POCCUICKAS OEJIEPALUS

AJIMUHUCTPALINS
MBAHKOBCKOI'O CEJILCKOT'O ITOCEJIEHUS
®YPMAHOBCKOI'O MYHUILIUITAJIBHOI'O PAMOHA
MBAHOBCKOU OBJIACTU

ITOCTAHOBJIEHMUE
ot 24.11.2016 Ne 158
n. UBankoBo

00 yTrBep:kIeHMH AIMHUHUCTPATHBHOIO PerJIaMeHTa MPeA0CTABICHUS
MYHUIUNAJIbHON YCJIYTH 1O 1aYe MUChbMEHHbIX Pa3bsCHEHUH HAJTOTOBBIM
OpraHam, HAJIOTOILIATEJILIIUKAM U HAJIOTOBBIM areHTaM 10
BOINPOCAM NMPUMEHEHUSI MYHUIIUNAJIBLHBIX HOPMATHBHO MPABOBBIX AaKTOB

(B pelakii MOCTaHOBJIEHUE aAMUHUCTpalMi MIBAaHKOBCKOTO CETbCKOTO
nocenenus ot 31.10.2017 Ne 103, ot 07.05.2018 Ne 45, o1 27.06.2019 rona Ne 40,
o1 09.04.2021 Ne30, ot 14.07.2021 Ne47, ot 31.08.2021 Ne66, or 11.07.2023 Ne53)

B cootBerctBuu ¢ ®@enepanbubiMu 3akoHamu oT 06.10.2003 N 131-®d3 "O6
oOIMX TMPUHIIMIIAX OpPraHU3aIlMd MECTHOTO camoylpasiieHuss B Poccuiickoi
®enepanuu”, ot 27.07.2010 Ne210-d3 «O06 opraHuzanuu MpeaOCTaBICHUS
rOCyJapCTBEHHBIX M MYHULMHOANIBHBIX YCIyr», co crarbéil 34.2 «Hanorosoro
koaekca Poccuiickon ®epepanum», YcrtaBom HBaHKOBCKOrO  CEIbCKOTO
MOCEJICHHUS], B IIEJISIX 00€CTIeUeHUsI IOCTYTA TPak/iaH K JOCTOBEPHOM M aKTyaIbHOU
MH(pOpMAaIIMU U TOBBIIICHUS] Ka4yeCTBa MCIOJHEHUS M JIOCTYIMHOCTH PE3yJIbTaTOB
NPEAOCTaBICHNUS MYHHUIIUMINIAIBHOW  YCIyrd, aJIMHUHUCTpanus VIBaHKOBCKOTO
CEJIBCKOTO TIOCEJICHUS

ITOCTAHOBIAET:

1. AIMUHHUCTPATUBHOTO pErjJaMEHTa NPEIOCTaBICHUS MYHHUIIUTIATILHOM
YCIIYTH TI0 Jaye€ MUCHhMEHHBIX Pa3bsICHEHWN HAJIOTOIIATENIbIIUKAM U HAJIOTOBBIM
areHTaM 1O BOIMPOCaM NPUMEHEHUS MYHUIUTAIBHBIX HOPMATHBHO IPABOBBIX
akToB (mpuitoxkeHue Ne 1).

2. O6HapOI[OBaTL HACTOAIICC ITOCTAHOBJICHUC B YCTAHOBJICHHOM ITOPAJKE.

I'i1aBa UBaHKOBCKOIO CeJILCKOI0 MOCEJIeHUS B.B. I'oiiyOeB

E.H. Xaputonosa
90134



[Tpunoxxenne Ne |

K IOCTaHOBJICHUIO aJIMUHHUCTPAL[H
VBaHKOBCKOTO CEIbCKOTO MOCEICHUSI
o1 24.11.2016 Ne 158

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeAoCTABJICHUA MYHUIMIIAJIbHOM YCJIYIH 110 Ja4ye
NMCbMEHHBIX Pa3bsICHEHUI HAJIOTOBBIM OPraHaM, HAJOIOILIATEIbIHUKAM H
HAJIOTOBBIM ar¢HTaM I10 BOIIPOCAM NPHUMEHEHHUS MYHUIIUIIATbHBIX

HOPMAaTHBHO NPaBOBBIX aKTOB (B penakuuu nocrasosieHus ot 09.04.2021 Ne30, ot
14.07.2021 Ne47, ot 31.08.2021 Ne66, ot 11.07.2023 Ne53)

1. OBIIIUE ITOJIOKEHUA

1.1. AAMUHUCTPAaTUBHBIA PETJIAMEHT IO MPEJOCTABICHUIO MYHUIIMIAIBHON
yCIyrM 1O  Jade IHCbMEHHBIX  Pa3bsCHEHWM  HAJIOrOBBIM  OpraHaw,
HAJOTOIUIATENbIIMKAM M HAJOTOBBIM areHTaM II0 BONPOCaM IPUMEHEHUS
MYHUIUIATbHBIX HOPMATHBHBIX MPABOBBIX aKTOB O HaJOrax M cOopax (manee -
AJMUHUCTPAaTUBHBII  PErjlaMeHT) YCTaHAaBIMBAE€T MOPSAJOK H  CTaHAApT

IIPENOCTABIEHNS MYHULIUIIAIBHOW YCIIYTH. (B peqakuud mocranosienus ot 09.04.2021
Ne30)

1.2. 3agBuTeneM mpu NPEAOCTABICHUN MYHMIUIIAJBHOM YCIYTH SIBIIETCS
bu3nuecKkoe WIM IOPUAMYECKOE JIMLO (32 HCKIOYEHUEM TOCYJapCTBEHHBIX
OpraHoB, TEPPUTOPHUATBHBIX OpraHoB, OpraHoB rocyAapCTBEHHBIX
BHEOIOIPKETHOBIX (DOHJOB U MX TEPPUTOPUAIBHBIX OPraHOB, OPTaHOB MECTHOTO
caMOYIIpaBJieHUs1) MO0 MX YMOJHOMOYEHHBIE NpPEICTaBUTENN, OOpaTUBIIMECS B
aAMUHHACTpalMi0 VBaHKOBCKOTO  CEIIBCKOTO  TOCEJNEHUS C  3alpoCOM O
IIPENOCTABICHUN MYHULMIIAJIBHON YCIIyTH, BBIPAXXEHHBIM B YCTHOM, TMCBMEHHOMN
WJTU DJIEKTPOHHOU opme (J1asiee — 3asiBUTEIIb).

1.3. Tlopsgox wuHQOPMHUpPOBAHHS O TPEAOCTABICHUM MYHUIIMIAIBHOMN
YCIIYTH:

MecTo HaxoxaeHusd AaMuHUCTpaluun MIBAHKOBCKOTO CEIBCKOTO MOCEICHUS
(masiee — YIOJTHOMOYECHHBIN OpraH):

[TouToBbIl azmpec YnomHomoueHHoro oprana: 155521, HBaHoBckas
obnacth, DypmanoBckuii paitos, 1. liBankoso, 1. 5.

Tenedon/dakc: 8(49341) 90-134

Agnpec 251eKTpoHHOM nmouThl: adm_ivankovo @mail.ru;

azpec caiita B cetu «MHTepHEeT»: 1v.adminfo.ru;

I'padux pabGorel Ymomuomouennoro oprana: ¢ 08.00 mo 17.00 wac.
[TepepsiB Ha o6em: ¢ 12.00 mo 13.00 wac, BeIxoHOI: Cy000Ta, BOCKPECEHBE.

Anpec EmuHoro mnoprana TOCyJapCTBEHHBIX W MYHUIMNAIbHBIX YCIYT
(bynkuwmit): http://www.gosuslugi.ru/.



mailto:adm_ivankovo@mail.ru
http://yandex.ru/clck/jsredir?from=yandex.ru%3Bsearch%2F%3Bweb%3B%3B&text=&etext=1250.YFRTGueEkHzZgMoHUy--Ww0CPMeAxzPVBTn3J2dPI6iLyjDIPSN-IsOK6xYmFGqLrqK1oTPsXTiiJlFPY7CuZlOs3wypzmdkwjJ7uNewcLkSZbxVFls1ApscnlzQvsmZaR3ItdUvySUAu7JUuJU7E3_OsKHF6pcUmjjQGRMVGeEuEmy88aF9jA3x52Umkc1ViqAVVdt99d3u1PxY6DMasA.534dfc3a7c88d93068af4bdd9bafdddb67af2306&uuid=&state=PEtFfuTeVD4jaxywoSUvtJXex15Wcbo_WC5IbL5gF2nA55R7BZzfUbx-UGhzxgeV&data=UlNrNmk5WktYejR0eWJFYk1LdmtxckJxWFVoUjBUSXhjRnBFMFFsYlBQOGV3VW5UWnk4VWhfbXlONFEwWmdsZjgzVGJ6N3ZmTlFOUDVrczZ0UTdvUnNqM2tIamlhQkNG&b64e=2&sign=de21d2e9511cf517097ac311b4eafc2d&keyno=0&cst=AiuY0DBWFJ4BWM_uhLTTxIn2y4VRX3wl8Rdm5P7ewSFieLwkbXmmUCLOdmCfW08170q33MQYzk4XVb7EdDmIZCUrZQ7hhkSnz9U5bISPdOXmp2aBCcW_TbxaDfra7fhTWh6yBk26Hp5iqGHpii6yB8_liN2pcoFkGNni-Ino3oClwFNomyTNpbz3PiztYV6CHvZ2Rs6xveBfOrrk4wirZdthgYeQIpKiL53vZB5blUPLqikXZ9nr_xmghrANRWYXxf5jLJFuZRJD9cqBw27nMfyJAhC4NoWx2WwbHsxlbhvwPXmIFoHTJDgX9B1RdM9-W-daoQ_eS-LlJGxBDLuNjv_c8ORxRR4fv0vYSEYjIAdpjljc4LskXGmNCe0EIPd54kIPApX61TcBcWHeeX1H7lOGQdYF62_GQVuJid-hS8AVBtyqFVHakukiZ7TxmQlGLh3iuQT54pZtB1yM6NZ_iLHMFWb4e463c9JMlcqRLMSRozrNak_0J9Ppg9iaa_amN-RdddqAjjFn7n_jEb2tWw&ref=orjY4mGPRjk5boDnW0uvlrrd71vZw9kplWoG7zcCiY3v5N24XKGGPKar2q_BrTRvgBxpKjdVtfW8tz6wuBfk5Mm6nQaru7_fleqwqwVr9X2uLWCXVemifBuOeALQULXiO2kX4NBXgCL-H8pJJUQ24zjKCVhlu7tS0IJePF1QB4sCsZAb-HeDJegFk5rinYmkWEeh2nB-YACOimCmHRN_fq7uWLbleknHhfn7h1dRsw5AnLtBtO5-W9hVDWMMHWupthcvJKT98aUXC5jR01WyZMCFHaMaGPftz_el5XyPHp3i9RgHEDMpRxEevCXFoTjCpxQAazF0elcpOGmJi-aG94t-T92GO-dKxAyWWZ-IRnh1V9WG8VSKTIkWSlJKhqzVdQqZ-JRKZ53MbGRnrEZdCy_dlM2kxpDDYWCykXkJo0acD83wieYk5tlnEJY078O7-OddG0XqVLsJKF4IVZyPbLbwAVxZwf4_qArR3IhfKuSr5XVK5rWpdQu1GRl-yRrjHTp9pQals40isNMAVjd4JoOcaT2j_IAz1-EqfsN7DZ_NhRo-tc3jwLONFrg0T0k7u5PmmkjwrzciCcMhI6z7CK-GOLjIHOwk&l10n=ru&cts=1479994641467&mc=4.841614915415362
http://www.gosuslugi.ru/

MecTo HaxoXIeHUs MHOTO(QYHKIMOHAIBHOTO IIEHTpa MPEAOCTaBICHHUS
rOCYJapCTBEHHBIX U MYHULUINAIBHBIX YCIIYT, C KOTOPHIM 3aKJIOYEHO COTJIAIICHUE
o B3aumojeiicTBuu (naiee - MOLI):

[TouToBsrit anpec M®ILI: UBanoBckas obnacts, r.dypmanoB, yi. Komocosa,
1. 25. I'paduk pa6otsl — ¢ 8-00 g0 17-00, BeIXO1HBIE THU — CyO0O0Ta, BOCKPECCHHE.

Tenedhon M®ILI: 2-13-16.

1.4. CnocoObl ¥ TOpPAOOK TOJydYeHHs HHOpMAlMM O TpaBUiIax
IIPEAOCTABIECHNS MyHULIUITAJIBHON YCIIYTH:

Nudopmannio o0 mnpaBwiaXx NPeaOCTABICHUS MYHHUIIUNAIBHON YyCIyru
3asIBUTEIb MOKET MOJIYYHUTh CIECTYIOIIMMHU CIOCOOaMMU:

- JINYHO;

- IOCPEJICTBOM Tesie(pOHHOM, (PaKCUMUIILHOMN CBSI3H;

- IOCPEICTBOM JJIEKTPOHHOU CBSI3H;

- IOCPEICTBOM IIOYTOBOM CBSI3H;

- Ha UH(OPMAIIMOHHBIX CTEH/IaX B IOMELICHUAX YIIOJIHOMOUYEHHOIO OpraHa,
M®II;

B UH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSIX OOLIETO MOIb30BaHUS:

- Ha OUIMATIBHOM caiiTe YTIOJIHOMOUYEHHOTO OpraHa;

- Ha EnuHOM mopTane TroCyJapCTBEHHBIX M MYHHUIMNAIbHBIX YCIyT
(byHKIIHIA).

1.5. Uadopmanus o mpaBuiaax MpeAoCTaBICHNUS MyHULIUIIAIBHOW YCIyTH, a
TaKX€ HACTOSAIIMKW aJMUHHUCTPATUBHBIN PErVIAMEHT U MYHULHIIAIBHBIA ITPAaBOBOM
aKT 00 ero yTBEp>KJIECHUH pa3MelIaeTcs Ha:

- ”HPOPMALIUOHHOM CTEH/I€ Y TOJTHOMOYEHHOT'O OPraHa;
- opuManbHOM caiiTe YTIOJJHOMOUYEHHOTO OpraHa;
- EnuHoM noprane rocy1apcTBEHHBIX U MyHUIIUIAIBHBIX YCIYT ((PYHKIIMIA).

1.6. UndopmupoBaHnue 1o BOMpOcaM MPEAOCTABICHUS MYHHUIUNIATbHON
YCIYyTM  OCYILUECTBISAETCA  CHELUAJIMCTaMU  YIIOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHBIMU 32 UHG)OPMUPOBAHUE.

NudopmupoBanue 3aABUTEIICH 0 IpoLeaype [IPEAOCTABICHUSA
MYHULIMTATBHOM YCIIYTH MOXET OCYIIECTBISATHCS B YCTHOM (HA JIMYHOM MpUEME U
o tenedoHy), B MUCbMEHHOM U JIEKTPOHHOH (hopmax.

3asBUTENI0 00ECTIEYMBACTCS BO3MOKHOCTD TOJTydeHHsI HH(DOpMAIUU O
XO0JIe TPETOCTABJICHHUS MYHUIIMIAIBLHON yciyrn Ha EauHom moprane win
PernonasibHOM TOpTaje Mo AIEKTPOHHOM MOYTE, MPU JTUYHOM OOpAIICHUH U TI0
Tenedony.

3asMBUTENIO0 TPEAOCTaBIACTCS HMHPOpPMALMS O CIEAYIOIUX H3Tamnax
IIPENOCTABIECHUS MyHULIMIIAIbHOW YCITYTH:

- 3asiBICHHE 3apCeruCTpupoBaHo B aIMUHUCTpPALIMU ITOCCIICHHUS.



-0 HarpaBJICHUHU MCXKBCAOMCTBCHHLIX 3aIIPOCOB.

- HampaBnenue pe3ynpraTa NpPEJOCTABICHUS MYHUIMNAIBHON YCIYTH
3asIBUTENIO. (B peJakuuu nocraHoBiaeHus ot 14.07.2021 Ned7)

1.7. UndopmupoBanue o mnpaBuiax NPEIOCTABICHUS MYHUIIUTATbHON
YCIYTH OCYIIECTBIISIETCA MO CIEAYIOIIAM BOIIPOCAM:

- MECTOHAXOXKJAEHHUE Y IIOJITHOMOYEHHOTO oprana, MOII;

- JOJDKHOCTHBIE JMIA U MYHHUIMIIAJIBHBIE CIy>Kallue YIIOIHOMOYEHHOTO
OpraHa, YIOJHOMOYEHHBIE IMPEIOCTABIATh MYHHUIIMNAIBHYIO YCIYry W HOMEpa
KOHTaKTHBIX TeJe(OHOB;

- rpaduk paboThl YHoJlHOMOYEeHHOTO opraHa, M®I];

- ajipec opUITMATBHOTO caiiTa Y MOJTHOMOYEHHOTO OpPTaHa;

- apeC AIEKTPOHHON MOYTHI Y TOJTHOMOYEHHOI'O OpraHa;

- 00 HOpPMAaTHBHBIX MPABOBBIX aKTax II0 BOMNPOCaM MPEIOCTABICHUS
MYHULIMNQIBHOM yCIYrd, B TOM YHCJE, HACTOALIEM aIMUHHCTPATUBHOM
periiamMeHTe (HauMEHOBaHUE, HOMEp, JaTa MPUHSATHUS HOPMATUBHOTO IPABOBOIO
aKTa);

- XOJ IPEAOCTABICHUS MYHULIUTIATBLHON YCIyTH;

- 00 aJAMUHUCTPATUBHBIX MpOLEAypax MNPEIOCTABICHUS MYHMIIUIAILHON
YCIIYTH;

- CPOK MPEIOCTaBICHUS MyHULIMIAIBHON YCIYTH;

- TOpsSiIOK W (OPMBI KOHTPOJISI 3a MPEAOCTABICHUEM MYHHUIIMIATBHON
YCIIYTH;

- OCHOBaHUS JJIs1 0TKa3a B MPEJOCTABICHUH MYHUIUIIAIbHON YCIIYTH;

- 1oCcy1eOHOM M CyJeOHOM MOPSJIKE 00KaoBaHUs ACHCTBUM (Oe31eiCTBIS)
JIOJDKHOCTHBIX JIMIl U MYHUIMNAIBHBIX CIYKAIMX YIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIX 32 MPEIOCTABJICHUE MYHUIIMTAILHON YCIYTH, a TAKKe PEelIeHUN,
MPUHATHIX B X0JI€ MPEIOCTABICHUS] MyHUITUTIAIbHON YCITYTH.

- uHasg wuHopMalmMs O JEATEIBHOCTH YIOJHOMOUYEHHOTO OpraHa, B
cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 9 depans 2009 roma Ne 8-D3 «OO6
o0ecrnieueHuu JOCTyma K UHpOpMaIuu 0 ASSITeIbHOCTH FOCY/1apCTBEHHBIX OPTaHOB
Y OPraHOB MECTHOI'O CaMOYITPABJICHUSD.

1.8. NudopmupoBanue (KOHCYJIBTUPOBAHUE) OCYILIECTBIISIETCA
CIEUAIUCTAaMU YNOIHOMOYEHHOTO oprasa, OTBETCTBEHHBIMU 3a
nHpopMupoBaHue, TpU oOpalleHUH 3asBUTElICH 3a WHOOpPMAIMEH JIUYHO, II0
Tenedony, MOCPEICTBOM MOYTHI W AIEKTPOHHOMN TIOYTHI.
NudopmupoBanme MpoBOAUTCS HA PYCCKOM SI3bIKE B (popMe: MHANBUIYATHHOTO U
MyOJIMYHOTO UHPOPMUPOBAHUSL.

1.8.1. HWuguBuayanbHOE YyCTHOE€ HWH(GOPMHUPOBAHHUE  OCYIIECTBISAETCA
JOJKHOCTHBIMHU JIMIIAMH, OTBETCTBEHHBIMH 32 MH(GOPMHUPOBAHUE, PU 00pAILlEHUN
3asiBUTEJICH 3a uH(popmanuen JIMYHO WIIH 1o Tenedony.
Crienuanuct, OTBETCTBEHHBIN 3a HHPOPMHUPOBAHUE, TPUHUMAET BCE HEOOXOIUMBIE
MEpBI Il MPEIOCTABICHUS ITOJHOTO M ONEPATUBHOIO OTBETA HA IIOCTABJICHHBIC
BOIIPOCHI, B TOM YHUCJIE C IPUBJIICYCHUEM IPYTUX COTPYIHHUKOB.



Eciu nns moarotoBku oTBeTa TpeOyeTcs MPOJOJDKUTENBHOE BpeMs,
CHELIMATIUCT, OTBETCTBEHHBI 3a HMH()POPMHUPOBAHUE, MOXKET NPEIIOKHUTD
3agBUTENSIM OOPATUThCSA 3a HEOOXOAMMOW HH(pOpManueil B MUCbMEHHOM BHJIE,
A100 MPENsoKUTh BO3MOXHOCTh IOBTOPHOTO KOHCYJBTUPOBAaHHUS MO TeIePOHY
4yepe3 OINpEAEICHHBIN MPOMEXYTOK BPEMEHH, a TAaKKE€ BO3MOKHOCTb OTBETHOI'O
3BOHKA CIEIUAINCTa, OTBETCTBEHHOIO 3a WH(MOPMUPOBAHHUE 3aABUTEIIO, IS
pa3bICHEHUS.

[Ipu otBeTe Ha TenedOHHBIC 3BOHKH CICIHAINCT, OTBETCTBCHHBIH 3a
nH)OPMHUPOBAHKE, JOHKCH Ha3BaTh (aMUIUIO, WM, OTYECTBO, 3aHUMACMYIO
JOJDKHOCTh u HAaWMEHOBaHUE YTOTHOMOYEHHOTO oprasa.
YctHOe wWMHPOPMHpPOBAHWE JOHKHO TMPOBOAUTHCS C y4EeTOM TpeOOBaHMIA
opUIMANTBHO-JENIOBOTO CTWIsA pedd. Bo BpeMs pas3roBopa HEOOXOIUMO
MPOU3HOCUTH  CJIOBAa YETKO, U30erarb «mapajuiebHBIX  pPa3rOBOPOB»  C
OKPYXAIOIMMHU JIIOJbMU M HE TMPEepbIBaTh Pa3roBOp IO MPUYUHE MOCTYIUICHHS
3BOHKa Ha Jpyrod ammapaT. B KkoHie HWHGOPMHUPOBAHUS CIIEHUAIHUCT,
OTBETCTBEHHBIM 3a HWHGOPMHUPOBAHUE, TOJDKEH KPaTKO TOABECTH HUTOTU H
NEPEUUCIUTh MEPhl, KOTOPbIe HEOOXOJAUMO MPHUHATH (KTO MMEHHO, KOTJa M 4TO
JTOJDKEH C/IeJaTh).

1.8.2. nnuBuayasbHOE TUCBMEHHOE MH()OPMUPOBAHKUE OCYIIECTBIISIETCS B
BUJIE MMCBMEHHOTO OTBETA HA OOPAILLEHUE 3aUNHTEPECOBAHHOIO JIMIIA, YIEKTPOHHON
IOYTOW B 3aBHCHUMOCTH OT croco0a oOpallleHusi 3asBUTENs 3a HH(pOpMaluen.
OTBeT Ha 3asBJICHUE MPEAOCTABISIETCS B MPOCTOM, YeTKOM (opMe, C yKazaHUEM
(bamMuiuy, UMEHH, O0TYECTBA, HOMepa TejeOHa MCIIOIHUTENSI U MOANUCHIBACTCS
PYKOBOJIUTEIIEM Y TIOJJHOMOYEHHOI'O OpraHa.

1.8.3. I[Iy6numuHoe ycTHOE MHGOPMUPOBAHUE OCYILECTBISIETCS MOCPEACTBOM
MPUBJICUEHUS] CPEACTB MaccoBOW HWHMOpMaMM — Ppaauo, TEJICBUICHUS.
BricTyriieHust 1OIKHOCTHBIX JIMII, OTBETCTBEHHBIX 32 UH(POPMHUPOBAHUE, TIO PAAUO
Y TEJIEBUJICHUIO COTJIACOBBIBAIOTCS C PYKOBOJMUTENEM Y TOJITHOMOYEHHOTO OpraHa.

1.8.4. [lybnuunoe muckMeHHOE MH(MOPMHUPOBAHUE OCYIIECTBISACTCS ITyTEM
nyOonuKanu  WHOOPMAIMOHHBIX MAaTEepUAJIOB O TpaBUiIaX MPEIOCTaBICHUS
MYHULIMNAIBHOUN YCIIYTH, a TAK)KEe HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA U
MYHHUITUTIATFHOTO MPABOBOTO aKTa 00 €ro yTBEP>KICHUU:

- B CpEJICTBAaX MacCOBOM MH(OpMAIIUK;

- Ha oUIIMAILHOM caiiTe B MH()OPMAIIMOHHO-TEJIEKOMMYHHUKAITMOHHOM CeTH
«HTEpHETY;

- Ha EnauHOM mopTange TroCylapCTBEHHBIX W MYHMIIUTNAIBHBIX YCIYyT

(byHK1IIMI);
- Ha “TH(OOPMAILIMOHHBIX CTEHJaX Y IOJIJHOMOUYEHHOIO OpraHa.

II. CTAHIAPT IIPEJIOCTABJIEHUSI MYHUIIUIIAJIBHOM YCJIYT'1

2.1. HaumeHoBaHMEe MYHUIIMMAIBHOM YCIyT'M: MyHHUIIMIAIbHAS yclyra Mo
Jlaye MUCbMEHHBIX Pa3bsSCHEHMI HAJOTOBBIM OpraHaM, HaJIOrOIIaTeNbIIUKaM U



HAJIOT'OBBIM d4arcHTaM I10 BOIIPOCaAM IIPHUMCHCHHUA MYHHIHUIIAJIIBHBIX HOPMATHUBHO
IPABOBLIX AKTOB. (B penakuuu nocranosiaeHus ot 09.04.2021 Ne30)

2.2. HanmenoBanue opraHa MECTHOTO CaMOYTIpaBIICHUS,
IPEIOCTABISIOIIET0 MYHULIUITAIBHYIO YCIIYTY.

MyHunmnansHas yciayra nOpeIoCTaBIsIeTCs aIMUHUCTpaned MIBaHKOBCKOTO
cenbCKoro mnocesieHnss OypMaHOBCKOIO MyHULMIAIBHOTO paiioHa MBaHOBCKON
obJsiactu (YyIOJTHOMOUYEHHBIM OPT'aHOM).

2.3. Pe3ynbTaT npeaocTaBiaeHUs MyHUIIMIIAIBHON YCIIYTH.
Pe3ynbratom npenocraBieHUs] MyHUIIMIIAIBHON YCIYTH SIBISIETCS:

1) muceMeHHOE pa3bsICHEHHE MO BOIMPOCAM MPUMEHEHHUS MYHHIIMITATbHBIX
IIPaBOBBIX aKTOB O HAJIOTaX U cOOpax;

2) NMCbMEHHBIM 0TKa3 B MPEIOCTABIICHUN MYHUIUIIAIbHON YCITYTH.
2.4. CpoK npenoCTaBICHUSI MyHULIUNAIBHON YCITyTH.

Cpok mpefocTaBiIeHUS MYHHUIIMIIAJIBHOM YCIYTH COCTaBIsET He Oolee
OJIHOTO MECSIa CO JHS MOCTYIUICHUS 3asBJICHUS B Y IOJITHOMOYEHHBIN OPraH.

2.5. llepeueHp HOpPMATHBHBIX IIPABOBBIX AKTOB, PETYJIHPYIOLIUX
OTHOULIEHUS, BOZHUKAOLIUE B CBSA3H C PEJOCTABICHUEM MYHHUIIMITAIIBHON YCIIYTH.

OTHOIIEHNSI, BOBHUKAIOIIME B CBA3U C MPEAOCTABICHUEM MYHULMIAIBHOM
YCIIYTH, PETYJIUPYIOTCS CIETYIOUUMU HOPMATUBHBIMU IMPABOBBIMU aKTAMM:

- Koncrurynueit Poccuiickoit denepanuu;

- @epepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opranuzauuu
MPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYI;

- . 3 cr. 34.2 Hanorosoro xoaekca Poccuiickoit denepannu;

- HACTOSIIUM aIMUHUCTPATUBHBIM PErVIAMEHTOM.

2.6. MHcuepnbiBarouuii  nepedyeHb  JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C HOPMATHBHBIMM IIPABOBBIMM aKTaMH Uil IPEJOCTABIICHHUS
MYHULIMIIAJIBHOW YCIYTM M YCHOYT, KOTOpPbIE SBIAIOTCS HEOOXOAWMBIMU U
00s3aTebHBIMU ISl MPENOCTABICHUS MYHULMNAIBHON YyCIyru, MOAJEKAIIUX
IPEJICTaBICHUIO 3asIBUTEIIEM.

2.6.1. Jlng nmpenocTaBiieHHs MyHULANIAIBHOW YCIYTH IO Ja4e€ MUCbMEHHBIX
Pa3bICHEHHI HAJIOrOBBIM OpraHaM, HaJOrOIUIaTENbIIMKaM U HaJOTOBBIM areHTam
10 BONpOCaM MNPUMEHEHUS MYHHUIMNAIbHBIX HOPMATHUBHBIX IMPABOBBIX aKTOB O
Hajorax M cOopax 3asBUTENb MPEACTABIAET 3asBJICHUE O Jaue MHUCbMEHHBIX
pPa3bACHEHHII MO BONPOCAM NPHUMEHEHUS MYHULHUIAJIBHBIX IPAaBOBBIX AKTOB O
Hajorax u coopax (manee - 3asBieHHE) 1O GopMe, YKa3aHHOW B MPHIOKEHUH 1 K
HAcCTOSIEMY AJMUHUCTPATUBHOMY PpEIJIaMEHTY; (B pENaKUM{ I[OCTAHOBICHUS OT
09.04.2021 Ne30)

2.6.2. 3asgBuTEIhL B CBOEM IHCHbMEHHOM OOpalleHHuH B 00s3aTeIbHOM
MOPSIKE YKA3bIBACT:



- HaMMEHOBAHME YIMOJHOMOYEHHOTO OpraHa MECTHOTO CaMOYTpaBJICHHS,
6o  gamuiaMio, WMS, OTYECTBO  PYKOBOAMTENS, JHOO  JTOJDKHOCTD
COOTBETCTBYIOIIETO JIUI[A, KOTOPOMY HalpaBJICHO MMCbMEHHOE 0OpallleHue;

- HAUMEHOBAHUE OpPTaHU3alMK WU (aMIIUS, UMsI, OTYECTBO I'pa)kIaHUHA,
HampaBUBIIETO OOpAICHNUE;

- aJipec 3asABUTEIS, 10 KOTOPOMY JIOJKEH OBITh HAIIPaBIICH OTBET;

- coziepkaHue oOparieHus;

- MIOATHCH JINIIA,;

- ata oOpareHus.

2.6.3. IlucbmenHoe oOpalieHne IOPUAWYECKOTO Jula odopMisieTcss Ha
OnaHKe ¢ yKa3aHHEM PEKBU3UTOB 3asBUTENS, IaThl U PETUCTPALMOHHOTO HOMEpA,
dbamuuu u HOMepa TenedoHa HMCIOIHHUTENS 32 TMOAMHCHI0 PYKOBOIUTENS WIIH
JOJKHOCTHOTO JIMIIA, UMEIOIEro MPaBo MOAIMCH COOTBETCTBYIOIIMX JOKYMEHTOB.

2.6.4. OOpamienue, MOCTynuBiiee B (OpMe BICKTPOHHOTO JOKYMEHTAa,
MOJICKUT  PACCMOTPEHUIO B TIOPAJIKE,  YCTAHOBIEHHOM  HACTOSIIUM
AJIMUHHUCTPATUBHBIM perjlaMeHTOM. B oOpaiieHuu 3asBUTENL B 00s3aTEIBHOM
MOPSJIKE YKa3bIBACT CBOM (haMUJIUIO, UMsI, OTYECTBO, aIpeC AJICKTPOHHON IMOYTHI,
€CIM OTBET JIOJDKCH OBITH HampaBjieH B (opMe 3JIEKTPOHHOTO JTOKYMEHTa, W
MOYTOBBIN a/Ipec, €CJIU OTBET JAOJKEH ObITh HAIIPABJICH B MUCHbMEHHOUW opMme.

3asBUTENh BIIpaBE NPUIOKUTH K TaKOMy OOpalleHHI0 HEoOXOAMMbIe
JOKYMEHThl W MaTepuajibl B 3JIEKTPOHHON (opme nubO0 HamnpaBUTh yKa3aHHBIE
JOKYMEHThl W MaTepualbl MWIM HUX KOINMU B THUCbMEHHOM  (dopme.
[Ipy nMYHOM mnpueMe CHEeNHATUCTOM aAMHUHHMCTPAIMM TIOCEJICHUSl 3asBUTEIb
IPEIbSABISAET TOKYMEHT, YIOCTOBEPSIOLINI €ro JTUYHOCTD, U U3JIaraeT coJlep KaHue
CBOET0 YCTHOI'O OOpaleHusl.

2.6.5. 3asBieHue U JOKYMEHTBI, MpUJIaraeMble K 3asBICHUIO (WIH HX
KOIIMH), TOJKHBI OBITH COCTaBJICHBI HA PYCCKOM SI3BIKE.

2.6.6. 3asBieHHE O TMPEJOCTABICHUM MYHHUIMIIAIBHOM yCIYTM U
MpujiaraéMble JIOKYMEHTBI TPEJCTABISIOTCS 3asBUTENIEM B YTOJIHOMOYCHHBIN
opraH Ha OyMa)XHOM HOCHTEJIe HEMOCPEACTBEHHO WJIM HAIPABIISIIOTCS MOYTOBBIM
OTIIPABJICHUEM.

3asBUTENb BIpPABE HANPABUThH 3asBJICHUE U MpUJIaraeMble JTIOKYMEHTHI B
ANEKTPOHHOM (opMe C UCHOJIb30BaHUEM (eAepalibHONM  TOCyIapCTBEHHON
uHpopManmoHHOW  cuctemMbl  «EguHBIE  mopTanm  rocygapCTBEHHBIX U
MYHULIUTNAIBHBIX YCIYT (QYyHKIUN)».

2.6.7. 3anpemieHo TpeOOBaTh OT 3asABUTEINS MPEACTABICHUS TOKYMEHTOB H
uH(OpPMAITUU WIH OCYIIECTBICHUS IEHCTBUM, TIPEACTABICHUE WIIN OCYIIIECTBICHUE
KOTOPBIX ~ HE  MPEAYyCMOTPEHO  HOPMATHUBHBIMU  TIPAaBOBBIMH  aKTaMH,
PETYIUPYIONMMHA OTHOIICHHS, BO3HUKAIONIME B CBS3M C IMPEIOCTaBICHUEM
MYHHIUITAIBHON YCIYTH.



2.7. HWcuepnplBalOliUii NEPEYEHb OCHOBAaHWUW JJIsi OTKaza B IpUEME
JOKYMEHTOB, HEOOXOJUMBIX JUIsl IPEJOCTABICHHS] MyHULIMITAIBHON YCITYTH.

OcHoBaHMs JUIsl OTKa3a B IpUeME€ JOKYMEHTOB 3aKOHOJATEIbCTBOM HE
IPETYCMOTPEHBI.

2.8. HcuepnpiBaromuii nepeyeHb OCHOBAHUM ISl NPUOCTAHOBIICHUS WU
OTKa3a B NPEJOCTABICHUA MYHULIUIIAJIBHON YCIYTH.

2.8.1. OcHOBaHUs AJIs1 IPUOCTAHOBJICHUSI IPEIOCTABIICHUSI MYHULUIIATbHON
yCIyTd 3aKOHOJATEIbCTBOM HE IMPEAyCMOTPEHBI, 3a MCKIIOUYEHHEM Cclydas
IMPUOCTAHOBKH MO MUCbMEHHOW MPOChOE 3asiBUTEIIS.

2.8.2. OcHOBaHuA I OTKa3a B MPENOCTABICHUN MYHHUIIMIAIBHON YCIYTH.
OtBeT Ha oOpallieHue He TaéTcs:

- C€CJIn B ITMCBMCHHOM O6paHI€HI/II/I HC YKa3aHa (baMI/IHI/IH 3as1BHUTCIIA,
HaIIpaBUBLIICTO O6paIHeHI/I€, HJIK HC YKa3aH IIOYTOBBIM aapecc, II0 KOTOpOMY
JOJIDKCH OBITH HaIpaBJICH OTBCT,

- €CJIM TeKCT MUCHbMEHHOTO OOpAIlleHHs] HE TIO/I/Ia€TCs MPOYTEHUIO, U OHO HE
NOJJICKUT HANPABICHUIO HA PACCMOTPEHHE JIOJHKHOCTHOMY JIMIy, O 4YE€M B
TEUEHUE CEMHU JIHEW cooOIaeTcs 3asBUTEINI0, HANpaBUBLIEMY OOpalleHHE, €ClId
ero (haMuMs ¥ TOYTOBBIN a/Ipec MOAAI0TCS MPOYTECHHUIO;

- €CJIM B INHCbMEHHOM OOpAaIleHUM 3asBUTEINsI COJEP’KUTCS BOIPOC, Ha
KOTOPBI €My YIOJIHOMOYEHHBIM OPIaHOM MHOTI'OKPAaTHO JAaBaJIMCh HMUCHBMEHHBIE
OTBETHI 110 CYUIECTBY B CBS3M C paHEE HANPaBISIEMbIMU OOpAILlEHUSIMU, U TIPU 3TOM
B OOpalleHMM HE MPHUBOJATCS HOBBIE JIOBOJAbI WM OOCTOATEIbCTBA, IJIaBa
VBaHKOBCKOI'O ~ CEIbCKOIO  IIOCEJICHHMSI  BIPABE  MPUHATH  PELIEHHE O
0€30CHOBATEIbHOCTH OYEPEAHOr0 OOpalEHUS U MPEKPAIICHUH MEePErucKu C
3asBUTENIEM II0 JAHHOMY BOIIPOCY IIPH YCIOBHM, YTO yKa3aHHOE OOpalllEHUE U
paHee HampapisieMble OOpalleHHsl HAlpaBsUIMCh B YIOJHOMOYEHHBIM opraH. O
JTAHHOM PELLEHUH YBEIOMJIISIETCS 3asBUTENb, HAIPAaBUBLINI 0OpaIleHue;

- €CJIM OTBET IO CYIIECTBY IMOCTABIEHHOTO BOIIPOCa HE MOXKET ObITh MaH 0e3
pasriameHusi CBEIACHHWH, COCTaBISIONIMX TOCYAapCTBEHHYIO WJIH  HWHYIO
OXpaHsieMylo (QenepalbHbIM 3aKOHOM TaiiHy, 3asBUTENO, HAIpPaBUBIIEMY
oOpailieHue, CcoOOIaeTcsi O HEBO3MOXHOCTH JaTh OTBET IO CYIIECTBY
MIOCTaBJICHHOTO B HEM BOMPOCAa B CBS3M C HEIOMYCTUMOCTBIO pasTIIallCHUs
YKa3aHHBIX CBEICHUM;

- eciau oOpalleHue COACPKHUT HEIEH3ypHble JHO0 OCKOPOUTEIbHBIE
BBIPOKCHHSI, YIPO3bl JKHU3HHU, 3J0POBBI0 M HMYIIECTBY JOHDKHOCTHOTO JIMIIA, a
TAaK)K€ UWIEHOB €ro CeMbH. 3asBUTENI0 COOOIIAeTcs O HEIOMyCTUMOCTH
3JI0yNOTPEOICHUSI TIPABOM.

2.8.3. Ilocne ycTpaHeHUs MOPUYMUH, MOCIY>XUBIIUX OCHOBAHUSIMU IS
NPUHATUSL pPEIIeHus 00 OTKa3e B MPEJOCTABICHWM MYHUIIMITAJILHON YCIYyTH,



3a5IBUTCJIb BIIPABC BHOBb 06paTI/ITBCH B YNOJHOMOYECHHBIN OopraH B IOPSAAKE,
YCTAaHOBJICHHOM HACTOAIIUM AI[MI/IHI/ICTpaTI/IBHBIM PEriIaMCcHTOM.

2.9. Ilepeuenb yciyr, KOTOpble SIBISIOTCS  HEOOXOAUMBIMU U
00s13aTEIHPHBIMHA TSI TIPEIOCTABICHISI MYHUIIMITAIBHON YCITYTH.

Yenyru, KOTOpble SBISETCS HEOOXOAUMBIMU U 00sA3aTEIbHBIMU IS
MPEIOCTaBICHUS MYHUITUTIATBHOM YCIIYTH, OTCYTCTBYIOT.

2.10. ITopsanok, pa3Mep U OCHOBaHUSI B3UMaHUs MOULIMHBI WM UHOW TUIaThI,
B3MMAaEeMOM 3a MPeJ0CTaBICHUE MYHUIIMTIATBHON YCIIyTH.

HpCI[OCTaBJ'ICHHe MYHHHHHaHBHOﬁ YCIYI' OCYHICCTBIIACTCA OecmiaTHO.

2.11. MakcumanbHBI CPOK OXHWJAHUS B OYEPEAW IMPH MOAAYE 3ampoca O
[IPEJOCTABICHUA MYHULMIAIBHON YCIyIM M MpU IOJYy4YEHUU pe3ysbTraTra
IIPEAOCTABIEHHON MYHULIUIIAIBHON YCIIYTH.

Bpemst oxxumaHus B o4epead NpU I0JAadYe 3asBJICHHUSI O MPEAOCTABICHUU
MYHUIMOAIBHOM YCIYIM M TpU TOJYYEHHH pe3yibTaTa MpPeJOCTaBICHUS
MYHHUIMIIATBHON YCIIYTH HE JIOJKHO IPEBBIIATE 15 MUHYT.

2.12. Cpok ¥ MOpAAOK PETUCTPALIMM 3aIpoca 3asiBUTENS O NPEAOCTABICHUN
MYHULUIIAIBHON YCIYTH.

2.12.1. CneunanucT, OTBETCTBEHHBIN 32 MIPUEM U PETUCTPALINIO 3asIBIICHUS,
PETUCTPUPYET 3asIBIICHUE O MPEIOCTABICHUN MYHUIUIIAIIBHOW YCIYTU B JIEHb €0
MOCTYTUICHUS.

[Ipu mocTymieHny 3asBJIEHUS B 3JIEKTPOHHOM BHUJI€ B HEpabouee BpeMsi OHO
PETUCTPUPYETCSl CHELUATUCTOM, OTBETCTBEHHBIM 3a IIPUEM UM PETUCTPALMIO
3asiBJ€HUsS, B pabO4Mil JI€Hb, CIEAYIOIIMN 3a JHEM IMOCTYIUICHUS YKa3aHHOTO
3asIBJIICHUSL.

2.12.2. B cnyyae ecnu 3asBUTEIb HAMPAaBWI 3asBJICHUE O MPEAOCTABICHUU
MYHULIMNAIBHON YCIYTHM B 3JEKTPOHHOM BHUJE, CIEIUAIUCT, OTBETCTBEHHBIN 3a
MIPUEM U PETUCTPAIUIO 3asIBJICHUSI, B TEUCHUE 3 JTHEU CO JHS MOCTYIUICHUSI TaKOTO
3asIBJICHUSI IPOBOJUT MPOBEPKY JOKYMEHTOB.

2.13. TpeOoBaHus K TOMEIIEHUAM, B KOTOPBIX MPEAOCTABISICTCS
MYyHULHNAIbHAS yCIIyra.

2.13.1. llenTpanbHbIid BXO B 3JaHUE Y TIOJTHOMOYEHHOTO OpraHa, B KOTOpOM
MPEIOCTABIISACTCS MYHUIIUINTANIbHAS YCIyra, 000pYyayeTcsl BEIBECKOU, cofeprkaiien
uH(MOpPMAIUIO 0 HANMEHOBAHUU U pEeKUME PabOTHI.

2.13.2. Ilpuem rpaxkaaH sl NPENOCTABICHUS MYHULHNAIBHOW YCIyIH
OCYIIECTBJISIETCSI B  IOMEIICHHUSX, OOOpPYJOBaHHBIX B COOTBETCTBHUU C
TpeOOBAHUSIMU CAHUTAPHBIX HOPM M MPaBWI, B TOM YHUCJE C TPeOOBAHUSMHU IO
00ECneYeHn0  JOCTYMHOCTH 1S  WHBaJUIOB B  COOTBETCTBHUH  C
3aKOHOIaTeNbCTBOM Poccuiickorn @Denepanuy 0 COUMAIBHOM 3alUTE WHBAJINJIOB.
Paboune Mecra chnenuasncTOB, OCYIIECTBISIIOIMIMX MYHUIUNAIBHYIO YCIYTY,



O0OpYAYIOTCS ~ CPEICTBAMHU  BBIYUCIIUTCIBHOW TEXHHKH W  OPITEXHHUKOM,
MO3BOJIAIOIIMMH OPraHU30BaTh HCIOJHCHHE MYHHIIMIIAJLHOW YCIYTH B ITOJHOM
o0BeEME.

2.12.3. Tlomemenue g OXWUAAHUA JIMYHOTO TpUEMa  JIOJKHO
COOTBETCTBOBATh KOM(OPTHBIM YCIOBUSIM JJisi  3asBUTENEH, oOopymyeTcs
CTYJbsIMH, CTOJIaMH, OOECIEUMBAETCS KaHUEISPCKUMH MPUHAICKHOCTSIMH IS
HalMCaHWsl  MHCbMEHHBIX  oOpamieHuil, WH(OPMALMOHHBIMU  CTCHAAMHU.
[TomemeHust AOKHBI COAEPKATh MECTa HHPOPMHUPOBAHUS, TIPEIHA3HAUCHHBIC /TS
O3HAaKOMJIEHUS ~TpaxJaH ¢ uHGOpPMAalMOHHBIMU  MaTepuaisamu. Mecra
uHOPMHUPOBAHUA  OOOPYAYIOTCA  BH3yalbHOM, TEKCTOBOW HWH(pOpMaLUeEH,
pa3MeniaeMoil Ha MHPOpPMAMOHHBIX cTeHnax. K uHpopManuoHHbIM CT€HJaM, Ha
KOTOPBIX pa3Mmelnaercss uHpopManus, J0KHA ObITh 00ecredeHa BO3MOXKHOCTh
CBOOOJHOTO JI0CTYyTa Ipa)aaH.

2.14. Iloka3arenu JOCTYITHOCTH U Ka4€CTBA MyHUIIUIIAIbHOW YCITIYTH.
2.14.1. IToka3zaTensiMu JOCTYITHOCTH MYHUIIUIIAIbHOW YCITYTH SIBISFOTCS:

- uHGopMaIMs O MPEAOCTABICHUH MYHULIUIIAILHON YCIyTY pa3MeliaeTcs Ha
oduranIbHOM caiite IBAHKOBCKOTO CEIbCKOTO MOCETIEHNUS,

- o0opymoBaHWE TEPPUTOPHUI, NPUIETAIOMIUX K MECTOPACIIONIOKCHHIO
YTOTHOMOYEHHOTO OpraHa, MECTaMH MapKOBKM aBTOTPAHCIOPTHBIX CPEACTB, B
TOM YUCJIE IS JIUL] C OTPAaHUYEHHBIMUA BO3MOKHOCTSIMU;

- cobmoenue rpaduka paboThl YIOJTHOMOYEHHOTO OpraHa;
- yciIyra oKa3bIBaeTcs OeCIIaTHO.
2.14.2. IToka3zaTensiMy Ka4eCcTBa MYHULIMIIATBLHON YCIIYTH SIBIISIFOTCS:

- CcOONIOZCHME CPOKOB U  TIOCIENOBATEIBHOCTA BBHITIOJIHEHUS BCEX
aIMUHUCTPATUBHBIX poueayp, MPEYCMOTPEHHBIX HACTOSIIUM
aIMUHUCTPATUBHBIM PETIIAMEHTOM;

- KOJIM4ECTBO OOOCHOBAHHBIX Kall00 3asBUTENICH O HECOOIOIEHUH MOPSAKA
BBITIOJTHEHHSI aIMUHUCTPATUBHBIX MPOLEAYP, CPOKOB PETHUCTpAIllMU 3ampoca u
NPEIOCTaBIICHUS MYHHIMITAILHOW  yCIyrw, o0 OTKaze B HCIPaBICHUU
JIOTIYIICHHBIX OTEYaTOK W OIMMOOK B BBIIAHHBIX B pE3yNlbTaTe MPEeIOCTaBICHUS
MYHUIIMTIAJIBHOW YCIAYTH JOKYMEHTax JHOO0 O HapylmIeHWH CpoKa TaKHUX
UCTIpaBIICHUH, a TakXke B Ciy4dae 3arpeOOBaHHs JODKHOCTHBIMHU JIMIIAMHU
YIOTHOMOYEHHOTO OpraHa JOKYMEHTOB, IUIaThl, HE MPEIyCMOTPEHHBIX
HACTOSIINIM aIMUHUCTPATUBHBIM PErIaMEHTOM.

2.15. Tlopsnok wucCHpaBieHUsS TEXHUYECKUX OIIMOOK B BBIIAHHBIX B
pe3yJbTaTe NpeAoCTaBICHHS] MyHUIIUIAIBHON YCIyTH JOKYMEHTaX.

2.15.1. B ciuyyae BBISBICHHS 3aABUTEIEM B BBIJAHHOM pE3YJbTaTe
MPEIOCTaBICHUS MYHULMINAIBHON YyCIyTM ONEeYaToK M OomuoOoK (manmee -
TEXHUYECKas OIIMOKa) 3asBUTENIb OOpallaeTcss B aJMUHUCTPALMIO MOCEICHUS C
3asBJIEHUEM OO0 HCIIPABICHUM TEXHUYECKOW ommOKu B cBoOomHOM ¢opme. K



YKa3aHHOMY 3asiBJICHUIO 3asBUTEIb MpPUIIAraeT pe3yiabTaT NPEeAOCTaBICHUS
MYHUIIUNIATBHOM YCIIYTH, COJAEPXKAIIMM TEXHUYECKYI0 OLIMOKY U JOKYMEHTHI
MOATBEPKIAIONINE HATMYNE TEXHUUECKOMN OLINOKH.

2.15.2. OcHoBaHMEM Hayajia BBINOJHEHHS aAMUHUCTPATUBHOMN MPOLEAYPHI
ABJIIETCSl TIOCTYIUBILEE 3asiBICHUE 00 MCIPABICHUM TEXHUYECKUX OIIMOOK Ha
OpeAMEeT Halu4usl TEXHUYECKHX OMMUOOK B BBIJAHHOM B  pe3yJbTaTe
MPEIOCTABIECHUS MyHUIUIIATBHONW YCIIYTH TOKYMEHTE.

2.15.3. OTBETCTBEHHBIM 32 BBINOJIHEHUE aIMUHHUCTPATUBHOM MPOLEAYPHI
ABJIAETCS JOJDKHOCTHOE JIMIO AJAMUHUCTPALMM TIOCEJIEHUs, OTBETCTBEHHOE 3a
IPEIOCTABIECHUE YCIYTH.

2.15.4. CoeumanucT aIMUHUCTPALMNA IIOCEJICHUs, OTBETCTBEHHBIA 3a
UCIIPaBJICHUE TEXHUYECKUX OIIMOOK, NPOBEpAET IMOCTYNUBIIEE 3asBJICHUE OO0
UCIPABJICHUN TEXHUYECKUX OIIMOOK Ha MPEIMET HAIMUUSI TEXHUUECKHUX OLIMOOK B
BBIJIJAHHOM PE3yJbTAaTe NPEIOCTABICHUS MYHULIIMIIAIIBHON YCIIYTH JOKYMEHTE.

2.15.5. B cinydyae Hamuuus TEXHUYECKUX OIIMOOK B BBIJAHHOM B
pe3ynbTaTe MPEAOCTABICHUS MYHULUNAIBHOW YCIYyTH JOKYMEHTE CIELUAaJINCT,
OTBETCTBEHHBIN 3a HCIPABICHUE TEXHUYECKUX OIIMOOK, YCTpaHSET TEXHUUYECKUE
OLIMOKHU MyTEM MOJArOTOBKHM PE3yJbTaTa MyHHUIMIAIBLHON YCIYTH U NEPENAeT €ro
Ha yTBepXKJeHue (IoJAnucaHue) B TeueHue 3 pabodyux JHEH CO JIHSA PEerucTpaluu
3asiBJIC€HUS 00 UCIIPABICHUM TEXHUYECKHUX OMHUOOK B aIMUHUCTPALUIO ITOCEICHHUS.

2.15.6. Kpurepuum nOpuUHATHS PEIIEHUAS - YCTAHOBJICHUE HAIAYUS
TEXHUYECKMX  OIMMOOK B  BBIJJAHHOM B  PE3yJbTaTe  MPeIOoCTaBICHUS
MYHUIUNATBHONW YCIIYTH IOKYMEHTE, OATBEPKIECHHBIX 3asIBUTEIIEM.

2.15.7. MakcuMasIbHBIA CPOK BBINOJHEHHS aIMUHUCTPATUBHOW IIPOLIEAYPBI
COCTaBJIsICT 5 pabouux JAHEH.

2.15.8.Pe3ynpTatoM aJIMUHUCTPATUBHOW MpPOLENYpPhl SBISETCS BblAada
3asIBUTENIO UCIIPABICHHOIO TOKYMEHTA.

2.15.9. OcHoBaHUEM JJIT OTKa3a B UCIIPABICHUH OTIEYATOK M (MIIH) OIIHOOK
MOKET OBITh TOJBKO OTCYTCTBHE OINEYATOK MU (WJIM) OLIMOOK B IOJYYEHHOM
3asIBUTEJIIEM JOKYMEHTE. (B perakiuu nocraHoBiaeHus ot 14.07.2021 Ne47)

2.16. Tlopssmok ocTaBi€HUsA 3ampoca 3asBUTENS O MPEIOCTaBICHUN
MYHUIIUIIAJIBHON yCIyru 06€3 pacCMOTPEHHUS.

2.16.1.0cHoBanneM s Hayala AJAMUHUCTPATUBHOM  MPOLETYpPHI
ABJISIETCSl TIOCTYILJICHUE 3asBJICHUS B YIOJHOMOYEHHBIH OpraH o0 OCTaBJIEHUU
3asiBJIEHUS 0€3 pacCCMOTPEHMUSI.

2.16.2. 3asBieHue 00 OCTaBICHUM 3asBICHUS O TNIPEIOCTABICHUU
MYHUIIMOAIBHOM yciayrd 0e3 paccMOTpeHusi Tojaaercs 3asBuTeneM (ero
YIOJHOMOUYEHHBIM TPEJCTABUTEIEM) JUYHO, JTUOO MOYTOBBIM OTHpPABICHUEM (B
TOM YHCJI€ C UCIIOJIb30BAHUEM AJIEKTPOHHOM MOYTHI), TM00 yepe3 eIuHbIA mopTall
TOCYJAapCTBEHHBIX W MYHUIIUITAJIBHBIX YCIYT WX MHOTO(PYHKIIMOHAIBHBINA IIEHTP
IIPENOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT.

OTBETCTBEHHOE JOJKHOCTHOE JIMIO, HE MO3JHEE S5 JAHEH, CIeAYIOIHNX 3a
JTHEM PETUCTPALMM MOCTYNHBIIETO 3asBJICHUS, HANPABISET OTBET 3asBUTEIIO O
OPUHATUU K CBEJCHHIO 3asBJICHUSA 00 OCTABICHUH 3asfBIICHUS O MPEIOCTABICHUU



MYHUITUTIAJTBHON yCIyru 0e3 paccMOTpeHwus. (B PENaKIMd TOCTAHOBICHHS] OT
14.07.2021 Ne47)

2.17. UcuepnpiBatonuii nepeyeHb Coco00B JJIsi 0OpallleHusl ¢ 3asgBICHUEM
Ha MOJyYeHHWE MYHUIIMNAIBHON YCIYTU: JIMYHO, Yepe3 3aKOHHOTO MPEICTABUTEII,
no e-mail, yepe3z M®II. (B pegakuuu nocranosnenus ot 14.07.2021 No47)

2.18 Opranuzanuss NOpPeOOCTaBICHUS  MYHUUUIAIBHOW  YCIYTH B
yhOpexjawomeM (MPOAKTUBHOM) pexume: (B peAakiuy IMOCTAHOBJICHHUS OT
11.07.2023 Ne53)

2.18.1. Tlpm HACTYIJIEHUU COOBITUN, SIBISIONUXCS OCHOBAaHUEM JIJIS
MPEIOCTABJICHAS] ~ MYHHUILMIIAJIBHOM  YCIYTH  OpraH,  IPeaoCTaBISIOIINAN
MYHHIUIIAIBHYIO YCIIYTY, BITPABE:

1) mpoBOAUTH MEPONPUSATHS, HANIPABJICHHBIE HA MOATOTOBKY pe3yJbTaTOB
MPENOCTABIICHUSI MYHUIUMAJBHONW  yCIyI'M, B TOM UHCIE HaIPaBIsATh
MEKBEJOMCTBEHHBIE 3aMPOCHI, MOJy4aTh HA HUX OTBETHI, MOCIIC YETO YBEAOMIISATh
3asiBUTENS] O  BO3MOXKHOCTM  MOJaBaThb  3alpoc O  IPEIOCTaBICHUU
COOTBETCTBYIOILIEH YyCIyrd I  HEMEIJIEHHOTO TMOJY4YeHHs  pe3yibTaTa
MPEAOCTABICHUS TAKON YCIyTH;

2) mpu YCJIOBUM HAJUYUs 3ampoca 3asBUTENsE O MPEAOCTaBICHUU
FOCYyIapCTBEHHBIX WJIM MYHULMNAJIBHBIX YCIYI, B OTHOLICHUM KOTOPBIX Y
3asIBUTENS] MOTYT MOSIBUTHCSI OCHOBAHUS JIJISl UX MPEAOCTABIICHUS €My B OyAyIIEM,
MPOBOJUTh MEPOTPUSATHSI, HaMNpaBJICHHbIE Ha (HOPMUPOBAHUE pe3yJibTara
MPEIOCTABJIEHUS] COOTBETCTBYIOIIEHM YCIyTHM, B TOM UHCJIE HaIpPABJIATH
MEXBEJIOMCTBEHHBIE  3alpoChl, TMOJydYaTb Ha HUX OTBETH, (OPMHPOBATH
pe3yabpTaT MPENOCTABICHUS COOTBETCTBYIOLIEH YCIYTH, a TAaKXKe IMPENOCTAaBIATH
€ro 3asiBUTEIIO C UCMOJIb30BAaHMUEM MOPTAJIa TOCYAAPCTBEHHBIX U MYHHUIIUITAIBHBIX
YCIYT U YBEIOMIIATH 3asBUTENS O IIPOBEICHHBIX MEPONPUATUSAX.

2.19. Cnyyan u TOpPANOK NPEAOCTABICHUS MYHHUIUIIAIBbHOW YCIYyTd B
yapexaaroneM (MPOaKTUBHOM) PEXUME B COOTBETCTBHHM C YacThiO | HacTosIen
CTaThbU YCTAHABJIMBAIOTCS IMUHUCTPATUBHBIM PETIAMEHTOM.

1. COCTAB, HOCJIEJOBATEJBHOCTbB U CPOKH BBIIIOJIHEHUSA
AIMUHUCTPATUBHBIX ITPOLHEAYP, TPEBOBAHUA K IOPAAKY
HUX BBINTIOJIHEHUA

3.1. CoctaB u MOCIEOOBATENbHOCTh JCHCTBUM TMpPU  MOPEIOCTABICHUU
MYHULUIIAJIBHON YCIIYTH.

[IpenocTaBneHne MyHULMNATBHON YCIYT'M BKJIIOYAeT B ceOs CleIyroliue
aIMUHHACTPATUBHBIE IPOLIEAYPHI:

1) mpuem u peructpanus 3asBJICHUS U MIPUIOKEHHBIX K HEMY JIOKYMEHTOB;

2) pacCMOTpPEHHE 3asBICHUS U JOKYMEHTOB, NPHUHITHE PEUIEHUS O Jadye
IIACBbMEHHBIX PA3bICHEHUH 110 BOIIPOCAM IPUMEHEHHUS MyHULIMIIAIBHBIX ITPABOBBIX
aKTOB O HAJIOTax U cOopax;



3) HampaBlieHUE PE3YJIbTATOB PACCMOTPEHHUS 3asBIICHHUS:

- THCBMEHHOE DPAa3bsICHEHUE MO BOIPOCAM TNPHUMEHEHHS MYHHIUIAIBHBIX
IIPABOBBIX aKTOB O Hajorax u coopax;

- IMCbMEHHBIN OTKa3 B MpcaoCTaBJIICHUN MYHHHHHaHLHOﬁ YCIIYyIH.

[TocnenoBarenbHOCTh AIMUHUCTPATUBHBIX MPOLEAYP MPHU MPEIOCTABICHUH
MYHUIIMNIATBHOM YCIyrd TpuBeleHa B Onok-cxemMe (mpuwiokeHue 2 K
AJIMUHUCTPATUBHOMY PETJIAMEHTY).

3.2. IlpueM wu perucrtpanus 3adBJICHUAS W NPUIOKEHHBIX K HEMY
JIOKYMEHTOB.

3.2.1. OcHoBaHMEM ISl Hayaja aAMUHHUCTPATHUBHOM IPOLEAYPHI SIBISETCS
NOCTYIUIEHUE B YTIOJHOMOYEHHBIN OpraH 3asBJaeHUs (B TOM YHCJIE TOCTYIUBLIETO
3 M®LI) n npriioKeHHBIX K HEMY JOKYMEHTOB.

3.2.2. 3asBlieHHE, TOCTYIHUBIIEE HEIMOCPEJCTBEHHO OT 3asBUTEIS,
MOCPEACTBOM  (PAaKCUMUJIBHOM WM  TOYTOBOM  CBA3M  NPUHUMAETCA U
PETUCTPUPYETCS B JICHb MOCTYIICHUS CIEIUATMCTOM, OTBETCTBEHHBIM 3a MPUEM
JIOKYMEHTOB YTIOJTHOMOUYEHHOTO opraHa. [Ipu J1uuHOM OoOpaiieHuu 3asBUTENS B
VYT0THOMOUYEHHBIM OpraH Mo €ro Mpockoe JieaeTcsi OTMETKA O MpUeMe 3asBJICHUS
Ha KOIIMH WJIM BTOPOM SK3EMILISAPE C YKa3aHUEM JaThl TpueMa 3asiBJICHUS.

3.2.3. Ilpu nuuHOM oOOpalieHuu 3asBUTENb MPEABAPUTEIHLHO MOXKET
MOJYYUTh  KOHCYJIbTAMKO  CHENUAIUCTa  YTOJHOMOYEHHOIO oprasa,
OTBETCTBEHHOTO 32 MH(GOPMHPOBAHUE, B OTHOILIECHUU TOPSIKA MPEACTABICHUS U
MPABUWIBHOCTH O(DOpPMIICHUS 3aBICHUS.

3.24. B neHp peructpauuy 3adBJICHUS yKa3aHHOE 3asBIICHHE C
NPUIOKEHHBIMU ~ JOKYMEHTAMH  CIIELIMAIMCT, OTBETCTBEHHBIM 3a NPHUEM
JOKYMEHTOB YOIHOMOYEHHOTO opraHa nepenaeT PYKOBOJHUTEIIO
YNOJIHOMOYEHHOT'O OpraHa.

3.2.5. Pe3ynbTaToM BBINOJHEHHS aJMUHHUCTPATUBHON MPOLIEAYPHI SIBIAECTCS
MOJIy4€HUE 3asBJICHUS C NMPUIOKEHHBIMU K HEMY HOKYMEHTAMH PYKOBOJIUTEIO
YHOJIHOMOYEHHOI'O OpraHa.

3.3. PaccMoTpeHHe 3asiBIICHUS M JTOKYMEHTOB, NPHUHSATHE W HAIPABICHUE
3asIBUTENIO PELICHHUS.

3.3.1. OcHoBaHMeM Jyisi Hayajda aAMUHHUCTPATHUBHON MPOLEAYPHI SIBISETCS
MOJYYECHHE 3asIBJICHUS W MPUIIAraeMbIX K HEMY JOKYMEHTOB PYKOBOJUTEIEM
YHOJIHOMOYEHHOI'O OpraHa.

3.3.2. PykoBoauTenb YOJTHOMOYEHHOTO OpraHa He Mo3jHee padodero aHs,
CJICAYIONIETO 3a JIHEM Tepeaaun 3asBJICHUS U MPUIaraéMbIX K HEMY JIOKYMEHTOB,
OTpEENsIeT CHelHalucTa, OTBETCTBEHHOTO 32 PAaCCMOTpPEHUE 3asiBlieHUs (Hayee —
OTBETCTBEHHBIN HMCIOJHUTENb), IIyTEM HAJIOKEHHUsSI COOTBETCTBYIOIIECH BHU3bI Ha



3as1BJICHUE M NEPENACT YKa3aHHbIE JOKYMEHTHI CIICIUAIIUCTY, OTBETCTBEHHOMY 3a
MpPEA0CTaBICHNE MYHUIIMTIATBHON YCIYTH (J1aJiee - OTBETCTBEHHBIN UCIIOTHUTEND).

3.3.3.  OTBETCTBEHHBIM HWCHOJHUTEIb PACCMATPUBAECT 3asABJICHUE C
MPUJIOKEHHBIMU K HEMY JIOKYMEHTaMU U O(QOpMIIIET MUCbMEHHOE Pa3bsICHEHUE.
OTBeT Ha BONPOC MPENOCTABIACTCA B MPOCTOW, YETKOM M MOHATHON (opme 3a
MOANUCHI0  PYKOBOAUTENS  YHOJHOMOYEHHOTO oOpraHa JiOO Jula ero
3aMeIaroIero.

B orBeTe Takke ykasbiBaeTcs daMmuIMs, UMs, OTYECTBO, HOMEp TeledoHa
JIOJDKHOCTHOTO JIMITAa, OTBETCTBEHHOI'O 3a IOATOTOBKY OTBETa Ha oOpaleHue.
[Ipu paccMoTpeHHHM OOpaIlleHHs YIOJHOMOUYEHHOE JOJKHOCTHOE JIMIIO BIIpaBe
MPUBJICKATh WHBIX JOJDKHOCTHBIX JIMI[ YIIOJJHOMOYEHHOT'O OpraHa Ui OKa3aHWs
METOJIMYECKON U KOHCYJbTATUBHON MTOMOIIH.

OTtBeT Ha oOpamieHue 3asgBUTENS] MOMANUCHIBACTCS  PYKOBOAHUTEIEM
YIOJHOMOYEHHOIO OpraHa B CpOK He Oosiee 2 paboumx JHEH € MOMEHTa
MOJTyYeHUS poOeKTa OTBETa oT OTBETCTBEHHOTO UCTIOJTHUTETIS.
[Tocne moanucanust OTBETa CIEIMAINCT, OTBETCTBEHHBIHN 3a IPUEM U PETUCTPALIUIO
JIOKYMEHTOB, PETUCTPUPYET OTBET B KypHAJIC PErHCTPAIlH KOPPECIOHICHIINHN C
IPUCBOCHUEM HCXOIIEr0O HOMEpa M HampapiseT aapecaTy IO IouTe JIubo
BpyYaeT ajapecaTy JMYHO B TedeHue | paboyero JHS ¢ MOMEHTa IMOJANUCAHUS.
OtBer Ha oOpaileHue, MocTynarwomee B (QopMe 3JIEKTPOHHOIO JOKYMEHTa,
HanpasisieTcsl B (hopMe IEKTPOHHOTO JOKYMEHTA MO apecy 3JIEKTPOHHOMN MOYTHI,
yKa3aHHON B OOpallleHUH WIM B TNHUCbMEHHOW (opMe MO MOYTOBOMY ajpecy,
yKa3aHHOMY B OOpallieHuu.

3.4. Cpok VCTIOJTHEHUS MYHULIANAIBHOM YCIIYTH.
MaxkcumanbHbIi CPOK UCIIOJTHEHHS IMUHUCTPATUBHON TPOLEAyphl cocTaBisieT 30
JTHEU C aThl IOCTYIUICHUS 3asIBJICHUS.

3.5. Pe3ynbTaTtoM aAMUHUCTPATUBHOMN MPOLEYPHI SABISETCS:

1) manpaBnenue OO nepenaya penieHns Y moJIHOMOYEHHOTO OpraHa o Jade
MMMCEMEHHBIX Pa3bsICHEHUH 110 BOIIPOCAM MPUMEHEHHS MYHUITUTIATBHBIX TTPABOBBIX
aKTOB O HAJIOTax U cOopax;

2) HampaBieHHEe MO0 Tiepenaya penieHus: YTOJTHOMOYEHHOTO opraHa 00
OTKa3e B Jauy€ NHUCbMEHHBIX pa3bCHEHUH [0 BOMNpPOCAaM IPUMEHEHHS
MYHULIMNATBHBIX TPABOBBIX aKTOB O HaJIOrax v cOopax.

3.6. OcoOEHHOCTH MPEeIOCTaBICHNU MyHUIMITAbHOU yciyru B MOII,

[IpenocTaBieHre MYyHUIUMAIBHOM YCIYTM B MHOTO(YHKIIMOHAJIEHOM
LIEHTPE OCYLIECTBISAECTCS B COOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM OT 27 HIOJA
2010 roga Ne 210-®3 «OO0 opraHu3anuu MNPEAOCTABICHUS TOCYIaPCTBEHHBIX U
MYHULUATBHBIX YCITYT» o MPUHLUITY «OJIHOTO OKHay.
[IpenocTaBieHre MyHUIIUMIIATILHONW YCIYTU OCYIIECTBIISETCS MOCIE OJHOKPATHOTO
oOpalieHus 3asBUTENS C COOTBETCTBYIONTUM 3alIPOCOM B MHOTO()YHKIIMOHATBHBIHI
LHEHTP MO NPEAOCTABICHUIO TOCYJIAPCTBEHHBIX W MYHUIUMIAIBHBIX YCHYT.



B3aumoneiictBue  MHOTOQYHKIIMOHAIBHOTO  IIEHTpa €  aJMUHUCTpaUui
ocylecTBisieTcs: 0e3 ydyacTusi 3asiBUTENS] B COOTBETCTBUUM C HOPMATHUBHBIMU
IIPaBOBBIMU aKTaMu U COTJIAIICHUEM 0 B3aUMOJICHCTBUH.
Jlig ipeiocTaBiIeHNs MyHUIIMIIAIBHOW YCIIYTH B MHOTO(QYHKIIMOHAJIBHOM LIEHTPE
OT 3asBUTENd TpeOyeTcsl MOoJaTh 3asBJIEHUE C KOMIUIEKTOM COOTBETCTBYIOLIMX
JOKYMEHTOB W IOJYYUTb PE3yNbTaT B  YCTAHOBJICHHBICE  HACTOSAILIUM
aIMUHHACTPATUBHBIM PETIIAMEHTOM CPOKH.

IV. ®OPMbI KOHTPOJISA 3A UCITOJITHEHUEM
AJMUHUCTPATUBHOI'O PETJIAMEHTA

4.1. KOHTpOJII) 3a CO6JII-0,Z[CHI/ICM N HUCIIOJIHCHHUCM JOJDKHOCTHBIMH JIHIIaMH
Y1I0THOMOYEHHOT O oprana, IIOJIOKEHU I AIMHUHUCTPATUBHOI'O PCTIIAaMCHTA U MHbIX
HOPMATHUBHBIX IIPpaBOBBIX AdKTOB, YCTaHaBJIMBAIOIMIUX Tpe6OBaHI/IH K
npcaoCTaBJICHHUIO MYHHHHHaHBHOﬁ YCIyru JOJDKHOCTHBIMH JUnam u
MYHUIUIIAJIBHBIMU  CIIY;KalllUMHA Y1I0IHOMOUYEHHOTO opraHa, a TaKXE 3a
IIPUHATHUCM UM pemeHHﬁ BKJIFOYAET B ceOs O6HII/Iﬁ, TGKYHII/H?I KOHTPO!JIb.

4.2. OOmui KOHTPOJIb HAJ IMOJHOTOM M KayeCTBOM MPEAOCTABICHUS
MYHULANAIBHOM  YCIYTM OCYIIECTBIISIET PYKOBOAUTENb Y TIOJHOMOYEHHOTO
oprasa.

4.3. Tekymuii KOHTPOJIb OCYLIECTBIISETCS IyTEM MPOBEACHUS IJIAHOBBIX U
BHEIUIAHOBBIX IPOBEPOK IIOJIHOTHI M KA4eCTBA HCIIOJHEHHUs IIOJIOKCHUU
HACTOSIIETO0 AJIMUHUCTPATUBHOIO PETJIAMEHTA, WHBIX HOPMATHBHBIX IPABOBBIX
aktoB Poccuiickoii ®enepanuum u HMBaHOBCKON 00JaCTH, YCTaHABIMBAIOLIUX
TpeOOBaHUS K MPEJOCTABICHUIO MyHULIUIIATbHON YCIYTH.

[Ipu mpoBeneHMH TPOBEPKA MOTYT PACCMATPUBATHCS BCE BOIPOCHI,
CBSA3aHHBIE C TMPEJAOCTABICHUEM MYHHUIIMNAIBHOW YyCIyrd (KOMIUIEKCHBIC
MIPOBEPKH) WM OTJEIbHBIE BOMPOCHI (TeMaTuueckue mpoBepku). [IpoBepka moxer
MPOBOJIUTHCA TIO KOHKPETHOMY OOpAIllEHUIO 3asBUTENS, TAKKE COICPKAIIYIO
*kanol0y Ha pAeicTBus (Oe3neicTBUE) MOJDKHOCTHBIX JIMI, Y4YacTBYIOIIUX B
WCITOJTHCHUH MYHUIIUTIAJIbHON YCITyTH.

4.4. JIOJDKHOCTHBIE  JMIIAa, OTBETCTBEHHBIE 32  IPEAOCTABJICHUE
MYHULIMTIATBHON YCITYTH, HECYT MEPCOHAIIbHYIO OTBETCTBEHHOCTh 3a COOJIIOICHUE
MOPSJIKA MTPEIOCTABICHUS] MYHULIUITAIBHON YCIIYTH.

4.5. Tlo pesynbraram NpPOBEACHHBIX MPOBEPOK B CIIy4ae BbISABICHUS
HapylIeHUH 3aKOHOJATENIbCTBA M HACTOSIIIEr0 aJIMUHUCTPATUBHOIO pErjiaMeHTa
OCYILECTBIISIETCS MPUBJICUCHUE BUHOBHBIX JOJKHOCTHBIX JUI[ Y IOJTHOMOYEHHOTO
OpraHa K OTBETCTBEHHOCTH B COOTBETCTBUU C JACHCTBYIOIIUM 3aKOHOAATEIHCTBOM
Poccuiickon @enepanum.

4.6. OTBETCTBEHHOCTh 3a HEHCIIOJHEHHME, HCEHAJJIC)Kalllee HCIIOJIHCHUES
BO3JIO)KEHHBIX OO0S3aHHOCTEW M0 NPEIOCTABICHUI0O MYHUIUIAIBHON YCIYTH,
MpEeyCMOTpEHHass B cooTBeTcTBUM ¢ TpynoBeiMm Koxekcom Poccuiickoit
®enepatnn, Kogexcom Poccuiickoit ®enepannn 00 aAMHUHHCTPATHUBHBIX



MpPAaBOHAPYIIEHUSX BO3JIAraeTcsi Ha JIMI, 3aMellaloluX JOJKHOCTU B
YOJTHOMOYEHHOM OpraHe, OTBETCTBEHHBIX 3a MPEJAOCTABICHUE MYHHUIIMIAIbHOU
YCIIyTH.

V. «ocyneOHblii (BHecyleOHbI) TOPSAOK 00:KaJI0BAHUSL PpeleHUd U
neiictBuil  (0e3elicTBUSI) OpraHa, MPeJOCTABJSIOIIEI0 MYHHMUIMIAJIBHYIO
yCJIyry, ero MoJLKHOCTHBIX Jun, M®II, paGornHuxkoB M®Ll (B pemakuuu
noctanoBjieHus oT 31.08.2021 Ne66)

5.1. 3asgBuTenb MOXKET OOpPATUTHCA C KajJo0O0i B TOM YHUCIE B CIEAYIOIINX
CIIyYasx:

1) HapymeHue cpoka perucTpaldd 3ampoca O  peAoCTaBICHUU
MYHULUNAIBHOWN YCITYTH;

2) HapyLIEHHE CPOKa MPEIOCTaBICHNS MyHUIIUIIAIbHON yCITyTH.

3) TpeOoBaHuMe Yy 3asBUTENS JOKYMEHTOB WM HWHGOpMAIMK JHOO
OCYILECTBJICHUS JICUCTBUM, IPEACTABICHUE WM OCYLICCTBICHHUE KOTOPBIX HE
IIPEAYCMOTPEHO HOPMATUBHBIMU IIPpaBOBBIMU akTamu Poccuiickon Peznepanuu,
HOPMAaTUBHBIMU TPaBOBBIMU aKTaMH cyObekToB Poccuiickoit ®enepanumu,
MYHULIMNAIbHBIMU TPABOBBIMH aKTaMHU JUIsl MPEAOCTABICHUS MYHUIUIIAIBHON
YCIYTH;

4) oTka3z B mpuUeMe JOKYMEHTOB, MPEIOCTABICHUE KOTOPHIX MPETYCMOTPEHO
HOPMAaTWMBHBIMM IPAaBOBBIMH akTamu Poccuiickorn dPenepanuu, HOPMATHUBHBIMU
NpaBOBBIMM aKTaMu cyObekTOB Poccuiickoii ®enepanuu, MyHULIUNAIbHBIMU
IIPABOBBIMM AKTAMH JIJISI PEIOCTABICHNUS] MyHULUITAIIBHOW YCIYTH, Y 3aABUTEIS;

5) oTka3 B MIPEAOCTABICHUU MYHUIIMTIATBHOMN YCIIYTH, €CJIM OCHOBAHUSI OTKa3a
HE TPESyCMOTPEHbI (eiepalbHbIMU 3aKOHAMHU M NPUHSATBIMU B COOTBETCTBHH C
HUMU HHBIMM HOPMAaTUBHBIMHM IIpaBOBbIMH aktamu Poccuiickon ®enepauuu,
3aKOHAaMH ¥ WHBIMH HOPMATHUBHBIMU MPABOBBIMU akTaMu CyObekTOB Poccuiickoit
denepanny, MyHUIUIAIbHBIMA [TPABOBBIMHU aKTaMHU.

6) 3aTpeboBaHMe ¢ 3asBUTENS MPU NPEJOCTABICHUN MYHHUIIMIAIBHON yCIIyTu
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTHBHBIMU IPABOBBIMH akTamMu Poccuiickoin
denepauny, HOPMATHUBHBIMM NPABOBBIMH aKTaMH CyOBeKTOB Poccuiickoii
denepanuu, MyHULIAIATBHBIMY IPABOBBIMU aKTaMU;

7) oTKa3 opraHa, NpeIOCTaBJSAIOLIEIO TOCYAapCTBEHHYIO YCIYTry, Oprasa,
MPEAOCTABISAIOMIETO MYHHUIMIIAJBHYIO YCIYTy, JOJDKHOCTHOTO JIMIA OpraHa,
MPEIOCTABISAIONIET0 MYHUIIMIAIBHYIO YCIYTy, WIH PaOOTHUKOB B HCIPaBICHUU
JOMYUIEHHBIX MMM ONEYaTOK M OMMOOK B BBAAHHBIX B  pe3yJbTaTe
NPEIOCTABICHUS MYHUIUIAIBHOM YCIYrM JOKYMEHTax JHOO HapylleHue
YCTAHOBJIEHHOT'O CPOKa TaKUX HUCIIPABJICHUM.

8) HapyuleHuE CpOKa WM MOpsJKa BbIIAYM JOKYMEHTOB IO PE3YJIbTaTaM
IIPEAOCTAaBIEHNS MYHULIMIIAJIBHON YCIIYTH;

9) npHOCTaHOBIEHUE MPEJOCTABICHHUS MYHULHMIIAIBHOM YCIYTH, €CIu
OCHOBAHUS MPUOCTAHOBJICHUSI HE MpPENLyCMOTpeHbl (efepaibHbIMU 3aKOHAMHU U
IPUHATBIMA B COOTBETCTBUM C HUMH MHBIMM HOPMATUBHBIMU IIPABOBBIMHM AKTaMHU
Poccuiickoit @enepannn, 3aKOHAMU U HHBIMA HOPMATUBHBIMU IPaBOBBIMU aKTaMU
cyonbekToB Poccuiickoit denepaiiyiv, MyHULUIIATbHBIMU IPABOBBIMU aKTaMHU.



10) TpeGoBaHue y 3asBUTENS MPHU MPEIOCTABICHUN MYHUIIUNAIBHOW YCIYTH
JOKYMEHTOB HJIM HH(OpMaIum, OTCYTCTBUE U (MJIK) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIMCh IPY MEPBOHAYATIHLHOM OTKa3e B MPHUEME TOKYMEHTOB, HEOOXOAMMBIX
Ui TPEIOCTaBJICHUS MYHHUIMIIAIBHOM yCIyru, JuO0 B MPEAOCTaBICHHU
MYHUIIUTIATBHON YCITYTH.

5.2. Undopmanus 1jsi 3aMHTEPECOBAHHBIX JIMI 00 MX MpaBe Ha Jocyle0HOe
(BHecyneOHoe) oO:kajioBaHue aeiicTBUil (0e3aeiicTBUSI) M (MJIM) pelleHUI,
NPUHATHIX (OCYIIECTBJIEHHBIX) B XO/l€ NPeI0CTABJIEHUS] MYHHUIIUNAJIbLHOM
ycayru (maJjee - skajo0a)

3asBUTENb, MPaBa U 3aKOHHBIE MHTEPECHI KOTOPOrO HAPYLIEHBI JOJKHOCTHBIMU
JUIAMU  YIIOJIHOMOYEHHOTO oOpraHa (B TOM 4YHCJE B CJIy4ya€ HEHAJJIeKAILEro
WCIIOJTHEHUS UMM OOS3aHHOCTEW MpU MPEAOCTABICHUM MYHMIIUIAIBLHON YCIIYTH)
aub6o paborHukoM MOIL[, wumeer mnpaBo Ha jgocyaeOHOe (BHecCynaeOHOE)
o0OkaJloBaHUE peLIeHuI 51 JNEUCTBUN (Oe3nericTBuUs), IIPUHATBIX
(OCyHIECTBISIEMBIX) B XOJI€ MPEAOCTABICHUS MYHULIUIIAILHON YCITyTH

5.3. Opranbl M JOJKHOCTHBIE JIMIA, KOTOPHIM MOXeT ObITH HampaBJeHa
’Kaj100a 3asiBUTEJIS B 10Cy1e0HOM (BHeCY1eOHOM) MOpsaKe

KanoObr Ha pemenuss u JedctBus (Oe3nelcTBHE) PYKOBOAMUTENS Oprasa,
MPEIOCTABIISIONIETO TOCYIAPCTBEHHYIO YCIIYTY, JIM0OO OopraHa, MpeaoCTaBISIIOIIETO
MYHULIUTNATBHYIO YCJIYTY, MOAAIOTCA B BBIMIECTOAIIUN OpraH (MpU €ro Hajlu4yuu)
amb0 B ciydae €ro OTCYTCTBMSL  PAacCMarpuBalOTCS  HENMOCPEICTBEHHO
PYKOBOJIUTEJIEM OpraHa, MpeAO0CTaBISIIOIIEr0 rOCYIapCTBEHHYIO YCIIYTY.

B cnyyae ycraHOBIEHUS B XOJ€ WJIM MO pe3yJbTaTaM pacCMOTPEHMS KajoObl
MPU3HAKOB COCTaBa aJMUHHUCTPATUBHOTO MPABOHAPYIICHUS WX MPECTYIUICHUS
JOJKHOCTHOE JIMLIO, HAJIEJIEHHOE MOJHOMOYUSIMU IO PACCMOTPEHHUIO KaloO,
HE3aMEeITUTEIHHO HAMPaBIISIET UMEIOITUECS MaTEPHUAIIbl B OpPTaHbl MPOKYPATYPHI.
5.4. Kanoba 10/1:KkHA COAEPXKATH:

1) HaMMEHOBaHME OpraHa, TMPEAOCTABISIONIETO MYHHUIIMNAIBHYIO YCIYTY,
JIOJKHOCTHOTO JIMIa OpraHa, MPeI0oCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY, 0O
MYHUITUTIATIBHOTO CHIYXKAIllero, pPeIIeHus W JeUcTBUS (Oe37eiCTBHUE) KOTOPBIX
o0XKaIyIoTCS;

2) damwimmro, uMs, OT4eCTBO (MOCTEAHEE - MPU HAIMYWHU), CBEICHUS O MECTe
JKUTEJIbCTBA 3asgBUTENS - (PU3UYECKOTO JIMIA JIMOO HAaWMMEHOBaHWE, CBEJICHUS O
MECTEe HaXOXJICHHUS 3asBUTENSI - HOPUAMYCCKOTO JIMIA, a Takke HoMep (Homepa)
KOHTaKTHOro TejedoHa, aapec (aapeca) dIEKTPOHHOM MOUTHI (MpU HAJIUYMH) U
MOYTOBBIN aJpec, O KOTOPHIM JIOJKEH OBITh HAMPABIICH OTBET 3asSBUTEIIO;

3) cBedeHus o0 oOXKalyeMbIX peElIeHUAX U JeHcTBUsIX (Oe31ecTBUM) OpraHa,
MPEIOCTABISAIONIETO MYHMIIMIANBHYIO YCIYTY, JTOJDKHOCTHOTO JIMI[A OpraHa,
MPEIOCTABIISIONIETO MYHUITUTIAIEHYIO YCIIYTY, IN00 paOOTHHKA;

4) nmoBOIBI, HA OCHOBAaHWM KOTOPBIX 3aABUTEh HE COIVIACEH C PEIICHUEeM U
neiictBueM (Oe3aeiicTBrEM) opraHa, MPeI0CTaBIAIOIIEr0 MyHUIMITAIBHYIO YCIYTY,
JOJKHOCTHOTO JIUIA OpraHa, MPeI0CTABIISIONIEr0 MyHUITUTIATBHYIO YCIYTY, 0O
pabOTHUKA. 3asgBUTEIEM MOTYT OBITh IPEICTABIECHBI JOKYMEHTHI (TP HAJUYHH),
TIOJITBEPIKTAFOIIIHIE IOBOJIBI 3aSBUTEIIA, TMO0 UX KOTTUH.



5.5. Kano0a, moctynuBIas B OpraH, NPea0CTaBISIONINI MyHUIIUTIATBHYIO YCIIYTY,
MOJIICKUT PACCMOTPEHHIO JOIKHOCTHBIM JIUIIOM, Ha/IEIEHHBIM TTOTHOMOYHSIMU T10
pPacCMOTPEHMIO 3Kallob, B TEUEHHE NATHAAUATH paboynx JHEH co JAHS ee
perucTpanuu, a B ciydae OOXKaJIOBaHMSA OTKa3za oOpraHa, IPelI0oCTaBIISIOIIETO
MYHUIIUNAIBHYIO YCIIYTY, JOJDKHOCTHOTO JIMIIa OpraHa, MpeAoCTaBIISIIOIIETO
MYHUIIUNIAIBHYIO YCIyry, B TMpUEeMe JOKyMEHTOB Yy 3asBUTENs JMOO B
UCIIPaBJICHUM JOMYIICHHBIX OMNEYaTOK M OMMOOK WJIM B Cilyyae OO0KajJoBaHUS
HapyUIE€HUs YCTAaHOBJIIEHHOTO CpOKa TAaKWX MCHPABICHUA - B TEUEHUE IISATH
pabouMX JHEHN CO JHS €€ perucTpanuu.

5.6. Ilo pesynpTaTaM pacCMOTPEHHSI KaJloObl OpraH, MPEIOCTaABISIONIUN
MYHULUNATIBHYIO YCIYTY, IPUHUMAET OJTHO U3 CIAEAYIOIIUX PEIICHUN:

1) ynoBneTBopsieT xanoly, B TOM uucie B opMe OTMEHBI MPUHATOTO pPELICHUS,
UCIIPABJICHMS] JIONYIIEHHBIX OPraHoM, MPEJOCTABISIOIUM MYHHUIMIAIbHYIO
yCIIyTy, OINEYaTOK M OHIMOOK B BBIJIAHHBIX B pe3yJbTaTe MPEJOCTaBICHUS
MYHULIMNAIBHON YCIIYTM JOKYMEHTAaX, BO3BpaTa 3asBUTEIIIO JACHEXKHBIX CPEJCTB,
B3UMaHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHMBHBIMHU IPABOBBIMH aKTaMU
Poccuiickoit ®enepannv, HOPMAaTUBHBIMU TPABOBBIMU aKTaMHU CyOBEKTOB
Poccuiickonn denepannn, MyHULIMNIAIBHBIMU MIPABOBBIMUA akTamu. [lo nmpuHATOMY
pEIICHUIO HAIpPaBISETCsS OTBET 3asBUTENIO, B KOTOPOM jaaercs WHGOpMaius o
JEUCTBUSAX, OCYIIECTBISIEMBIX OPraHOM, HIPEAOCTABISIONIMM MYHUIIMIAIBHYIO
yCIIyry MHOTOGYHKIIMOHAJIBHBIM LIEHTPOM JIMOO COOTBETCTBYIOIIEH OpraHu3aluen
B LIEJIAX HE3aMEMJIUTEIBbHOTO YCTPAHEHUS BBISIBICHHBIX HApYLIEHUN NPU OKa3aHUU
MYHUIIMNATBHON YCIYTd, a TaKKe IMPUHOCATCS W3BHHEHHS 3a JIOCTaBJICHHBIE
HEyoOCTBAa M YKa3bIBaeTCs HMHQOpManuUs O JaJbHEHIIUX AEUCTBUSAX, KOTOpPbIE
HE00XOIMMO COBEPILIUTD 3asIBUTENIO B LEJSAX MOTYYEHUSI MyHULUIIATBHON YCIYTH.

2) OTKa3blBaeT B YIOBJIETBOPEHHH KaloObl W MO MNPHUHATOMY pPEIICHUIO
HaIlpaBJsieTCsl OTBET 3asBUTENI0, B KOTOPOM JAKOTCA apryMEHTUPOBAaHHbIC
pa3bsICHEHUS O MPUYMHAX NMPUHITOTO PEIICHUs], a Takke UHPOopMaIus O MOPsIKe
00KaIOBaHUSI IPUHATOTO PEIICHUS.

5.7. He nmo3gHee IHSA, CIEOYIOIIETO 3a JHEM MPUHATHS PELICHMS, 3asIBUTEIIO B
MUChbMEHHONM (¢GopMe H TI0 JKEJIAaHWIO 3asgBUTENSI B DIIGKTPOHHOW (opme
HAIPAaBJISIETCS] MOTUBUPOBAHHBIN OTBET O pe3yJibTaTaX PaCCMOTPEHHUS JKaIOObI.

5.8. XKanoOwl paccmarpuBarOTCs B MoOpsake, ycTaHOBICHHOM DenepanbHbIM
3akoHoM ot 27.07.2010 N 210-®3 "OO6 opraHuzauuu NOpeaOCTaABICHUS
rOCy/IapCTBEHHBIX U MYHUIIUTIATBHBIX YCIyT"



[Tpunoxxenne Ne |
K AZIMUHHUCTPATHBHOMY PEIIAMEHTY

(¢popma 3asBICeHNA

B

(yKdS’dmb HAuMeHOo8aHue YNnoiHoMOUeHHO20 OpZClHG)
oT

(®UO ¢usnueckoro auia)

(®UO pykoBoAUTEIIS OPraHU3AIIH )

(anpec)

(KOHTaKTHBIN TesnedoH)

3AAB/IEHUE
10 Aa4e NMCbMEHHBIX Pa3bsCHEHHMH 10 BOIIPOCAM NPUMEHECHUS
MYHULIHUNAJIbHBIX IPABOBBIX AKTOB 0 HAJIOrax U cOopax

[Ipoury nate pa3zbsiCHEHUE TIO BOIIPOCY

3asBUTEIIb:
(®.1.0., 10mKHOCTH TPEICTABUTEIIS (moamuce)
opuanyeckoro nuua; ®.1N.0. rpaxgaHuHa)




[Tpunoxxenune Ne 2
K AIMHHHUCTPAaTUBHOMY PEIIAMEHTY

BJIOK-CXEMA
IPEJOCTABJEHUS MYHUIIUTTAJIBHOM YCJIYTHU 1O JAYE
IMMUCBMEHHBIX PA3BSICHEHU HAJIOT'OBBIM OPTAHAM,
HAJIOT'OIVHITEJBIINKAM U HAJIOI'OBBIM AT'EHTAM 110
BOITPOCAM ITPUMEHEHUA MYHUIHUITAJIBHBIX ITPABOBBIX
AKTOB O HAJIOTAX U CBOPAX (B penakuuu nocranosienus ot 09.04.2021 Ne29)

IIPUEM U PETUCTPALUs 3asBJICHUS
Y NIPUJIOKEHHBIX K HEMY TOKYMEHTOB

l

PaCCMOTPCHHUC 3aiABJICHUA U JOKYMCHTOB, IIPUHATHC PCIICHUA
O Aa4y€ IMTMCbMCHHBIX pa3’bHCHeHHﬁ 110 BOIIpoCaM IMPUMCHCHUA
MYHUIUIIAJIBHBIX IIPABOBLIX dKTOB O HAJIOrax U C60an

l

HAIIPABJIEHUE PE3YJbTaTOB PACCMOTPEHUS 3asIBJICHUS

f l
l l

IIMCbMCHHOC PasbhACHEHUE 110 BOIIPOCAM NIMCbMEHHBIN OTKa3 B MIPEIOCTABICHUN
MPUMEHEHHUS] MyHUIIMTIAJIbHBIX TPaBOBBIX MYHHUHUIAIBHOM YCITyTH

aKTOB O Hajorax u coopax




