUHSATUU 3asBJICHHUS] K PACCMOTPEHUIO, O YEM
JIeNlaeT 3aluch Ha 3asBICHUM M B JKYpHAJe PErucTpanuu oOpalleHuil 3a INpernocTaBiIeHHUEM
MYHULIMTIAJTbHON YCIIYTH

3.4.4. Pe3ynpTaTOM aJMUHUCTPAaTUBHOM MpOLEAYpHl SBIAETCA PEIIEHUE O MPUHATHH
3as8BJIEHUSI K PACCMOTPEHHMIO WJIM YBEIOMJIEHHE 00 OTKa3e B MPEAOCTaBICHUHM MYHUIUIAIbHON
YCIIYTH.

3.4.5. Cnocobom ¢ukcaruu pe3ynbpTaTa aIMUHUCTPATHBHOMN MPOILIEIYPHI SBISICTCS 3alKCh B
KypHaje perucTpanuy oOpalleHHil 3a MpeoCTaBICHUEM MYHHMLUNAIBHOW YCIYTH O NPUHITHU
3a8BJICHUS K PACCMOTPEHHMIO WJIM IHCbMEHHOE YBEJOMJIEHHE 00 OTKa3e B IPelOCTaBICHUU
MYHUILIMIIAJIbHON yCITyTH.




3.5. lloaroroBka Boimuckyu u3 K.

3.5.1. OcHoBaHueM [Jid Hayajga aJIMUHUCTPATUBHOM MPOLEAYpPHl SABISETCS NPUHATHE
JIOJDKHOCTHBIM JIMIIOM aJMMHHUCTPALIMKM, OTBETCTBEHHBIM 3a IIPEJOCTABICHUE MYHULHIIAIBHON
YCIIyTH, PEUICHUS O IPUHATHH 3asBJICHUS K PACCMOTPEHUIO.

3.5.2. Jlo;kHOCTHOE ~ JIMIIO  aIMUHUCTpPALlM¥, OTBETCTBEHHOE 3a  IPEJOCTaBJICHUE
MYHUIUNAIBHON YCIIyTu, B TedeHue | (ogHOro) pabodero AHsA €O JHS NPHUHATUSA PELICHUs O
IPUHATUU 3aBJICHUS K PACCMOTPEHHUIO OCYIIECTBIISIET IIOMCK CBEJICHUM, 3alpallvBacMbIX
3ajBUTEJIEM B 3asBJIICHUU, U TOATOTABIMBAET COOTBETCTBYIOLIYIO BBIMMCKY (BBIIMCKH) U3
AJIEKTPOHHOM MTOXO35IMCTBEHHON KHUIY B JIBYX DK3E€MILUIApaXx.

3.5.3.Ilocae mNOATOTOBKM BBIMUCKU (BBINUCOK), JOJKHOCTHOE JIMLIO aJMUHHUCTpAlUH,
OTBETCTBEHHOE 3a IMPEJOCTaBICHNE MYHHUIIMIIATBHON YCIyTH, B TEYEHUE OJHOTO pabovero AHs CO
JHS UX TOATOTOBKU IOANHUCHIBAET KAXKABIM SK3EMIUIAP BBIMMCKH (BBIIMCOK), OOecreunBaeT HMX
MOANMCAHUE ITIaBOM IIOCEIICHHUS.

Beimucka u3 KHUrM B (popMe 3JIEKTPOHHOIO JOKYMEHTa HOJIMCHIBAETCS YCHIJICHHOU
KBaJIM()ULMPOBAHHOMN 3JIEKTPOHHOM TMOJNHUCHIO IJIaBbl IOCEJIEHHUS] WIM YHOJHOMOYEHHBIM UM
JOJKHOCTHBIM JIMLIOM.

B crmyuae HEBO3MOXHOCTH (DOPMHUPOBAHHS BBITUCKKA W3 KHUTH B (OpME BIEKTPOHHOTO
JIOKYMEHTa BBINMCKA U3 KHUTW Ha OyMa)KHOM HOCHUTEJIE COCTaBIIseTCS B JABYX 3k3eMmiuripax. O6a
JK3EMIUIAPA SABJSAIOTCS NOMJIMHHBIMY, IOANKUCHIBAIOTCS INIABOW MOCEJIECHUS WIH YIOJHOMOYEHHBIM
UM JIOJDKHOCTHBIM JIMLIOM M 3aBEpSIOTCS NeYaThbl0 OpraHa MECTHOTO CaMOYIIpaBleHHs (Jajee -
OTTHCK TI€YaTH).

B cnydae, korza BbINKMCKa U3JI0’K€HA HA HECKOJIBKHMX JIMCTaX, OHU JIOJIKHBI ObITh MPOIINUTHI U
IPOHYMEpPOBaHbl. 3alKMCh O KOJUYECTBE MPOIIUTHIX JHUCTOB (Hampumep: «Bcero mnpommuro,
IPOHYMEPOBAHO U CKpPEIJICHO NeuYaThlo JECATh JIMCTOBY») 3aBEPSAETCS MOIMMCHIO JIOJKHOCTHOTO
JIMIA U OTTUCKOM II€YaTH.

Beimucka Beinaerca miase JIIX winm mHomy uneny JIIIX mo mpenbsBieHUM TOKYMEHTA,
YAOCTOBEPSIOIIETO JINYHOCTb, IO/ JIMYHYIO ITOIHKCH.

Jlata u Bpems NpPENOCTAaBIEHUS BBINMCKUM W3 KHUTH, JaHHbIE JOJDKHOCTHOIO JIMIA,
IPEIOCTABUBILETO BBIUCKY U3 KHUTH, a TAKXKE JIMIA, TOJYYUBIIETO BBIMUCKY U3 KHUTH, TIOJIEXKAT
y4eTy B OpraHe MECTHOIO CaMOYIpaBJICHHA. BTOpOH 3K3eMIULSIp JOIKEH XPaHWUTHCS B OpraHe
MECTHOTO CaMOYIIPABIICHHUS.

3.5.4. Pe3ynpTaTtoM aJMHHHUCTPATUBHOW TpOLEAYpPHl SBISETCS BBIMHUCKA (BBITUCKH) U3
MTOXO35IICTBEHHON KHHTH.

Criocobom ¢ukcanuu pesyiabTata aJAMUHUCTPATUBHOM MpOLETYpHl SBISETCS IMOANMCAHUE
[J1aBOM MOCEIEHMSI BBITUCKU (BBIMHMCOK) U3 OXO035HCTBEHHOW KHUTH.

3.6. HanpabjeHue (BbLAAYA) 3asiBUTENI0 WM €r0 NPEACTABHMTEII0 BbINMCKH M3
MOX0351IICTBEHHO KHUIHM WM YVBeJOMJICHUsI 00 0TKa3e B NPeAOCTABJCHUH MYHHMIUNAJILHOM
yeayru

3.6.1. OcHOBaHMEeM JJIs Hadaja aJAMUHUCTPATUBHOM NPOLENYpPHI SBISETCS MOANHCAHME
[JIABOM TOCEJCHUs BBIMUCKUA (BBIMUCOK) M3 DJIEKTPOHHON IMOXO3AHCTBEHHOM KHUTH WJIH
MUCHbMEHHOTO YBEIOMJIEHHE 00 OTKa3€ B MPEIOCTaBICHUN MYHUIIUTIAIBHON YCIIYTH.

3.6.2. JIOJDKHOCTHOE JIMIIO aJMUHUCTpAllMM, OTBETCTBEHHOE 3a HalpaBlieHHE (BbLIady)
3aSBUTEII0 WIM €r0 NPEICTABUTEII0 PE3YJIbTaTa MYHHUIMIIAIBHOM YCIYTH, B TEUYEHHE OJIHOIO
pabouero JIHs CO JHs MOAMUCAHUA BBIMUCKU (BbIMUCOK) U3 DIIK HampaBiser 3asBUTENIO MM €ro
MPEJICTaBUTENO BHIMUCKY (BbImUCcKU) U3 OIIK mouToBBIM OTIpaBieHHEM MO MOYTOBOMY aJpecy,
yKa3aHHOMY B 3asiBIEHHH, 100 MO OOpaIleHUI0 3asBUTENS WK €ro MpeACTaBUTENs - BpydyaeT ee
(MX) IUYHO.

VYBenomsienue 00 OTKa3ze B NPEAOCTABICHHMM MYHUIUNAIBHOW YCIYTM HampasiseTcs
3asIBUTEII0 WM €r0 MPEACTABUTEN0 JOJDKHOCTHBIM JIMIIOM aJMUHUCTPAIUU, OTBETCTBEHHBIM 32
BbI1auy (HalpaBJEHUE) 3asIBUTEIIO UM €T0 MPEACTABUTENIO PE3yiIbTaTa MyHULIMIIAILHOW yCIyTH,
IIOYTOBBIM OTIPABJIEHUEM 110 OYTOBOMY aJpeCy, YKa3aHHOMY B 3asIBJIEHUH, JTHOO MO 0OpalleHHIO
3asBUTENS WM €r0 MPEJCTaBUTENsl BPY4aeT ero JUYHO B TEUCHHWE OJHOTO pabodero nHei co aHA
€ro MOoJINUCaHus.

B cinyuae mnopmaum 3asBICHHS B OJIEKTPOHHOW ¢opMme yBeooMJeHHE 00 OTKase B




NPEOCTaBICHNH MYHUIIUIAIBLHONW YCIYTH HANpaBisieTCs B 3JCKTPOHHOHM (hopMe 3asiBUTENIO WIIH
€ro MPEICTABUTENI0 JOJDKHOCTHBIM JIMIIOM aJMHHUCTPALlMM, OTBETCTBEHHBIM 3a BbIIAUY
(HampaBiieHME) 3aBUTEII0 WJIM €ro IPEACTaBUTEII0 pPe3ylbTaTa MYHULMIAIBHOW YCIYTH, IO
ajZipecy SJEKTPOHHOM MOYTHI 3asBUTENSI WIM €r0 MPEACTaBUTENS JUO0 B €ro JIMYHbIA KaOUHET Ha
[TopTane B TeueHue 0AHOTO paboyero HS CO IHS ero MOAMUCAHMUS.

B cnywae, ecnm 3asBieHue npencTtaBiasuiock depes ML noipkHOCTHOE MO
aJMHHMCTpALMM, OTBETCTBEHHOE 3a HAIpaBJCHME (BbIJAdy) 3asSBUTEII0 WM €0 MPEACTaBUTEIIO
pe3ysibTaTa MyHUIIUIAIBHOM yciyru, HanpasiseT BomucKy (Boinucku) u3 DIIK unu yBenomienue
00 OTKa3e B MPENOCTABICHUN MYHULIMIIAIILHONW YCIIyTH B TEYEHHUE OJHOTO paboyero AHS CO JHS UX
noanucanuss B M®L[ ang BblIaum 3asABUTENIO WM €0 MPEACTABUTENIO JIMYHO IPHU YCIOBUHU
IIPEABABICHUS JOKYMEHTA, YIO0CTOBEPSIOIIErO JUYHOCTD.

Brimucka u3 kHUrd B hopMe 3JIEeKTPOHHOTO JOKYMEHTA MPEAOCTaBIsIeTCs B IMYHOM KaOuHETe
Ha [loprane B ciyuae, eciu 3asBICHHE HAIpPaBJICHHO B 3JEKTPOHHOW (hopMe C HMCIOIB30BaHHEM
Enunoro noprana. B ocTalbHBIX ciy4asX BBIUCKA U3 KHUTH B (OpME DIIEKTPOHHOTO JOKYMEHTa
pacreyaTsIBacTCs U HaIIPaBJIAETCs 3aKa3HbIM IIMCbMOM Ha ITOYTOBbIN ajapec raasbl JITIX wnm uHOro
ynena JIIIX, yka3annbiii B 3asBieHun, 1ubo nepenaercs raase JIIIX wnu unomy uneny JIIIX mo
IIPEABSBICHUH JOKYMEHTA, yIOCTOBEPSIOIIErO JNYHOCTb, 11O JINYHYIO ITOAIHKCH.

3.6.3. Ilpu nuyHOM MOTYy4YEHUH BBHITUCKHU (BbIUCOK) u3 DIIK unu yBegomieHus o6 oTkase B
IIPEIOCTABICHUY MYHUIIMIIAIILHOM YCIYTH 3aBUTEIb WM €r0 MPEACTaBUTENb PACTIUCHIBACTCS B UX
MOJTyYEHUU B )KypHaJie perucTpaiiy oOpalieHuii 3a Mpe10CTaBIeHUEeM MYHHUIIUIIAIbHON YCIYTH.

3.6.4. PeaynpTaTOM aJMUHUCTPATUBHOM MpoOLIEAyphl SIBISIETCA HallpaBiieHHE (BblIada)
3asABUTEIIO WM €ro MPeICTaBUTENO BBIMUCKU (Bhimcok) 3 DIIK win yBenomiienus o6 oTkase B
IIPEAOCTABICHUHA MYHULIUIIAJIBHON YCIIYTH.

3.6.5. CnocoboM (pukcanuu pe3ynbrata aAMUHUCTPATUBHON MPOLIETyphI SBISETCS 3aHECCHHE
JOJUKHOCTHBIM  JIMLIOM ~ aIMUHUCTpPALlMM, OTBETCTBEHHBIM 3a BbIJauy 3asBUTENII0 WM €ro
NPEJCTaBUTEINI0 pe3y/bTaTa MYHHMLIHMIIATBHOM YCIyrH, B JKypHaje perucTpaluu oOpalieHud 3a
IPEIOCTaBIEHUEM MYHUIIMNAIBHOW YCIYyTM OTMETKM O HalpaBlieHUU (BbIOAue) BBIMHCKU
(Bbmmcok) u3 OIIK 3agBUTENo MM €ro MpeICcTaBUTENI0, WM YBEIOMIIEHHS 00 OTKasze B
IIPEAOCTABICHUHA MYHULIUITAJILHON YCIyTH 3asIBUTEIIO WU €r0 MPEACTaBUTEINIO.

3.7. Oco0eHHOCTH BBINOJHEHUS AIMHHUCTPATUBHBIX AelicTBHii B MPI]

3.7.1. lns nonydeHus UHQGOpPMAILIMK 110 BOIIPOCAM MPETOCTABIECHUS MYHUIIUIAIBLHON yCIyTH,
0 TIOpSIIKE MPENOCTaBICHUS TOCYIAapPCTBEHHBIX M (MJIM) MYHUIMNAIBHBIX YCIYT IOCPEACTBOM
KOMILIEKCHOTO 3aIlpoca M O XOJ€ NPEJOCTABICHUS MYHHULUIIAIBHON YCIYTH 3asBUTEIb WU €0
npeJcTaBuTeNb BipaBe oopaTutbes B MODLI.

3.7.2. undopmanus, ykazaHHas B TyHKTe 3.7.2. HACTOAILIETO aIMUHHUCTPATUBHOTO
peryiaMeHTa, npenocrasisgercs MOLL:

1) npu nuyHOM oOOpameHUH 3asBuTeNs Wi ero npexacrasurenss B MOPL[ wau npu
noctyrieHun obpamenuit B M®L[ ¢ ucnonb3oBaHuEM CpeACTB TeleOHHOW CBsI3U, uepe3
odpunmansubiil cait M®I B cetn «IHTEpHETY,

2) ¢ WCIONb30BaHMEM HH(OMATOB MM HWHBIX I[POrPAMMHO-ANIMAPATHBIX KOMIUIEKCOB,
o0ecreunBaroMMX JAOCTYI K HHPOPMAIMK O FOCYAapCTBEHHBIX U (WJINM) MyHUIIUIAIbHBIX yCIyrax,
npenocrasisieMbix B MOLI.

3.7.3. MO®II npenocraBiser WHPOPMAIIHIO:

1) mo o61muM BoIIpocaM MpeoCTaBIeHUsT MyHUIMNAIbHBIX yeiayr B MOL;

2) 0 TOpsAOKE NPEIOCTAaBICHUS TOCYAAPCTBEHHBIX M (WJIM) MYHUIUNAIbHBIX YCIYT
IIOCPEICTBOM KOMILIEKCHOTO 3aI1poca, TOM YHCIIE:

a) UCUEPIIbIBAIOUINI MepeyeHb TOCYAAapCTBEHHBIX U (WIM) MYHUIUOAIBHBIX YCIYT,
OpraHu3alys Mpe1oCcTaBIeHNs KOTOPBIX HE00X01uMa 3asiBUTENIO;

0) ucuyepnbIBalOIINN MepedeHb T'OCYIapCTBEHHBIX U (WJIM) MYHHUIMIAIBHBIX YCIYT, a TaKxke
yCIOyr, KOTOpbIE SBISIIOTCS HEOOXOAMMBIMH UM  OOS3aTeNbHBIMH  JJIsl  NPEIOCTABICHUS
rOCYJAapCTBEHHBIX U MYHULUNAJIBHBIX YCIYT U MPENOCTABISIOTCS OpraHU3alMsIMH, YKa3aHHBIMU B
yacth 2 ctatbu | ®enepanbHoro 3akoHa oT 27 utons 2010 roma Ne 210-d3 "O6 opranuzauuu
MPEIOCTABIICHUSI TOCYAAPCTBEHHBIX W MYHUIIMIAIBHBIX YCIyr", MOJIydeHHE KOTOPBIX TpedyeTcs
JUISL TIPEIOCTABIEHUS TOCYAAPCTBEHHBIX M MYHULUIAIBHBIX YCIYr B pPaMKaX KOMIUIEKCHOTO



3anpoca;

B) HCUCPIBIBAIOIIUN  [EpeueHb  JOKYMEHTOB,  HEOOXOOUMBIX Ui  MOJy4YCHHS
roCy/IapCTBEHHBIX U (WJIM) MyHULIUIIAIbHBIX YCIYT HA OCHOBAaHUHU KOMIUIEKCHOI'O 3aIIpOCa;

T) IepeueHb Pe3yJbTaTOB IOCYAAPCTBEHHBIX M (WMJIM) MYHHUIMMIAIBHBIX YCIYT, BXOASIIUX B
KOMIUIEKCHBIN 3aI1poc.

3) 0 Xoie pacCMOTPEHHS 3aIpoca O MIPEIOCTaBICHUU MYHUIIMTIAIBHON YCIIYTH;

3.7.4. Ilpuem 3asButened W wux npeacraBureneii B MO®L] ocymecTisieTcs Kak IO
MPEBAPUTEIIPHON 3alucy, TaK W B MOpsAKe '"KUBOW" ouepenud MOpH TOJIYYECHHHM TajoHa W3
TepMHHaJIa "DIeKTpoHHas ouepenp’ B 3ae oxxuganus MOILL.

[IpenBaputenpHas 3anuch Ha npuem B MO®I[ ocymiecTBiseTcss mo TeiaeQoHy WIH yepes
odurmansuenii cadt M®L] B cetn "MuTepHeT".

3.7.5. B cayuae mnomaum 3asBieHus mocpeactBom MOPI[ (3a wuckirodeHweMm ciydas,
IPEIYCMOTPEHHOTO0 MYHKTOM 3.7.7 HACTOSIIEro aIMHHUCTPATHBHOIO perjaMeHTa) padOTHUK
M®OILI, ocyniecTBAsSOMUNA TPUEM JOKYMEHTOB, IIPEACTABICHHBIX IJIs MOJIYYEHUS] MYHUIIMIAIbHOU
YCIIyTH, BBITOJIHSIET CEYIOLINE TeHCTBUS:

1) onpenensieT mpeaMeT oOpaIieHus;

2) ycTaHaBIMBAET JIMYHOCTD 3asBUTENS WM JIMYHOCTD U TIOJTHOMOYHMSI €r0 MPEICTaBUTES;

3) IpOBOAUT IPOBEPKY MPABUIBHOCTH 3aNIOTHEHUS (OPMBI 3aIBIICHUS;

4) IpOBOAUT TPOBEPKY IIOJHOTHI MAaKeTa JOKYMEHTOB M COOTBETCTBHUS JOKYMEHTOB
TpeOOBAHUM;

5) ocyliecTBIsIET CKaHUPOBAHUE IPEACTABICHHBIX JOKYMEHTOB, (POPMHUPYET 3JIEKTPOHHOE
JIelI0 B aBTOMatu3upoBaHHOU cucteme MOLI, Bce NOKYMEHTBI KOTOPOTO CBSA3BIBAIOTCS €AMHBIM
YHUKQJIbHBIM  UJCHTU(PUKALMOHHBIM KOJOM, IO3BOJISIIOIIMM YCTAaHOBHUTH IMPUHAJIEHKHOCTh
JIOKYMEHTOB KOHKPETHOMY 3asBUTEJIO U BUJLy OOpallleHHsI 32 MyHHUIIMIIAILHOM YCIIYTOli U 3aBepseT
AJIEKTPOHHOE JEJI0 CBOEH 3JIEKTPOHHON MOANHCHIO;

6) HampaBIseT MAKeT JOKYMEHTOB B aJIMUHUCTPAIIUIO:

a) B 2JIEKTPOHHOM BHJIe (B COCTaBe MAaKeTOB JJEKTPOHHBIX JeN) - B JIeHb OOpalleHus
3asBUTENSA UM ero npexacrasurens B MOLJ;

0) Ha OyMa)XKHBIX HOCUTEJISX - B TEUCHHE 2 pabouux AHEH, CIASAYIOMHUX 3a JHEM OOpaIleHuUs
3asBUTENd WK ero npexacrasutens B MOLl, nocpencTBoM KypbepCKOW CBS3M C COCTaBICHHUEM
OTUCH TIEpPEeIaBaeMbIX JOKYMEHTOB (eciu padounii nenp ML, cnenyromuit 3a 1HeM oOpaleHus
3asBUTENS WK ero npeacraButens B MO, sensercs HepabouuM AHEM aJMHUHHUCTPAIMH, TO JHEM
OKOHYAHUSl CpOKa IMepeJayd JOKYMEHTOB CUMTAeTCsi BTOPOM pabo4uil J1eHb aJAMHUHUCTpAlUH,
CIEYIOIINI 32 THEM OOpallleHus 3asBUTENsI WU ero npeactaButess B MOII).

3.7.6. B ciywyae ecnu mpu TpUEeME JOKYMEHTOB OT 3asBUTEN WIM €ro MPEICTaBUTEIS
pabotHuK M®IL] BBISBISET HECOOTBETCTBHSI JOKYMEHTA (JIOKYMEHTOB) TpeOOBaHUSM, yKa3aHHBIM B
aJMMHHCTPAaTUBHOM perjameHte, paboTHuk MOIL] orpakaeT Ha KomuM (KOINHUAX) IOKYMEHTa
(TOKYMEHTOB) BBISIBJIEHHBIE HECOOTBETCTBHUS, KOTOPBIE 3aBEPsET MOANUCHIO U nedaTbio ML nim
HITaMIIOM, COAEPKAIUM CBEJIEHHs 0 HauMeHoBaHnH M®II.

3.7.7. Tlo OKOHYaHUHU TMpHEeMa JOKyMEHTOB paboTHUK MDIL[ odopmiser pacnucky B
nonyueHun MOL] nokymeHTOB, KOTOpast opopmiiseTcs B Tpex ak3eMiuisgpax. [lepBeiii ax3eMIuisip
BBIIAETCS 3asBUTEII0 WIM €ro INpEeACTaBUTEN0, BTOpol - ocraercs B M®II, Tperuii - BmecTe ¢
KOMIUIEKTOM JJOKYMEHTOB IepeaeTcsl B aAMUHHUCTPAIIHIO.

Kaxplii sK3eMIuIIp pacnucku noAmnuchiBaeTcss paboTHukoM ML u 3asBUTENEM MM €ro
MPEJICTAaBUTEIIEM.

3.7.8. Ilpu opranuzanuy NpeaocTaBlIeHNs TOCYAAPCTBEHHBIX U (MJIM) MYHUIUIAIBHBIX YCIyT
B paMKax KOMILUIEKCHOTO 3amnpoca paboTHUK M®I] B xo1e B3auMOJEHCTBUS € 3aBUTEIEM WM €TI0
IIPEJICTAaBUTENIEM BBITNIOJIHAET CIEAYIOIUE NEHCTBHUSA:

1) ycraHaBIMBAET TUYHOCTH 3aBUTENS WIIU JINYHOCTD U TIOTHOMOYHSI €70 MTPEICTaBUTENS,

2) ompenensieT coObITHE, OOyCIOBHBIIEE OOpaIleHUE 3asBUTENS WIM €ro IMPeICTaBUTEIN,
nepeyeHb rocyAapCTBEHHBIX M (WJIM) MYHUIIUTIANBHBIX YCIYT, HEOOXOAUMBIX 3aBUTEIIO, KOTOPbIE
MOTYT OBITh OOBEAMHEHBI OJTHUM (HECKOJIBKUMH) COOBITHEM (COOBITUSIMU ), B3AUMOCBSI3aHbI TN HET
MEXIy COOO0M;

3) bopMupyeT TmepeueHb HEOOXOAMMBIX  3asSBUTENI0 TOCYAApCTBEHHBIX U (WJIH)



MYHULUINAIBHBIX YCIIYT, IPEAOCTABISIEMbIX HA OCHOBAaHUHU KOMIUIEKCHOI'O 3aIIpOCa;
4) onpeniensgeT  MOCIENOBATEIbHOCTh  MPEAOCTABICHHUS  TOCYIapCTBEHHBIX UM (WMJIM)

MYHHULIMNIAJIBHBIX YCIYT, Haduuue 'mapajienbHbIX" W "NOCIIENOBAaTENbHBIX" YCIYr, HalIUyue

(oTCyTCTBHE) UX B3aUMOCBSI3U M UH(YOPMUPYET 00 3TOM 3assBUTEIISI WM €r0 MpeICTaBUTES,;

5) B COOTBETCTBUU C HOPMATUBHBIMU ITPABOBBIMU aKTaMU, PETYJIUPYIOIIMMHU MPEIOCTaBICHHE
HEOOXOJUMBIX 3asBUTEII0 TOCYAAPCTBEHHBIX M (WIM) MYHUIMNAIBHBIX yCIyr (B TOM 4YHCIE
aJMUHHMCTPATUBHBIX PETIAMEHTOB IPEIOCTABICHUS T'OCYJAapCTBEHHBIX M (WJIM) MYHMLIMIIAJIbHBIX
yCIIyr), oNpelenseT NpeAeibHble CPOKH IMPEJOCTaBICHUS OTAEIbHBIX IOCYJapCTBEHHBIX U (MJIM)
MYHUIUTIATBHBIX YCIYT U OO CPOK BBITOJHEHHUS KOMIUIEKCHOTO 3aIlpoca Co JHsI €ro Ipuema;

6) popmupyeT nepedeHb JOKYMEHTOB, HEOOXOIUMBIX JUIsl OOpallleHus 3a roCy1apCTBEHHBIMU
U (WIM) MyHUIMOAIGHBIMU YCIyTaMH B paMKaxX KOMIUIEKCHOTO 3ampoca, U HHPOpMHUPYET 00 3TOM
3asBUTEIIS WIH €ro IPEICTaBUTEIISA ¢ yKa3aHUEM Ha JOKYMEHTHI;

7) yBEZOMIISICT 3asiBUTENSI WM €T0 MPEACTABUTENS O BO3MOXKHOW HEOOXOJUMOCTH JIMYHOTO
y4yacTHs B OTHEJIbHBIX IpoOLEeAypax IMpU IPEeJOCTaBIEHUU TOCYJApCTBEHHbIX M (WUJIM)
MYHULIMIIAJBHBIX YCIYT (B Cllydae €cCld yKa3aHHOE IPEelyCMOTPEHO HOPMATHUBHBIMU IIPABOBBIMU
aKTaMM, pEryJupyIOIIMMU  IPEJOCTaBICHUE KOHKPETHBIX TOCYAApCTBEHHBIX U (WIJIN)
MYHUIUTIATIBHBIX YCIIYT).

8) nH(pOPMUPYET 3asABUTEIIS WIM €r0 IPEJCTaBUTENS O TOM, YTO PE3yJIbTaThl IPEAOCTABICHHUS
rOCy/IapCTBEHHBIX U (WJIM) MYHULUIAIbHBIX YCIYT B paMKax KOMILJIEKCHOTO 3ampoca BO3MOKHO
HOJY4YUTh UCKIouuTenpHo B M®DIL] (B ciaydae eciu yka3aHHOE MPESyCMOTPEHO HOPMAaTHUBHBIMU
IIPABOBBIMU aKTaMH, PEryJIMPYIOIIMMH IPEAOCTaBICHUE KOHKPETHBIX T'OCYJAapCTBEHHBIX U (WIIN)
MYHULUIATIBHBIX YCIYT);

9) uaopMUpYeT 3agBUTENS UM €T0 NMPEACTABUTENSI O BO3MOXKHOCTH TOJIYYHTH PE3YJIbTaThI
IPEJOCTABICHUS] OTAEIbHBIX TI'OCYAAPCTBEHHBIX M (WJIM) MYHULUIAIBHBIX YCIYT, YKa3aHHBIX B
KOMIUIEKCHOM 3ampoce, 10 OKOHYaHHUsS OOIIEr0 CpOKa €ro BHIIOJHEHHS (M0 Mepe MOCTYIICHHUS
pe3ybTaTOB OT OPTraHOB, MPEAOCTABISIONIMX FOCYJapCTBEHHbIE U (WJIM) MYHULIMIIAJIbHBIE YCIYTH)
WIM BCE pe3yJbTaThl NPEJOCTABICHUS TOCYAAPCTBEHHBIX W (MJIM) MYHULUIAIBHBIX YCIYT,
YKa3aHHBIX B KOMIIJIEKCHOM 3aIpoce, OJTHOBPEMEHHO;

10) yBegomisieT 3asBUTENS WIIM €r0 MPEICTaBUTEINSI O TOM, YTO OH HMEET IIPaBo 00paTUTHCS B
M®I] ¢ 3asBiIeHHEM O MpPEKpPAIEHUU MPEIOCTABICHUS KOHKPETHON TroCyJapCTBEHHOM W (Win)
MYHHULIMNIAJbHOW yciayru (OT3bIBOM) B paMKax KOMIUIEKCHOIO 3ampoca B ciy4yae, €ciu
HOPMAaTUBHBIMM  IIPaBOBBIMM  aKTaMM,  PETYJUPYIOIIMMHU  TPEIOCTaBICHHE  YKa3aHHOHN
roCy/1apCTBEHHOW M (MJIM) MYHULUIAIBHON YCIYTH, IPEIyCMOTPEHA BO3MOXKHOCTh HAINpaBJICHUS
COOTBETCTBYIOLIETO 3asiBJICHUS (OT3bIBA).

11) popmupyer u pacnedaThiBaeT JUIsl 3asBUTENS] WJIM €r0 IMPEICTaBUTENs KOMILJIEKCHBIH
3arpoc, npuMepHast popMa KOTOporo yTBepxkieHa npukazoMm MuHskoHoMpa3BuTHs Poccun ot 21
mapta 2018 roma Ne 137 "OO yTBepkIeHUM NpUMEpPHON (OpPMBI 3ampoca O MPEJOCTaBICHUU
HECKOJIbKUX TOCYJJApPCTBEHHBIX U (WJIM) MYHUIMIIATBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX IIEHTPAX
NPEOCTaBIEHUSI TOCYAAPCTBEHHBIX W  MYHHMIMIAIBHBIX YCIAYr U TOpsjAKa XpaHEHHs
COOTBETCTBYIOIINX 3aIIPOCOB";

12) npuHUMaeT y 3asBUTENS WIHM €ro MPeICTaBUTENsI KOMIUIEKCHBIM 3alpoc U TOKYMEHTHI U
nepenaer ero pabotHuky M®L], oTBeTcTBEeHHOMY 3a (POPMHPOBAHKE 3aMPOCOB O MPEIOCTABICHUU
rOCyIapCTBEHHBIX U (WJIM) MYHHIMMIAIbHBIX YCIYI Ha OCHOBE CBEJIEHHI, YyKa3aHHBIX B
KOMIUIEKCHOM 3aIlpOCe U IPUJIAraéMbIX K HEMY TOKYMEHTax.

3.7.9. PabotHuk M®ILI, oTBeTCTBEHHBI 3a (OPMHUPOBAHUE 3AMPOCOB O MPEAOCTABICHUU
TrOCyIapCTBEHHBIX M (WJIM) MYHMLIMIAJIBHBIX YCIYI Ha OCHOBE CBEJIEHHWH, YyKa3aHHBIX B
KOMIUIEKCHOM 3aIlpoce U MpUaraéMbiX K HEMy JOKYMEHTaXx:

1) oT uMEHM 3asBUTENS 3aNOJHAET 3alpoC O MPEIOCTABIEHUN KaKJI0M roCylapCTBEHHON W
(unM) MyHUIIMIATBHOM YCIIyTH, yKa3aHHOM B KOMILJIEKCHOM 3aIpoce;

2) IepeBOIUT B AJICKTPOHHYIO ()OPMY M CHUMAET KOMHUHU C JOKYMEHTOB, MPEICTABICHHBIX
3asBUTEJIEM WJIM €ro IMpeACTaBUTENEM, IOIMMCHIBAET MX M 3aBepsieT NedaTbhlo (IJIEKTPOHHOU
NOJNKCHI0) C YKa3aHWEM Ha YKa3aHHBIX KOMMAX HamMmeHoBaHus M®LI, momkHOCTH paboTHUKA
M®II u 1aThl UX U3TOTOBJICHHUS;

3) HampaBnsSeT 3ampochl O MPEJOCTABICHUH TOCYIAPCTBEHHBIX M (WJIM) MYHHULIUIAIBHBIX



YCIIYT B TOCYJIaPCTBEHHBIE OpraHbl U (WJIM) OpraHbl MECTHOTO CaMOYIIPaBJIEHUs, IPEAOCTABIISIONINE
COOTBETCTBYIOILIME YCIYTH, B CPOKM U CHOCOOAMM, yKa3aHHBIMH B MOANYHKTe 6 myHKTa 3.7.5
HACTOSIIIETO a/IMUHUCTPATUBHOTO PETjaMeHTa.

3.7.10. B ciny4ae momayu 3asBUTEIEM WM €rO IMPEICTaBUTENIEM 3asBICHUSI 00 HCIPABICHUU
TEXHUYECKOH OMMOKM, yKa3aHHOTO B IMyHKTE 3.8.1 HACTOAIIEr0 aMUHUCTPATUBHOTO PETIaMEHTa,
nocpenctBoM M®DII, paborank M®I] ocymecTBisieT mpueM yKa3aHHOTO 3asBJICHHUS, OCYIIECTBIISCT
CIEAYIOLIME ECUCTBUA:

1) ycraHaBIMBAECT JTUYHOCTH 3aSBUTENS WIIU JINYHOCTh €0 MPEJCTaBUTEIS;

2) OCYIIECTBIISICT CKAHUPOBAHHME 3asABICHHUS OO0 WCIPABICHUM TEXHUYECKOH OIMMOKUA U
MPUCBAMBAET AJIEKTPOHHOMY JOKYMEHTY YHUKAJIbHBIN HWIACHTHU()HUKAIIMOHHBIN KO U 3aBEpsieT ero
CBOEH IEKTPOHHOU IOAIHKCHIO;

3) HampaBmseT 3asBJICHUE 00 UCIIPABICHUN TEXHUYECKOM OMMUOKU B aIMUHUCTPALHIO:

a) B 2JICKTPOHHOM BHJIC - B JICHb OOpAIlleHUs 3assBUTEIS WK ero npeacrapurens B MOII;

0) Ha OyMa)XHOM HOCHUTEINIE - B TeueHHe 2 pabouyux THEH, CIeAyIolmuX 3a JHEM OOpaleHus
3asBUTENSA WM ero mpeacrasutens B M®ILl, mocpeacTBoM KypbepCKOW CBSI3M C COCTABJIEHUEM
OIKCH TepeaaBaeMoro JoKymeHTta (ecnu padouuit nenp MOLI, cienyromuii 3a AHEM OOpaleHUs
3asIBUTEIIS WK ero npejacraButens B MO, sensercs HepabounM JHEM aJIMHHHCTPAIMH, TO JTHEM
OKOHYAHUSl CpOKa Mepenayd TOKYMEHTOB CUMTAeTCsi BTOPOM pabouuii N1eHb aJMHHHUCTPAIHH,
CJIEYIOIINI 3a THEM OOpallleHus 3asBUTEIIS WK ero npeacraButens B MOLI).

3.7.9. llpu mnonyuenun MODI] BbIMUCKA (BBIMMCOK) U3 MOXO3AWCTBEHHBIX KHHUT C
WCIIPABIICHHOW TEXHHYECKON ommoOkoi paboTHHK M®II, OTBETCTBEHHBIN 3a BBIIaYy pe3ylbTaTa
MYHUIIUIIAIBHONU YCIYTH, COOOIIAET 3asBUTEIIO WU €ro MPEACTABUTENI0 O MPUHITOM PEUICHUH 110
TeneOHy C 3amuchi0 JaThl W BpPEeMEHU TelNeOHHOTO 3BOHKA WM TIOCPEICTBOM CMC-
UHGOPMUPOBAHUS WIIM JPYTUM BO3MOXHBIM CIIOCOOOM, a TaKKe 00eCIeunBaeT BbIIauy YKa3aHHBIX
JIOKYMEHTOB 3asIBUTEIIO WJIM €0 MPEJCTABUTEIIO HE TTO3/JHEee pabouero JHs, CIEAYIOIEro 3a THEM
MOCTYIUIEHUS COOTBETCTBYIOIIUX TOKYMEHTOB B MOILI.

[Tocne Beimaum BbImUcKU (BbIUcok) U3 OIIK ¢ ucnpaBneHHONW TeXxHHUYECKOW OIMIMOKOM
3asIBUTEII0 WM €ro MpeactaBuTento paboTHUK M®I] mpou3BoAUT COOTBETCTBYIOIIYIO OTMETKY B
aBTOMAaTHU3UpPOBaHHOW MH(pOopMalmoHHON cucteme MOII.

3.8. HcnpapjeHne JONYIIEHHbIX ONEYATOK M OMMOOK B BBUIAHHBLIX B _pe3yJbTarTe
NPeI0CTABJIEeHNS] MYHUIIMNIAJIbHON YCJIYIH JOKYMEHTAaX

3.8.1. OcHOoBaHueM [JIsl MCTPABJICHUS JOMYIIEHHBIX OMEYaTOK M OIMMOOK B BBIIAHHOU B
pe3yJibTaTe MPEAOCTABICHUS MYHUIIMNIAJbHON YCIYTH BBIMUCKH U3 AJIEKTPOHHOM MOXO035MCTBEHHON
KHUTH (Janee - TeXHHUYecKas ommnbOka) SBISETCS MONy4YeHHE aJMUHUCTpAlMel 3asBleHUs 00
WCIIPaBJICHUU TEXHUUYECKOU OIIMOKHU OT 3asBUTEIISI UJIH €T0 TIPEICTaBUTEIIA.

3.8.2. 3asBneHue 00 WCHpPaBIEHUU TEXHUYECKOW OIIMOKH IMOAAETCS 3asBUTEIIEM WU €ro
MPEACTaBUTEIEM B aIMUHHUCTPALMIO OJHUM W3 CIOCOOOB, YKa3aHHBIM B aJMHHUCTPATHBHOM
periiaMeHre.

3.8.3. 3agBienue o0 HCIpaBICHUM TEXHUYECKOW OMIMOKU PErucCTPUPYETCs NOJKHOCTHBIM
JULOM aJIMUHHMCTpPALMU, OTBETCTBEHHBIM 3a MPUEM M PETUCTPALMIO JOKYMEHTOB, B TOpPSJIKE,
YCTaHOBJICHHOM MYHKTOM 2.11. HacTosmiero aiMHUHUCTPATHBHOTO PErJIaMEeHTa, W HAMPaBIISIETCS
JOJKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 MPEAOCTABICHNE MYHULIUITAIBHON YCITYTH.

3.8.4. JIOKHOCTHOE JIMIIO AJAMUHUCTPALMHK, OTBETCTBEHHOE 3a MPEIOCTABICHHE
MYHUIIMIIATLHONW YCIYTH, B T€UEHHUE OJHOTO pabodero JHS CO JHS PETUCTPALMH 3asBICHHS 00
WCIIPaBJICHUN TEXHUYECKOW OIMMOKH TMPOBEPSET TOCTYNUBIIEE 3asBICHHUE 00 WCIPaBICHUN
TEXHUYECKON OMMOKH Ha TMpeAMeT HAIWYHs TEeXHHYECKOH OMMOKH B BBIJAHHOM B pE3yJbTare
MPEIOCTABICHUS] MYHUIIUITAIBHON YCITYTH TOKYMEHTE U IPUHUMAET OJHO U CIIEAYIONINX PEIICHUM:

1) 00 ucnpaBneHNN TEXHUYECKON OLTUOKY;

2) 00 OTCYTCTBUY TEXHUYECKOW ONTUOKH.

3.8.5. KpurepueM nOpuHATUS PpEIICHUS, YKa3aHHOTO B MYyHKTe 3.8.4. HaCTOSILEro
aJMUHHUCTPATUBHOTO pErjaMeHTa, SBJSETCS HalM4yhe ONe4yaTku U (WiIM) OIMOKM B BBIIAHHOM
3asBUTENI0 WJIM €ro MPEICTaBUTENI0 JOKYMEHTE, SIBJISIONIEMCS PE3yJIbTaTOM MpPeI0CTaBICHUS
MYHHULMIIAJIBHON YCIYTH.

3.8.6. B ciiydae npuHSTHS pellIeHUs, YKa3aHHOrO B MoAmnyHKTe | myHkra 3.8.4. HacTosIero




aIMUHUCTPATUBHOIO pErjlaMeHTa, MJOKHOCTHOE JIHUI0 aJMUHHMCTPAllUU, OTBETCTBEHHOE 3a
MIPEJAOCTABICHNE MYHULHUIIAIBHOM  yCIYTH, IIOArOTaBJIMBAECT BBIIMCKY M3  3JIEKTPOHHOMN
MOXO35IMCTBEHHOM KHUTH C MCHPABJICHHOW TEXHUYECKOM OIIMOKON B MOPSAKE, TPEAYCMOTPEHHOM
nyHktamu 3.4.2.-3.4.4. HacTOAIIEr0 aAMUHUCTPATUBHOIO pErjaMeHTa.

3.8.7. B ciyuyae npuHSTHUS pellICHUs, YKA3aHHOTO B MOAMYHKTE 2 MyHKTa 3.8..4. HACTOSILETOo
aIMUHUCTPATUBHOIO PErjJaMeHTa, JOHKHOCTHOE JIMII0 aJMHUHHUCTpPALMH, OTBETCTBEHHOE 3a
MPEIOCTABIICHUE MYHUIIMIAIBHON YCIYTH, TOTOBUT YBEIOMJICHHE 00 OTCYTCTBHHM TEXHHUYECKOMN
OIMOKM B BBIJAHHOM B pe3yjibTaTe MPEJOCTaBICHUS MYHUIIMINAIBHOW YCIYTH JIOKYMEHTE,
obOecrieunBaeT €ro IMOANUCAHUE TJIABOM TMOCEJICHMs], IOCJIE€ YEero HEMEJICHHO IMepeAaeT ero
JOJKHOCTHOMY JIMILY 2JIMUHHUCTPAIMK, OTBETCTBEHHOMY 3a HampaBJieHHE (BbIAAUY) 3asIBUTEINIO WU
€ro MpeACTaBUTENI0 Pe3ysibTaTa MyHUIIMTIAIILHON YCITYTH.

3.8.9. JlomKHOCTHOE JHIO aIMUHUCTpPALlMU, OTBETCTBEHHOE 3a HallpaBiieHuEe (BbLAAYY)
3asBUTENI0O WM €ro MPEICTaBUTENI0 pe3yibTaTa MYHHUIMIAIBHON YCIYrH, B TEYEHHE OJHOTO
pabodero HS CO JHS TOJMUCAHUS TJABOW IOCENEHUS OJHOTO U3 JOKYMEHTOB, HaIpaBIsieT
YKa3aHHBIM JOKYMEHT 3asgBUTEII0 WM €ro MPEICTABUTENI0 TIOYTOBBIM OTIPABICHHEM TIO
MOYTOBOMY aJIpECy, YKa3aHHOMY B 3asBJICHMHM 00 HMCIPABICHUM TEXHHUYECKOH OMIMOKHU KOO 1Mo
00palleHUIO 3asBUTEIS WJIH €0 TIPEICTABUTEIS - BpYYaeT €ro JTUYHO.

B cnyuae, ecnu 3asBiIeHHe 00 HCTPABICHUHM TEXHUYECKON OIIMOKU MOJABANIOCH 3asBUTEIEM
WJIM ero npeacraButeneM yepes MOLI, To JoJKHOCTHOE MO aAMUHHUCTPALIMU, OTBETCTBEHHOE 3a
BbIIayy (HAampaBjIeHHE) 3asBUTENIO pe3ylbTaTa MYHHIMIIAIBHOW YCIYrH, B TEUEHUE OJHOTO
pabouero aHs CO JHS TOANMHUCAHMS TJIABOW TOCEJEHUS OJHOTO U3 JOKYMEHTOB, YKa3aHHBIX B
aIMUHUCTPATUBHOM pErJlaMEHTE, HalpaBJIsIeT yKa3aHHbIA JOKyMeHT B M®LI.

3.8.10. PesymbraToM paccMOTpEHHS 3asBIICHUS OO0 HCIPABICHUA TCXHUYECKOW ONIMOKU B
BBIJJAHHOM B p€3yJIbTaTe MPEAOCTABICHNUS] MYHULIMTAIBHON YCIIYTU TOKYMEHTE SIBJIETCS:

1) B cnydae Hanu4usi TEXHUYECKOW OMIMOKM B BBIIAHHOM B pe3yJbTaTe MPEIOCTaBICHUS
MYHUIUIAIBHON YCIYyTd JOKYMEHTE - BBINHCKA W3 3JIEKTPOHHOM MOXO03AWCTBEHHOM KHUTH C
WCIIPaBJIECHHON TEXHUYECKON OIMMOKOIA;

2) B cimyyae OTCYTCTBUSI TEXHHYECKOW OMIMOKHM B BBIIAHHOM B PE3y/bTaTe MPEIOCTaBICHUS
MYHUIUTIAJBHON YCIYTH JIOKYMEHTE - YBEIOMJICHHE 00 OTCYTCTBUM TEXHHMUYECKOW OIIUOKH B
BBIJJAHHOM B pe3yJIbTaTe MPEAOCTABICHUS] MYHULIUTTAIbHON YCIYTH TOKYMEHTE.

3.8.11. Cnocobom ¢uxcamum pe3yabTata pacCMOTPEHHUs 3asBICHUS 00 WCIPaBICHUN
TEXHUYECKOH  OMMOKM  SBIsIeTCS  3aHECeHHWE  JOJDKHOCTHBIM — JIMIIOM  aJIMHHHUCTPAIIHH,
OTBETCTBEHHBIM 3a HampaBjieHHE (BbIady) 3asBUTENI0 WU €ro MPEeJCTaBUTEII0 pe3yJbTara
MYHUIIMTIAJBHOW  YCIYTHM, B JKypHaje perucTpalud oOpalleHuil 3a MpeaocTaBIeHUEM
MYHUIIUTIATBHOM ~ YCIYTH OTMETKH O BbIJJad€ BBIMUCKK  (BBITUCOK) U3  DJIEKTPOHHOU
MOXO3UCTBEHHOM KHUTH C MCHPABICHHOW TEXHUYECKON OIIMOKON 3asBUTENI0 WM €ro
MPEJICTAaBUTEIIIO UM O HApaBJICHUH YKa3aHHbBIX BHIMUCKHU (BBINMHUCOK) B MDLI.

3.9. IlopsaaoK oCcylIeCTBJIEHHS aAIMUHUCTPATHUBHBIX NPOLEAYDP B 3JIEKTPOHHOI (hopMe, B TOM
yucjie ¢ HCNoJab30BaHueM ETHHOIro moprajia rocyiapcTBeHHbIX U MYHHIIMIAJIbHBIX VCJIVI.
3.9.1. Ilpu npenocTaBieHUH YIOJTHOMOUYEHHBIM OPTaHOM MYHMIIMIAIBHOW YCIYTH B AJIEKTPOHHOM
dbopme mocpeacTBoM EnmHOr0 mopTana rocyJapCTBEHHBIX U MYHUITMIIATBHBIX YCIIYT 3asBUTEIIO
obecreunBaeTcs BBHITIOTHEHUE CIEAYIONUX NeHCTBUI:

- MoTyYeHre nH(OopMaIuu o0 MOPSIKE U CPOKaAX MPEJOCTABICHHS] MyHUIIUTIAIBHOU YCITYTH;

- 3aliChb Ha MpPUEM B YIOJHOMOYEHHBI oOpraH Ui MOJAauu 3ampoca O MPeJOCTaBICHUU
MYHHUITUTIAJTLHOM YCIyTH (1anee — 3ampoc);

- (hopmupoBanme 3amnpoca;

- TIPUEM M PETUCTPAIHS YIIOJHOMOYCHHBIM OPTaHOM 3aIllpoca U UHBIX JOKYMEHTOB, HEOOXOIMMBIX
JUTSL IPEIOCTaBICHUSI MyHULIMTIATIBHOM YCIYTH;

- IOJTyYeHNe Pe3yNIbTaTa MPEJOCTABICHIS MyHHITUTIATHBHOW YCIIYTH;

- IOJIyY€HHUE CBEJICHUN O XO/I€ BBIMIOJHEHHUS 3aIpoca;

- OCYILIECTBJICHHE OLIEHKH Ka4eCTBA IPEAOCTABICHNS] MYHULIMITAIBHON YCIIYTH;

- nmocynebHoe (BHecyaeOHOe) oOkaloBaHWE pelIeHUH U jaeiicTBuil (Oe3deiicTBUs) opraHa
(oprarmu3anun), JOHKHOCTHOTO JIUIA OpraHa (OpraHu3aIiy) MO0 MyHHITUTIATHHOTO CITY)KAIllero;




AHKETUPOBAHUE 3asiBUTEINs (TPEIBSIBICHHUE 3asBUTENIO IMEPEUHsS BOIPOCOB M HMCUEPIIBHIBAOIIETO
NepeyHs BApUAHTOB OTBETOB Ha YyKa3aHHbIE BOMPOCHI) B IENAX OMNpEICIICHUs BapHUaHTa
MYHHIIUIIAILHONW YCIIYTH, IPEyCMOTPEHHOTO aJIMHHUCTPATHBHBIM PETIIAMEHTOM MPEOCTaBICHUS
MYHUIIMIIAILHON YCITyTH, COOTBETCTBYIOIIETO IPU3HAKAM 3asBUTEJIS;

- TpeAbsBICHHE  3asABUTEII0  BapHaHTa  MPEJOCTABICHUS  MYHHULIUOAIBHOW  YCIYTH,
MPElyCMOTPEHHOTO a/IMUHUCTPATUBHBIM PETJIaMEHTOM IMPEJAOCTABICHNUS MYHUIIUITAILHON YCIIYTH.
3.9.2. JIns mnpenocTaBi€HHs MYHULMIAIBHOW YCIYIM € HUCIHOJb30BaHMEM EnmHoro mnoprana
rOCy/IapCTBEHHBIX U MYHULIUINIATIBHBIX YCIYT 3aBUTEIb 3aM0NHIET (POpMY, B KOTOPOIl HEOOXOAUMMO
yKa3aTh CBEIEHUS, HEOOXOIUMBIE Ui MoJydyeHHs yciayrd. OOsi3aTenbHbIE K 3alOJIHEHUIO IOJIS
OTMEYAIOTCS 3BE30YKOM.

3.9.3. 3asgBneHUE CUUTAETCS OTIPABICHHBIM II0CJIE IOJYUYEHHUS 3asBUTEIEM COOTBETCTBYIOIIETO
9JIEKTPOHHOTO YBEIOMJICHHS B JIMUYHBIM KaOWHET 3asBUTENIA WIM €ro mpeicrasurens Ha EguHom
MOpTaJIe TOCYIapPCTBCHHBIX M MYHHUIIUITAILHBIX YCITYT.

3.9.4. B xoae mpenocTaBieHUs MYHUIUMNAIbHONW YCIYTd 3asBUTENb MOMY4YaeT YBEIOMIICHUS O
cTaryce yCIyrH B JIMYHOM KaOWHETE 3asBHUTENS WIM €ro IMpencTaBuTedss Ha EnuHOM moprane
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT.

3.9.5. 3asBUTEINIO B KaUe€CTBE pe3ybTaTa MPEAOCTaBICHUS YCIyTrd 00ECIIEYHBACTCS BO3MOXKHOCTh
MOJTyYeHUsI JIEKTPOHHOTO JIOKYMEHTa, MOJIMUCAHHOIO C HCIOJb30BAHHEM KBaTU(UIIUPOBAHHOMN
MOJIITHCH.

[Ipu nmonydeHnun pesynbrara NpeAoCTaBiIeHHs ycIyru Ha ENWHOM moprasie rocy1apcTBeHHBIX U
MYHUIUTIATBHBIX YCAYr B (opMe 3JIEKTPOHHOTO JOKYMEHTa JOIMOJHHUTEIHHO O0eCIeYrBaeTCs
BO3MOXXHOCTh TOJYYEHHsS] 10 JKETaHWIO 3asBUTENS JIOKyMEHTa Ha OyMa)XHOM HOCHUTEIE,
MOJTBEPKIAIOIIETO COACPKAHNUE HIIEKTPOHHOTO IOKYMEHTA.

Nudopmanus 00 dIEKTPOHHBIX JOKYMEHTaX - pe3ylbTaTaXx IHpeJoCTaBICHUS YCIyr, B
OTHOIIEHHH KOTOPBIX MPEIOCTABIACTCS BO3MOXKHOCTh, MpPEIYCMOTpPEHHasi ab3ameM BTOPBIM
HACTOAIIET0 TYHKTa, pa3MemaeTcs omneparopoM EaWHOrOo mopTaia TrocyJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT B €JMHOM JIMYHOM KaOWHETE WU B 3JIEKTPOHHOM (hopMe 3armpoca.

B0o3MOXXHOCTh TIONyueHHUs pe3yiabTaTa NPEJOCTaBICHUS YCAyrd B (opme DIEeKTPOHHOTO
JOKYMEHTa MJIM JOKYMEHTa Ha OyMa)KHOM HOCHTEINIe 00eCreunBaeTCs 3asBUTEI0 B TEUEHUE CPOKa
NEHCTBUS pe3ynabTaTa TNPENOCTaBICHHUS ycayrd (B ciydae eclid TakoW CpOK YCTaHOBIICH
HOPMaTUBHBIMU NTPaBOBBIMU akTaMu Poccuiickoit @enepanu).

4. (I)Oprl KOHTPOJIsA 32 UCIIOJTHEHHEM A/IMUHUCTPATUBHOIO pErjiaMmeHTa

4.1. KoHtpoinp 3a coOJI0/IeHUEM CIleHUalicTaMid aJIMUHUCTpaluu BaHKOBCKOTO CEIbCKOTO
MIOCEJICHMS], YYaCTBYIOIIMMH B MPEIOCTABICHUU MYHULIUIIAIbHON YCIIYTH, MTOJIOXKEHUN HACTOSAILETO
aJMMUHHMCTPATUBHOTO pErjaMeHTa OCYLIECTBIISIETCSI pPYyKOBOAUTENIEM VIBaHKOBCKOTO CEIbCKOI0
MOCENICHUSI U BKIIOYaeT B ceOs MpoBeIeHHE MPOBEPOK TMOJTHOTHI M KAauecTBa MPEIOCTABICHUS
MYHUITUTIATBHON yciayru. [1maHOBbIe M BHETUTAHOBBIE TTPOBEPKH MPOBOJSATCS YIOJIHOMOYECHHBIMU
JIOJDKHOCTHBIMHM JIMIIAMU aIMUHUCTpaluu VIBaHKOBCKOTO CEIbCKOIO TOCENEHHUS Ha OCHOBaHUHU
pacnopspKeHHs TIaBbl IBAaHKOBCKOTO CEIBCKOTO TTOCETICHHUS.

4.2. [IpoBepka MOJTHOTHI U KaY€CTBA MPEJOCTABICHUS MYHULIUIIAIbHON YCIYTH OCYILECTBISETCS
MyTEM TPOBEICHUS

4.2.1. IImaHOBBIX TIPOBEPOK COONIOACHHUS M WCIIOJHEHUS CIEIUATUCTAMU aIMHHHUCTPAIUH
MBaHKOBCKOTO CEIbCKOTO TIOCEJICHHsI, YYacCTBYIOUIUMH B MPEJOCTABICHUH MYHHIIUTIATHHOU
YCIIYTH, TOJOKEHUW HACTOSIIEr0 aJIMUHHUCTPATUBHOIO PErJIaMEHTa, HOPMATHUBHBIX IPABOBBIX
aKTOB, PETYIUPYIOIMHUX JEATEIBHOCTh IO TMPEJOCTABICHUI0 MYHUIUMIIAIBLHON YCIyTH TpHU
OCYILIECTBJIEHUN OTAENbHBIX aJIMUHUCTPATUBHBIX MPOLEIYp W MPEIOCTABICHUS MYHHUIIMNAIbHOU
YCIIYTH B LEJIOM.

4.2.2. BHEIUTAaHOBBIX TIPOBEPOK COOMIONEHUS W UCHOTHEHHS JOJHDKHOCTHBIMHU JIMIIAMU
aAMUHHUCTpAlMK VIBaHKOBCKOTO CENbCKOTO TIOCENEHMsS, YYAaCTBYIOUIUMHU B MPEAOCTaBICHUU
MYHUIUIIAIBHON  yCIyTH, TOJOKEHUW  HACTOSMIErO0  aIMUHUCTPATUBHOIO  PEIVIAMEHTA,
HOPMAaTUBHBIX MPABOBBIX AKTOB, PETYIHUPYIOIIUX  JAEIATEIbHOCTb IO  IPEIOCTaBICHUIO



MYHHUIIUNIATBHON yCIYyTH TPU OCYIIECTBICHUM OTIEIbHBIX aJMHHUCTPATUBHBIX MPOLEAYp U
MPEOCTABICHUS MYHULIMIIATLHON YCIIYTH B LIEJIOM.

4.3. [InaHoBblE TPOBEPKU  OCYILIECTBICHUS OTACIbHBIX AJMUHUCTPATUBHBIX  IPOLEIYP
MPOBOJATCS 1 pa3 B MOIYroaue; MOJHOTH U KAYECTBA MPEIOCTABICHUS MyHULIMIIAILHON YCIYTH B
nejaoM - 1 pa3 B roja, BHEIUIAHOBBIE - NpPH IOCTYIUIGHUM B aJAMUHUCTpaiuio MBaHKOBCKOTO
CEIbCKOTO TOCEJCHUsI >KajJoObl 3asBUTEIS Ha CBOCBPEMEHHOCTh, IIOJHOTY MW KadeCTBO
MPEAOCTABIICHUS] MYHHUIMIIAJBHON YCIYIM, Ha OCHOBaHWM HHBIX JIOKYMEHTOB U CBEACHUH,
YKa3bIBAIOUIMX HA HAPYIICHUS HACTOSIIETO aJIMUHUCTPATUBHOIO PErlaMEHTA.

4.4. 1o pe3ynbraramM NPOBEICHHOW IPOBEPKU COCTABISETCS AaKT, B KOTOPOM OTPAXKAIOTCA
BBISBJICHHBIC HAPYIICHUS U MPEIJIOAKEHUS 110 UX YCTPAHEHUIO. AKT MOANUCHIBACTCS IOJIKHOCTHBIM
JUIIOM, YITOJITHOMOYEHHBIM Ha MPOBEJCHUE ITPOBEPKHU.

4.5. lomKHOCTHBIE JIMIAa aAMUHUCTpaIui IBAaHKOBCKOTO CEIBCKOTO MOCEIEHHUS, YYaCTBYIOIIUE
B IIPEIOCTABICHUM MYHULMNAIBHOW YCIYIM, HECYT IME€PCOHAIBHYK) OTBETCTBEHHOCTH 3a
COOJIIOJICHHE CPOKOB M TOCJICIOBATEIBHOCTH HCIIOJHEHUS aJMHUHUCTPATHBHBIX JCHCTBUH M
BBITIOJIHCHHS aIMUHUCTPATUBHBIX MPOLIEYP, MPEIYCMOTPEHHBIX HACTOSIIUM AJIMUHUCTPATUBHBIM
persiaMeHTOM. [lepcoHanbHasi OTBETCTBEHHOCTh 3aKPEIUIAECTCA B JOJDKHOCTHBIX MHCTPYKLHUSAX. B
ClIy4yae BBISBIICHUS HapyIIEHUW BHUHOBHBIE HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C
JENCTBYIONIMM 3aKOHOAaTeNbCcTBOM Poccuiickoii @enepanuu u Boiarorpaackoii ob6macTu.

4.6. CamocTtosiTeTbHON (OPMON KOHTPOJIS 32 MCIIOJHEHUEM TMOJOKEHHN aJIMUHUCTPATUBHOTO
perjiaMeHTa SBJISCTCS KOHTPOJb CO CTOPOHBI TpaXKaaH, UX 0ObCIMHCHUH W OPTaHU3aIMi, KOTOPHII
OCYIIECTBIISICTCS TIyT€M HaNpaBlieHUs oOpalieHud W kajio0 B aJIMHHHUCTpAHiO VBaHKOBCKOTO
CEJILCKOT'0 MOCEICHHUS.

S. JocyneOHblii (BHecy1eOHbIIT) MOPSAOK 00:KAJIOBAHUS PelIeHH
U aeiicTBuil (0e31eiicTBUA) aaMuHUCcTPanun UBaHKOBCKOro ceJibckoro nocenenusi, M®ILL,
OpraHu3anui, ykasanHbix B yactu 1.1 craren 16 @enepasabHoro 3akona Ne 210-P3, a Takike
UX JIOJLKHOCTHBIX JIMI, MYHMIHMIAJBHBIX CJIY:KAIIMX, PA0OTHUKOB

5.1. 3asgBuTenu nuOO WX MPEACTABUTEIH HMEIOT NpaBO Ha JAocyaeOHoe (BHecyneOHOe)
o0kajloBaHUE pelIeHU U naedcTBuil (0e31elcTBUS), NPUHATHIX (OCYIIECTBISEMBIX) B XOJ€
IPEOCTAaBIEHUS] MyHUIIUIIATBHON YCIyTH.

5.2. Tlpeamerom nocyaeOHOTO (BHECYnEeOHOTO) OOKaIOBaHUSA 3asgBUTEIIEM PEIICHUM U
neiictBuil (Oe3nelcTBU) OpraHa, HMpPeAOCTABISAIOLUIETO MYHUIMMNAIBHYIO YCIYTY, JAOJKHOCTHOIO
JUIa opraHa, MpeloCTABIISIOIIEr0 MyHUIIUIIAIbHYIO YCIYTY, JU00 MYHUIUIAIBHOIO CIIY)KaIEro
SBIISIETCS:

1) HapylieHue cpoka PEerucTpaluy 3ampoca 3asgBUTENs O MPEJAOCTaBICHUM MYHUIIUINAIbHON
yCIIyTH, 3a1poca, ykazaHHoro B ctatbe 15.1 denepanbHoro 3akona ot 27.07.2010 Ne 210-D3;

2) HapyllleHue cpoKa IMpeloCTaBIeHHUs MYHUIUNAIbHON yciyru. B yka3aHHOM ciyuae
nocyneOHoe (BHecynmeOHoe) oO)KaloBaHHE 3asBUTENIEM pEUIeHUH u AeicTBuil (Oe3aeiicTBHS)
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pabOTHHUKAa MHOTO()YHKIHMOHAJIBHOIO IIEHTpa BO3MOXHO B
cilyyae, eclii Ha MHOTO(QYHKIIMOHAJIBHBIN LIEHTP, pelIeHus U JeicTBus (0e3aelicTBHE) KOTOPOTo
00XayroTCsl, BO3J0XK€Ha (QYHKIUS MO NPEJOCTABICHHIO COOTBETCTBYIOIIMX MYHULIUIAIbHBIX
yCIyT B MOJHOM 00beMe B MOPsIKE, ONpeieleHHOM YacThio 1.3 cratbu 16 denepanbHOTo 3aKoHa
o1 27.07.2010 Ne 210-D3;

3) TpeboBaHue y 3asiBUTENS JOKYMEHTOB MM WH(GOpPMAIUU JIMOO OCYIIECTBICHUS JACHCTBHIHA,
MPEJICTABICHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU IPABOBBIMU
aktamu Poccwuiickoii ®Denepariyi, HOPMATUBHBIMHU TIPAaBOBBIMH akTamu VIBaHOBCKOW oO0macTu,
MYHUITUTATEHBIME TTPABOBBIMH aKTaMH TSI IPEOCTABICHUS MYHHIIATIAIBHOW YCITYTH;

4) oTKa3 B mpuUeMe JOKYMEHTOB, MPEJCTABICHUE KOTOPBIX MPEIyCMOTPEHO HOPMATHBHBIMH
npaBoBbIMU akTaMu Poccuiickoii deneparuy, HOPMATUBHBIMU MPABOBBIMU aKkTamMu MBaHOBCKOM
001aCTH, MYHUITUIIAIBHBIMU IPABOBBIMU aKTaMU JUISl IPEJOCTABICHUS] MyHUITUTIAIBHON YCIIYTH, Y
3asBUTEIS;
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5) OTka3 B NPENOCTAaBICHUM MYHULMNAIBHOW YCIYTH, €CIM OCHOBAaHUS OTKa3a He
IPEeyCMOTPEHbI (peepaibHbIMI 3aKOHAMHU U MPUHATHIMA B COOTBETCTBUM C HHUMH HHBIMU
HOPMaTHUBHBIMU NPABOBbIMU akTamu Poccuiickoii denepannu, 3akOHaMU 1 UHBIMU HOPMaTHUBHBIMHU
paBOBBIMU akTaMu VBaHOBCKOHM 007acTH, MyHHIIMIAILHBIMHU MPAaBOBBIMH akTamMH. B ykazaHHOM
ciydae nocyaeOHoe (BHecyneOHOe) 00xKaloBaHUE 3asBUTEIIEM PEIICHUN U IelicTBUl (0e3/1ericTBYA)
MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pabOTHUKAa MHOrO()YHKIHMOHAJIBHOTO IIEHTPa BO3MOXKHO B
ciIydae, eclii Ha MHOTO()YHKIIMOHATBHBIA IEHTP, pelIeHus U jaelicTBus (Oe3neiicTBrHEe) KOTOPOTo
00XaIyloTcsl, BO3J0K€Ha (GYHKIUS MO MPEJOCTaBICHUIO COOTBETCTBYIOUIMX MYHHIIMIATbHBIX
YCIIYT B TIOTHOM 00BbEMe B MOPSIKE, ONpeeieHHOM JacThio 1.3 crathu 16 denepanbHOro 3aKoHa
o1 27.07.2010 Ne 210-D3;

6) 3aTpebOBaHUE C 3asBUTENS MPU NPEAOCTABICHUM MYHULMNAIBGHOW YCIYrH IJIaThl, HE
MIPEelyCMOTPEHHON HOPMAaTUBHBIMU IIPAaBOBbIMU akTamMu Poccuiickoii denepanvu, HOpMATUBHBIMU
IIPaBOBBIMU aKTamMH VIBaHOBCKOW 00J1aCTH, MyHULIMITAJIbHBIMU [TPABOBBIMU aKTaMU;

7) oTKa3 oprasa, MpeAOCTaBIISIIONIET0 MYHUIIUTIATBHYIO YCIYTY, TOMKHOCTHOTO JIMIIa OpraHa,
NPEOCTABISIONIETO MYHHUIMIIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAJIBFHOTO IIEHTpa, paOOTHUKA
MHOTO(YHKIIMOHATBHOTO IIEHTpa B HCHPABICHUU JOMYIIEHHBIX HWMH OINEYaTOK U OIIHOOK B
BbIIaHHBIX B PE3y/bTaTe NMPEIOCTABICHUS MYHUIIMIIAIBHON YCIYI'M JOKYMEHTaxX JU00 HapylleHHe
YCTaHOBJIEHHOTO CpOKa TakuX HUCIpaBiieHud. B ykazanHoMm cimydae nocynebHoe (BHecyaeOHOe)
o0kaJloBaHUE 3asBHUTEIICM PEIICHUIA U JAeicTBHiA (0e31eiicTBHS) MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
paboTHMKa  MHOTrOQYHKIIMOHAJIBHOIO  IIEHTpa  BO3MOXHO B  Ccllydae, €ClIM  Ha
MHOTO(QYHKIIMOHAIbHBIA ILIEHTp, pelleHHus U JAelcTBUsA (0e3aelicTBHE) KOTOPOro oO0XKalyroTcs,
BO3JIO’K€HA (DYHKIIMS MO MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIMMAIBHBIX YCIYT B MOJHOM
o0beme B MoOpsiJIKe, onpeneaeHHoM dacTeio 1.3 crateu 16 denepanbHoro 3akona ot 27.07.2010
Ne 210-93;

8) HapyllleHue CpoKa WJIM NOpsAJIKa BbIIa4M JIOKYMEHTOB IO pe3yJjbTaTaM IMpEeAO0CTaBICHUS
MYHUIIUTIAIBHON YCIIYTH;

9) nmnpuoCTaHOBJIEHME TPEJOCTABICHUS MYHHUIMIAIBHOM YCIYrM, €CJIM OCHOBaHUS
IPUOCTAHOBIIEHUS HE MPEIYCMOTPEHBI (hefiepaibHbIMU 3aKOHAMHU U MPUHATHIMH B COOTBETCTBUH C
HUMH WHBIMA HOPMAaTHUBHBIMU IIpaBOBbIMU akTamu Poccuiickon ®Penepanuu, 3aKOHaMH H
HNPUHATBIMH B COOTBETCTBMM C HMMHU WHBIMH HOPMAaTHUBHBIMU IIPABOBBIMU akTaMu VIBaHOBCKOM
00J1acTH, MyHHUITUTIATLHBIMH MPABOBBIMU akTaMU. B ykazaHHOM ciryuae gocynedHoe (BHECYIeOHOE)
00KaJloBaHUE 3asiBUTETIEM PELICHUN U JeicTBUi (0e31eiicTBUs) MHOTO(QYHKIIMOHAIBHOTO LIEHTPA,
paboTHHKa  MHOTO(GYHKIHOHATHLHOTO LEHTpa  BO3MOXHO B ciy4ae, ecau  Ha
MHOIO()YHKIIMOHAJIBHBIA ILIEHTpP, peIIeHuss U AelcTBHUs (Oe31edCTBHE) KOTOpOro o0XanyroTcs,
BO3JI0’K€HA (DYHKIIMS MO MPETOCTABIECHUIO COOTBETCTBYIOIIMX MYHHUIMNAIBHBIX YCIYr B MOJHOM
o0Bveme B mopsjke, onpeaeneHHoM dacTeio 1.3 ctateu 16 deaepansHoro 3akoHa oT 27.07.2010 Ne
210-93;

10) TpeGoBaHue y 3asiBUTENS P MPEAOCTABICHUN MYHUIIUTIATIBHON YCIYTH JOKYMEHTOB WIIN
uH(poOpMallMK, OTCYTCTBUE M (WJIM) HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAINCh IpHU
NepBOHAYAILHOM OTKa3e B IpHEMEe JIOKYMEHTOB, HEOOXOJMMBIX [UIs TPelOCTaBICHUS
MYHUIIMIIAJIBHOW YCIIYTH, JUOO B MPEAOCTaBICHUH MYHHUIMIAIBHOM, 3a HCKIIOYEHHEM CIy4aes,
IIPElyCMOTPEHHBIX TyHKTOM 4 yactu | crarbu 7 denepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3.
B ykazanHoM ciydae nocyneOHoe (BHeCYneOHOE) 00KaTOBaHHE 3asiBUTEIIEM PEIICHUA U IeHCTBHI
(Oe3neiicTBUSl) MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOOTHHKA MHOTO(YHKIMOHAIBHOTO IEHTpa
BO3MOJKHO B CJIy4ae, €CJIi Ha MHOTO()YHKITMOHAIBHBIN IIEHTP, PEIICHUS U IeUCTBUs (Oe3eiCTBIE)
KOTOPOTO  OOKalyloTCs, BO3JIO)K€Ha (DYHKIMS 1O MPEJOCTaBIEHUI0 COOTBETCTBYIOIIMX
MYHUILIMNIAJBHBIX YCIAYr B IMOJHOM O0bEME B MOpsKe, OmpeleleHHOM 4acThio 1.3 crateu 16
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3.

5.3. Xamoba Ha pemeHus u JjedcTBus (Oe3neiicTBHE) oOpraHa, MPeAOCTaBISIOLIETO
MYHHULIMNIAJIBHYIO YCIYTY, AODKHOCTHOIO JIMIA OpraHa, IPEJOCTABIISIIOIIET0 MYHHUIMIAIBHYIO
yCIyry,  MYHHUIMIAIBHOTO  CIYXAalllero, PYKOBOJIUTENS  OpraHa,  IpeJoCTaBISIOLIETO
MYHUIIUNATBHYIO YCIYTy, MOXET OBITh HampaBieHa IO I0YTe, Yepe3 MHOTro(yHKIHOHAIbHBIN
IIEHTP, C HCIOJb30BaHWEM HWH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW cetn  "MHTepHet",
ouuManbHOrO caiiTa opraHa, MpeIoCTaBISIONIEr0 MYHHIMIIAIBHYIO YCIYTy, €IMHOTO MopTaia



TOCYIapCTBEHHBIX M MYHHIIMITAIBLHBIX YCIYT JTUOO PETMOHAIBLHOTO MOPTajia TOCYAApCTBEHHBIX U
MYHUIIMIIATIBHBIX YCIIYT, @ TAKXKE MOXKET OBbITh MPUHSATA NP JIMYHOM IIPUEME 3asBUTEIIS.

5.4. XanoGa omKkHa CoaepKaTh:
1) HauMeHOBaHHE OpraHa, IMPEJOCTABISIONIET0 MYHUIUIAIbHYIO YCIYTY, AODKHOCTHOIO JIMIA
Ooprafa, MpeJOCTABIAIONIET0 MYHUUIUNAIBHYIO YCIyry, JH00 MYHHIMIAIBHOTO CIIyXKallero,
perieHus U AecTBus (0€e31eiCTBHE) KOTOPBIX 00XKATYIOTCS,
2) HauMEHOBAHHE, CBEJCHHUS O MECTe HAXOXKICHUS 3asBUTENS - IOPHIUYECKOrO JIMIA, a TaKKe
HOMEp (HOMepa) KOHTakTHOro tenedoHa, aapec (aapeca) 3JeKTPOHHON MOYTHI (IPU HAIMYUHU) H
MOYTOBBIN a/IpeC, IO KOTOPHIM JOJDKEH ObITh HAIPABJICH OTBET 3asBUTEIIIO;
3) cBeneHusa 00 00KaTyeMbIX PEIICHUAX M NEUCTBHAX (O€3/1eCTBHM) OpraHa, MPe0CTaBIISIFOIIETO
MYHUIUTIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIAa OpraHa, MpPeOCTAaBJIAIONIET0 MYHHIUNAIBHYIO
YCIIyTy, T100 MYHULIUIIATBHOTO CITYKAIllEro;
4) noBOABI, Ha OCHOBAHWU KOTOPHIX 3asBUTEIb HE COIJACEH C pEIIeHHeM M JIeHCTBHEM
(Oe3melicTBMEM) OpraHa, IPEIOCTABISIONIETO MYHHUIIMIIAIBHYIO YCIYTY, AOKHOCTHOTO JIHIA
OopraHa, MpPeIOCTABIAIONIET0 MYHHLIUNAIBHYIO YCIYry, JTHU00 MYHHIMIAIBHOTO CITYXKaIlero.
3asBUTENIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (MPU HATUYHH), TOATBEPHKAAIOIINE JTOBOJbBI
3asgBUATEIS, TU00 UX KOIINH.

5.5. ’KanoGa, mocTynuBiIias B OpraH, MPeJI0CTABISIONINN MyHUIUIIAIBHYIO YCIYTY, TOICKUT
PacCMOTPEHHIO TOJKHOCTHBIM JIUIIOM, HAJEIIEHHBIM MOJHOMOYHSIMH IO PACCMOTPEHHIO JKano0, B
TedeHue 15 (msaTHaauaTH) paboyux JAHEW cO JHS €€ PerucTpaluu, a B crydae 00KalloBaHUS OTKa3a
OpraHa, TpPEJOCTABISAIONIETO0 MYHUIUNAIBHYIO  YCIyry, JOJDKHOCTHOTO —JIMIIA  OpraHa,
MPEIOCTABISAIONIEI0 MYHUIIUMINAIBHYIO YCIyry, B MpHEME IOKYMEHTOB Yy 3asBUTENs OO0 B
UCTIPABJIICHUU JIOMYIICHHBIX OINEYaTOK M OIMHMOOK WM B Cilydae OOKaJIOBaHHS HapyIICHHS
YCTaHOBJIEHHOTO CpPOKa TAaKUX HCIPABIEHUN - B TEUEHUE MATH pPadouMx [HEH co JHS ee
pETUCTpAIH.

5.6. Tlo pe3ynbTataM pacCMOTPEHHs KaloObl OpraH, MPEIOCTaBISIONUN MYHHUIIMMATLHYIO
yCIyTy, MPUHUMAET OHO U3 CIEAYIOIINX PEIICHHIA:

1) ynoBierBopseT kanody, B TOM yucie B GopMe OTMEHbI IPUHATOTO PELICHHUs, UCTIPaBICHUS
JOTYIIIEHHBIX OPTraHOM, MPEJOCTABIISIONMM MYHHUIUIIAIBHYIO YCIYTY, ONEYaTOK W OMIMOOK B
BBIIaHHBIX B pe3yJibTaTe€ MPEIOCTABICHUS MYHUIMIAIBHOW YCIYIH JTOKYMEHTaxX, BO3BpaTa
3aABUTENIO JICHE)KHBIX CpEJACTB, B3MMaHHE KOTOPBIX HE TMPEIyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepanuu, HOPMATHUBHBIMU TMPABOBBIMH aKTaMU CyOBEKTOB
Poccniickoit denepanuu, MyHULIMNAIBHBIMA IPaBOBBIMM akTaMu. llo NpuHATOMY pemeHutro
HaIpaBJIsIeTCsl OTBET 3asBUTENIO, B KOTOPOM JaeTcst HHGOopMaIyst o JIeHCTBUAX, OCYIIECTBIIEMBIX
OpraHoOM, IPEIOCTABISIIOIINM MYHHIUTAIBHYIO YCIYTY MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JIHOO
COOTBETCTBYIOIIEH OpraHu3anveld B IeNAX He3aMeUIUTEIbHOTO YCTPAHEHHUS BBIIBICHHBIX
HApyIICHWA TIPU OKa3aHWM MYHHUIMIIATBHON YCIYrW, a TaKKe TMPHHOCITCS W3BUHEHHS 3a
JIOCTaBJICHHBIE HEYJ00CTBa M YyKasblBaeTcs WHGpoOpMalnMs O JalbHEHIIUX IEHCTBHUAX, KOTOpHIE
HEOOXO/IMMO COBEPIIUTH 3asIBUTEIIO B IIEJSIX MOTYICHUSI MYHHUIIUIIATBHON YCITYTH.

2) OTKa3bIBa€T B YAOBIETBOPEHUU >KATOOBI M MO MPHUHITOMY PEUICHUIO HAMPABISETCS OTBET
3asBUTENI0, B KOTOPOM JAIOTCS apryMEHTHPOBAaHHBIE pPa3bsICHEHUS O TPUYMHAX MPHHATOTO
peleHus, a Takke HHGOpMAIHs O MTOPAIKE 00XKaTOBaHHSI IPUHATOTO PELICHMUS.

5.7. He no3anee AHs, CAEAYIOMIErO 3a JHEM MPHUHSATHS PEIICHUS, YKa3aHHOIO B MyHKTE 5.6
Hacrosero PernameHTa, 3asBUTENI0O B IHUCHbMEHHOM (opMe M MO JKEJTaHWIO 3asBUTENS B
DIIEKTPOHHOH (opMe HampaBisieTcsi MOTHBHPOBAaHHBIH OTBET O pe3yjbTaTaX pPacCMOTPEHUS
KaJoOBlI.

5.8. B ciayuae ycTaHOBIIEHUS B XOJI€ WJIU MO pe3yJbTaTaM PacCMOTPEHHS Kaio0bl MPU3HAKOB
coCTaBa aJMHUHHCTPATUBHOTO IPABOHAPYLICHUS WM MPECTYIUICHUS JIOJDKHOCTHOE JIUIIO,
HAJICJICHHOE TIOJIHOMOYHMSIMH IO PAacCMOTPEHHUIO JKalo0, He3aMeIJIMTEIbHO HaIpaBisieT
UMEIOIINECS] MaTePHAIIbl B OPTaHbl IPOKYPATYPHI.



[Ipunoxxenue

K aIMIHUCTPATUBHOMY PETJIAMEHTY NPE0CTABICHUS
MYHHUIUIAIbHON yCITyru «Bpinada BBIMHUCKH 13
3JIEKTPOHHON MOXO03UCTBEHHON KHUT W

B Anmunuctpanuio MBaHKOBCKOTO CEIbCKOTO

ITOCCIICHU A

OoT
(Ghamunus, ums 3as6umenst (NOTHOCMBIO), NPU HATUYUU OTNYECTNEO

3aseumens (HOJIHOCMbIO)

JIOKYMEHT, YJIOCTOBEPSIOLINN JINYHOCTD
3asBUTEIIA:

(8u0, cepus, Homep, KeM U Ko20d 8bl0aH)
IIPOXHUBAOIICTO I10 aapecy:

MOYTOBBII aapec:

KOHTaKTHBIN TenedoH
aZpecC IEKTPOHHOM MOYTHI

(npu Haruyuu)

3ASABJIEHUE

[Ipomy mpenocTaBUTh  BBIMUCKY M3 ABJEKTPOHHOM  TMOXO3MAMCTBEHHOM  KHUTH O

(YKa3zbleaemcsi nepeyeb U008 CeOCeHUIl U3 NEKMPOHHOU NOXO3AUCMEEHHOU KHUSU, UH(DOPMAYUS 0 KOMOPbIX
HeobX00uMa 3as6UMeinio, - 0 3eMeIbHOM YUACIKeE, CebCKOXO3AUCMEEHHbIX JICUBOMHBIX, NMUYAX, NYEaX,
CeNbCKOXO03AUCTMEEHHOU MeXHUKe, 000py008aHUU U MPAHCROPMHBIX cpedcmseax u (uiu) unvle ceedenus uz II1K o
JUYHOM NOOCOOHOM X035Uicmae)

Anpec JIITX

KaHaCTpOBLIﬁ HOMEPp 3CMCJIBHOI'O y4acCTKa, Ha KOTOpOM pacnoraractcsd
JIIX

Cnioco0 momy4deHHs! pe3ylibTaTa MPeoCTaBICHHUS] MYHUIUIAIBHON YCIYTU: /HYH#CHOEe OmMemums

/:

O B BuJe OyMa)kKHOTO JJOKYMEHTA MPH JINYHOM 00pallleHny 0 MECTY M0/1a4yy 3asBICHHUS;



0O B BHAC 6yMa)KHOFO AOKYMCHTa TMOCPCACTBOM IIOYTOBOTO OTIHPABJICHUA 110 adpeCy:

O B BHJIC DJIGKTPOHHOTO JIOKYMEHTA, Pa3MEIICHHOTO Ha O(PHUIIMAILHOM CalTe, CChIJIKA Ha KOTOPBIA
HAIPAaBIISETCS YIIOJIHOMOYEHHBIM OPraHOM 3asBUTEINIO MOCPEICTBOM 3JIEKTPOHHOM MOYTHI, e-mail:

b

O B BUAC DJICKTPOHHOI'O JOKYMEHTA IOCPEACTBOM 3J'I€KTpOHHOI71 IIOYTHI, e-mail:

(noonucw 3aseumens / e2o npedcmagumesi)

[ToaTBepxknar0 cBOE corjlacMe, a TakKe COINIACUE NPEACTaBIsIEMOr0 MHOK JIMIA, Ha
00paboTKy MEpPCOHATBHBIX AAHHBIX (COOp, CUCTEMAaTH3alMI0, HAKOIJICHHE, XPAHEHUE, YTOUYHEHUE
(oOHOBIIEHUE, W3MEHEHHE), HCIONb30BaHUE, paclpocTpaHeHHe (B TOM 4YHCIE Iepeaady),
o0e3nnuuBaHue, OJOKMPOBAHUE, YHUUTOKEHNUE IIEPCOHANBHBIX JAHHBIX, a TAK)XKE MHBIX JIEHCTBUH,
HEOOXOIUMBIX JUIsi 00pabOTKM MEPCOHANBHBIX JAHHBIX B paMKax IPeJOCTaBICHUS OpraHaAMU,
OCYILIECTBIISAIOIMMY I'OCYAAPCTBEHHYIO PETMCTPALUIO PAaB Ha HEJBMKUMOE UMYILIECTBO U CIEIOK
C HUM, B COOTBETCTBUHU C 3aKOHOAATEILCTBOM Poccuiickoit denepanuu rocyJapcTBEHHbBIX YCIYT), B
TOM YMCJIE B aBTOMaTU3UPOBAHHOM PEKMME, BKIIIOYAs NIPUHATUE PELIEHUN Ha UX OCHOBE OPTraHoM,
OCYIIECTBIISIOLUM rOCYAapCTBEHHYIO PETUCTPALIUIO IIPAB HA HEABMKMUMOE UMYIIIECTBO U CHIEIOK C
HUM, B LIEJISIX NIPEAOCTABICHUS FOCY1apCTBEHHON YCIIyTH.

Hacrosmum Takxke noATBepKaaro, 4ro:

CBEJICHUS, YKa3aHHBIC B HACTOSIEM 3as1BJICHUH, HA ATy PEACTABICHUS 3asBJICHUS JOCTOBEPHBI;
JOKYMEHTHl (KOMMM JOKYMEHTOB) U COJAEpXKalluecs B HHUX CBEIEHUS COOTBETCTBYIOT
YCTaHOBJICHHBIM 3aKOHOJATENbCTBOM Poccuiickoit ®enepanuu TpeOOBaHHSIM, B TOM YHCIE
YKa3aHHbIE CBE/ICHUS JOCTOBEPHBI.

3asBUTENB:
(Oondchocms npedcmagumens (noonucy) (DHO 3asnsumens / eco
npedcmasumens) OPUOULECKO20 TUYQA)

(OUO cneyuanucma npunaguieco 00KyMeHmbl) (noonucw)
"_" 20 T.

[Ipunoxxenus:

l.

2.

3.

20 T.

(noonuce 3as6umens uiu NPeoCmasumens
3asa8umens)



