POCCUMCKAS ®EJEPALIAI

AJIMUHUCTPALIMS
NBAHKOBCKOI'O CEJILCKOT'O ITOCEJIEHUS
®YPMAHOBCKOI'O MYHUILUIIAJIBHOT'O PAIOHA
NBAHOBCKOU OBJIACTU

HNOCTAHOBJEHMHE

ot 28.05.2020 Ne 51

1. UBankoBo

O0 yTBep:KIeHUM AJMUHMCTPATHBHOIO PerjaMeHTa IO MPea0CTABICHUIO
MyHununajabHon  ycayru «IllpucBoenme aapeca o00beKTy ajapecanuu,
U3MEHEeHHEe, aHHYJIMPOBAHHE aIPeca»

B coorBerctBUM ¢ 3emenbHbIM KojaekcoMm Poccuiickoit  depepanuu,
I'pamoctpoutensubim  kKoaekcoM Poccuiickon ®epepanuu, I[loctaHoBIeHHEM
[TpaButennctBa Poccutickoit @eneparuu ot 19.11.2014 No 1221 «O06 yTBEpKIeHUU
[IpaBus mpucBoeHHs, U3MEHECHUS W aHHYJIMPOBAHUS anpecoBy», denepanbHbIM
3akoHOM OT 27 mtong 2010 roga Ne 210-®D3 «OO6 opraHuzanuu mpeaoCTaBICHUS
FOCYAAPCTBEHHBIX U MYHHUIMNAIBHBIX YCIYT», IMTOCTAHOBICHUEM aJIMUHHUCTpALIUU
NBankoBckoro cenbckoro moceneHus: ot 06.09.2013 Ne 129 «OO6 yTBepkaeHUU
[Topsinka pa3paboTKu, peanu3aluv U OIEHKH A()PEKTUBHOCTH MYHHUIMIATBHBIX
nporpaMm MIBaHKOBCKOIO CEIBCKOrO IOCEICHUs», YCTaBOM FBaHKOBCKOIO
CEJIbCKOTO MOCEICHUS, aAMUHUCTpalUs IBAHKOBCKOTO CEIIbCKOTO MOCEIEHUS

INOCTAHOBJIAET:

1.  VYTBepautrh  aAMHHHCTPATUBHBIA  pErJIaMEHT [0  NPEIOCTaBJICHUIO
MyHHUIIMNANBHOU ycinyru «[IpucBoenue agpeca oObEKTy aapecannu, W3MEHEHHE,
aHHyJIHpOBaHUE afapecay (mpuioxeHue Nel).

2. [locranoBneHnrne 0OHAPOAOBATH B YCTAHOBICHHOM IOPSIIKE.

3. Hacrosimmee mocTaHOBIIEHHE BCTYIMAeT B CHIIYy CO JHS €ro OQUIIMATBHOTO
0OHaApOIOBAHUS.

Bpun riiassl UBaHKOBCKOI0 CeILCKOI0 MOCEJIeHHS C.H.Huxoaaena



Ipunoxenue

K TIOCTAHOBJICHUIO aJIMHWHHCTpalUU
VBaHKOBCKOTI'O CEJIbCKOIO MOCEICHUS
or 28.05.2020 Ne 51

AJIMUHUCTPATUBHBIN PETJIAMEHT
O NPEJOCTABJIEHVIO MYHUIIUIIAJIBHOM YCJIYTH
«IIPUCBOEHUME AJIPECA OBBEKTY AJAPECALIMU, U3MEHEHUE,
AHHYJIUPOBAHMUE AJIPECA»

1. OBIIIME NMOJIOKEHUSA

1.1. Ilpeamer peryJiupOBaHUs perjaMeHTa

AIMHUHHMCTPATUBHBIA pErJIaMEHT M0 MPENOCTABICHUI0 MYHMIMIIAIBHON
YCIIYTH 110 IPUCBOECHUIO aJpeca 00BEKTY aJpecaliii, N3MEHEHUIO, aHHYJINPOBAHUIO
aapeca (majgee — aJAMUHUCTPATUBHBIA pEIrVIaMEHT, MYHULMIAIbHAS YCJIyra)
YCTaHABIIMBAET CPOKH, COCTAaB M MOCJIENOBATEIIBHOCTh aJIMHHUCTPATUBHBIX
npoueayp (aencTeuil) AaMuHUCTpauu MIBaHKOBCKOTO CEIIbCKOTO MOCENIECHUS TTPH
IPEAOCTABICHUN MYHULIUIAIIBHOW YCITYTH.

AIMUHHCTPATUBHBIA  PErVIAMEHT  TaK)XE€  YCTAaHABIMBAET  MOPSIOK
B3aMMOJCHCTBHSL MEXAY CTPYKTYPHBIMHU IOAPA3ACICHUAMH AIMUHHACTPALUU
VBaHKOBCKOTO CEJIbCKOTO IOCENeHUs (anee — YIOJHOMOYEHHBIM OpraH), HX
JNOJDKHOCTHBIMU ~ JIMIJAMM,  B3aMMOJEHCTBHA  YIIOJHOMOYEHHOIO  OpraHa
(GU3NYeCKUMHU U IOPUINYECKUMH JIMLAMHU, C 3asBUTENSMU INPH NPEJOCTaBICHUU
MYHHUIMIIAIBHON YCIIYTH.

1.2. Kpyr 3asiBurteieit

1.2.1. B kadecTBe 3asBUTEIICH PU NMPEIOCTABICHUN MYHULIMTIAIBHOU YCIyTH
MOTYT BBICTYINaTh (U3UYECKUE JIHIA, IOPUIUYECKUE JHUIA, WHANBUAYyaTbHBIC
IpeANpPUHUMATEH, SBISIOMIUECS COOCTBEHHHMKAMH OOBEKTOB ajpecalud, Ju0o
JuIa, 00J1a1al0IIKe TPABOM X0O35MCTBEHHOTO BEJICHUS, OTIEPATUBHOTO YIIPaBICHUS,
MOKU3HCHHOTO  HACJIEAYeMOIro  BJIAACHHUSA, TOCTOSHHOro  (O€CCpodYHOro)
MOJIb30BAHUS (J1aJiee — 3asBUTEIIN).

1.2.2. C 3asBieHueM O MPEIOCTABICHUH MYHUILIMNAIbHOW YCIyrd BIIpaBe
oOpaTUThCS TPEACTABUTENN 3asBUTENS, JCHCTBYIONIME B CUJIY IOJTHOMOYHH,
OCHOBaHHBIX Ha O()OPMJICHHOM B YCTAaHOBJICHHOM 3aKOHOJIATENHCTBOM Poccuiickoit
denepanuy NOPsAIKE TOBEPEHHOCTH, HA YKa3aHUU (eaepaabHOro 3aKoHa 00 Ha
aKT€ YMOJHOMOYEHHOr0 Ha TO TOCYJApCTBEHHOTO OpraHa WM OpraHa MECTHOTO
caMoymnpaBieHus (ganee - TAaKKe 3asiBUTEIIb).

OT uMeHH COOCTBEHHHMKOB MOMEIIEHUA B MHOTOKBapTUPHOM JIOME C
3asBJICHUEM BIpaBe OOpaTUTbCA MPEACTABUTENb TaKUX COOCTBEHHUKOB,
YIOOJIHOMOYEHHbIH HA TMOJladyy 3asBJICHUS MPUHITHBIM B  YCTAHOBJIECHHOM
3aKOHOJIaTeNIbCTBOM Poccuiickoit dDenepannu  TOPSAKE PEIICHHEM O0OIIero
coOpaHus YKa3aHHBIX COOCTBEHHUKOB.
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OT uWMEHM  4IEHOB  CaJOBOAYECKOIO  HIM  OrOPOJHHYECKOTO
HEKOMMEpPYECKOT0  TOBapHILECTBA C  3asBICHUEM  BIpaBe  OOpaTUTHCA
MIPEICTaBUTENb TOBAPUIIECTBA, YINOIHOMOYEHHBIH HAa MOJayy TAaKOTO 3asBIICHUS
MPUHATBHIM PEIIEHUEM O0LIEro cOOpaHus WIEHOB TAKOI'0 TOBAPHILECTBA.

1.3. TpeOoBanuss K mnopsiAKy HMHGOPMHPOBAHHMS O IPEIOCTABICHUH
MYHUIMNIAJIbHON yCIyrd

1.3.1. Uadopmanus o mopsiake MpPeJOCTABICHHUS MYHUIIUNAIbHOW YCIyTH
MPEI0CTaBISAETCS

1) mocpenctBoM pa3MmelleHus HHPOpMalMH, B TOM YHUCIE O MECTe
HaxoxaAeHus, Trpaduxe (pexume) pabOThl YMOIHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX MOJpa3IeiIeHuM:

Ha o(QUUUATBLHOM caiTe YTMOJTHOMOYEHHOrO OpraHa B HH(OPMAIMOHHO-
TEJIEeKOMMYHHUKaMOHHOU ceTu «HTepHeT» (nanee — cetb «IHTEpHETY);

B (enepanbHON TOCYIApCTBEHHOW HHQPOpMAIMOHHON cucteMe «EmxuHbIii
MOpTaJ TOCYIapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYyT (QYHKIMN)» (1asee - eTMHbIN
noprai), (QenepanbHOW  rocyJapcTBEHHOM  MHPOPMALMOHHOM  cHCTEMe
«DenepalibHbI PEECTp rOCYNapCTBEHHBIX U MYHHUIIMIANBHBIX YCIYT ((PYHKIIUN)»
(nanee — genepanbHBINA peecTp);

B PETrMOHANIbHOM rocynapcTBeHHOW uHpopmanmoHHoW cucteme «llopran
rOCYy/IapCTBEHHBIX W MYHHUIIMNAIbHBIX yciayr (pyHkuuit) MBanoBckoi oGmactu»
(mamee -  perHOHANBHBIM  MOpPTall);  PETMOHAIBHOMW  TOCYJIAapCTBEHHOM
nHpOpMAIIMOHHOMN cucTeMe «PeecTp rocy1apCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT
(bynkumit)» (nanee — peruoHaIbLHBIN peecTp);

Ha MHGOPMAIIMOHHBIX CTEHaX B MOMEIIEHUAX YTIOJHOMOYEHHOT'O OPraHa;

B MHOTO(YHKIIMOHAJIBHBIX IEHTPAaX TMPEIOCTaBICHUS TOCYIapCTBEHHBIX
U MYHUITUTIAIBHBIX yeayT (nanee — M®I).

2) mo HoMmepy TenedoHa A COPAaBOK  JIODKHOCTHBIM  JIMIIOM
VYIIOJHOMOUYEHHOT O OpraHa, €ro CTPyKTYPHBIX ITOAPa3/IeIICHUN;

1.3.2. Ha wHpOpMaAIMOHHBIX CTeHAAX YIIOJIHOMOUYEHHOIO OpraHa, ero
CTPYKTYPHBIX TIOJIpa3IcICHUI, Ha OPUIINATIEHOM CaiiTe YTIOJHOMOYEHHOTO OpraHa
B ceTH «/HTepHEeT», B pETHOHATILHOM peecTpe pa3MeliaeTcs: HHPpOopMaIus:

1) MecTo HaxOXI€HHUs, IIOUYTOBBIN aapec, rpaduk padboTsl Y IOIHOMOUYEHHOTO
opraHa, €ro CTpyKTYpPHBIX ITOAPa3ACIICHAN;

2) HOMepa TeJIePOHOB, IO KOTOPHIM OCYIIECTBIISIETCS MHPOPMUPOBAHUE TIO
BOIIPOCAaM IPEJOCTABICHUS] MYHHUIMNAIBHONW YCIYIM, B TOM YHCIE HOMEP
TeneoHa-aBTonH(pOpMaTOpA;

3) TEKCT aAMUHUCTPATUBHOIO pErJaMEHTa, B TOM 4YHCIE HOPSAIOK
o0)aloBaHWsI pEemIeHUH u AeicTBUM  (0e3meicTBHsI) JOHKHOCTHBIX — JIMII,
MPEAOCTABISIOIINX MYHUIIUTIAIBHYIO YCIYTY;

4) NOpsAIOK MOTYyYECHUS] KOHCYJIbTAllUN (CIIPABOK).

1.3.3. Ha equHOM moprasie, perHOHAIIBHOM ITOPTAIE Pa3MEMIA0TCS:

1.3.3.1. HcuepnsiBaroliuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX ISt
MpEeAOCTaBICHUS MyHULIUTIAIBHOUN yCIyTy, TpeOOBaHUs K 0(DOPMIIEHUIO YKa3aHHbBIX



JOKYMEHTOB, a TakKe IE€peUYeHb JOKYMEHTOB, KOTOpbIE 3asiBUTENIb BIIPABE
MIPEICTaBUTh 0 COOCTBEHHOW MHULIMATHBE.

1.3.3.2. Kpyr 3asBurenei.

1.3.3.3. Cpok npenocTaBieH!s] MyHULIUIAIbHON YCITYTH.

1.3.3.4. CTouMOCTh MPEIOCTABICHHUS] MYHUIIMIAIBHON YCIYyTd U TOPSIOK
OILJIATHI.

1.3.3.5. Pe3ynprarsl NpenoCTaBIeHUs] MyHULUIIAIBHONW YCIIYTH, MOPSAIOK U
CIOCOOBI MpeI0CTaBICHUS JOKyMEHTA, ABJIAIOIIETOCS pe3ynbTaToM
MPEIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

1.3.3.6. McuepnbiBaronuii nepeuyeHb OCHOBAHUH J1JIsI MPUOCTAHOBJICHUS WU
OTKa3a B MPEJAO0CTABICHUN MYHUIIUTIATBHOM YCIYTH.

1.3.3.7. Undopmarust o mpaBe 3asBUTENSI Ha JocyacOHOe (BHecyneOHOe)
oOxanoBaHue JelcTBUN (0€31eHCTBYA) U PEIICHUN, TPUHATHIX (OCYIIECTBIISIEMbIX )
B XOJI€ MPEIOCTABICHUS MYHUIIMITAIbHON YCITYTH.

1.3.3.8. OOpa3upl 3anofHEHUs JJIEKTPOHHOW (OpMBI 3asBICHHUS O
IPUCBOCHUH aJipeca OOBEKTY aipecallni, U3MEHEHUH, aHHYJIMPOBAaHUU ajpeca.

1.3.4. IlocpeactBoM TeneOHHON CBS3U MOXKET IPEAOCTABISATHCS
uHbopMaIHs:

1) o mecTe HaxoxaeHUs U Tpaduke padoThl YTIOJIHOMOUYEHHOIO OpraHa, ero
CTPYKTYPHBIX MOJpa3IeieHMil;

2) 0 mopsIAKE MPENOCTABICHUS MYHHUIIUIIAJbHON YCIYTH;

3) 0 cpoKax Mpe0CTaBICHNUS] MyHULIUIIAIBHOW YCIIYTH;

4) 06 anpecax opUIHUATBEHOTO caiiTa YIOJTHOMOYEHHOTO OpraHa.

1.3.5. Ilpu npenocTaBieHNH MYHUITUIIAIBHOW YCIYTH B JIGKTPOHHOH (hopme
3asBUTEIIO HAIIPaBJIsAETCA:

1.3.5.1. YBenomieHue o nMpueMe UM PErucTpaluu 3asBJICHHUS O MPUCBOCHUU
aapeca OOBEKTY ajpecalid, W3MEHEHWH, aHHYJIUpPOBaHUM ajpeca B (dopme
ANEKTPOHHOTO  JIOKYMEHTa W  HMHBIX JIOKYMEHTOB, HEOOXOJUMBIX IS
IPEAOCTABICHUS MYHULIMIAIBHOM yCIIYTH.

1.3.5.2. YBenomsieHne 00 OKOHYAHHMHM TIPEJOCTABIICHHS MYHUIIUIAIBHOM
YCIIYTH JINOO MOTUBUPOBAHHOM OTKAa3€ B IIPUEME 3asiBJICHUS O IPUCBOCHUH aJpeca
00BEKTY aJpecalii, N3MEHEHUH, aHHYJIUPOBAaHUU ajipeca B GopMe 3IEKTPOHHOTO
JOKYMEHTa M HWHBIX JIOKYMEHTOB, HEOOXOJMUMBIX [UIsI TPEAOCTaBICHUS
MYHHULUITAIBHON YCIIYTH.

1.3.5.3. VYBenomieHue O MOTHUBUPOBAHHOM OTKa3€ B MPEJOCTaBICHUU
MYHHUIUITAIBHON YCIIYTH.

Il. CTAHAAPT ONPEJOCTABJEHUA MYHUIIUIIAJIBHOM
YCIYT'

2.1. HaunMeHOBaHHe MYHHIHNAJIbHOH YCJIYIH
[IpucBoenne anpeca OOBEKTY ajpecallid, HU3MEHEHHE, AaHHYJIUPOBAHUE
azapeca.



2.2. HaumeHoBaHHEe OpraHa, NPeAOCTABJIAIOIIEr0 MYHUIMIAJIBHYIO
yeayry

2.2.1. MyHuunanpHas yciayra npeIoCcTaBIIsIETCS:

AnmvunucTpanuend FIBaHKOBCKOTO CEJIBCKOTO MOCEICHUS;

MOI] no MecTy )KMTENbCTBA WK NPeObIBAaHUS 3asBUTENS - B YaCTH IpHeMa
U (UMW) BbIJAYM JOKYMEHTOB Ha IPEIOCTaBICHHE MYHUUMINAIBHOW yciIyru (Ipu
YCJIOBHUHM 3aKJIIOUEHUS corylalieHuit o Bzaumoaeiicteuu ¢ M®OI).

IIpy mpenocraBiieHUM MYHULUNAIBHOM YCIyTM YIIOJHOMOYEHHBIM OpraH
OCYILIECTBIIAET B3aUMOJIEUCTBUE C:

VYopasnennem ®enepanbHoi Ciy>)kObl TOCYJapCTBEHHON perucTpaluu,
KajgacTpa u kaprorpapuu no MBanoBckoil obnactu (ynpasienue Pocpeectpa mo
MBaHoBCKOM 00J1aCTH);

OpraHaMH MECTHOTO CaMOYIIPaBJICHUS.

2.2.2. He nomyckaetcst TpeOOBaTh OT 3asIBUTEIIS OCYIIECTBICHUS JEHCTBUH, B
TOM YHCJIE COTJIACOBAHUM, HEOOXOAUMBIX JIJISl TOJIYYSHHSI MYHUIIUTAIBHON YCIYTH
U CBSA3aHHBIX C 0OpaIlleHuEM B MHBIE TOCYJaPCTBEHHbIE OPTraHbl, OpraHbl MECTHOTO
CaMOYMpaBJIEHUSI W  OpraHu3aluHd, HE  MPEIYCMOTPEHHBIX  HACTOSALIUM
aIMUHHUCTPATUBHBIM PETJIAMEHTOM.

2.3. OmnucaHue pe3yJibTaTa Npea0CTABIEHUSI MYHUIIUNIAJIBHON YCJIYTH

2.3.1. PesynpTaTamu npenocTaBiIeHUs] MyHUITUTAIBHON YCIIYTH SIBISIFOTCS :

MOCTaHOBJIEHHE YTIOJIHOMOYEHHOIO0 OpraHa O MPUCBOEHUU aJipeca OOBEKTY
aZipecaluu;

MIOCTaHOBJIEHHE YTIOJIHOMOYEHHOTO OpraHa 00 M3MEHEHHH ajapeca 0OBbEKTy
aZipecaluu;

MIOCTAHOBJICHWE YTIOJIHOMOYEHHOTO OpraHa o0 aHHYJWpPOBaHUM ajapeca
00BEKTY aJipecaruy;

penieHre YTOJIHOMOYEHHOTO OpraHa o0 OTKa3e B MPHUCBOCHUH OOBEKTY
ajapecanud aJpeca WIM aHHYJIMPOBAaHMM €ro ajapeca corjacHo ¢dopwme,
yTtBepkaeHHoi [Ipukazom Munduna Poccun ot 11.12.2014 Ne 146m.

2.3.2. Pe3ynbTar mpeaocTaBiI€HUS MYHUUUIMAIBHOW YCIYIM MOXKET OBITh
mpenocTaBieH B (opMe  DJIEKTPOHHOTO  JOKYMEHTa €IMHOro  IopTaja,
perHoHajIbHOTO TOpTaja Wik uHpOpMamuu C moprana  (deaepairbHON
nH(OPMAITMOHHON aJIpECHON CUCTEMBI (Jlajiee — MOPTall aApPEeCHON CUCTEMBI).

2.4. Cpok npenocTaBjieHUs MyHUIIMNIAJIbHON YCJIYTH

2.4.1. YOJIHOMOYEHHBIN OpPraH MPEeAOCTABIAET MYHHUIUIIAIBHYIO YCIYI'y B
cpok He 6osiee 10 paGouux AHEH CO THS MOCTYTUICHUS 3asiBJICHMUS.

B cnyvae mnomaum 3asBienuss uepes MODIL] BbllIeyKa3aHHBIA CpPOK
MPEIOCTABIEHN MYHULMNAJIBHON YCIYyrH UCYHUCIsAeTcs co IHS nepeaaun MOI]
3asBJICHUS U JIOKYMEHTOB, MPEJICTABICHHBIX 3asBUTENEM (MpU UX HAJIWYUU), B



VY1nosHOMOYEHHBIN OopraH, HO He Oojee yeM 18 pabouux 1HEW co AHS MOCTYIUICHUS
3asBJICHUS.

2.4.2. Pe3ynpTaT NpPENOCTABICHUS MYHULUIIAIBHONW YCIYTHM BBIIACTCS
(HampaBsieTcsl) 3asBUTENIO CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU:

B (QopMe D3JIEKTPOHHOrO JOKYMEHTA, IOJMUCAHHOTO YHOJHOMOUYEHHBIM
JOJKHOCTHBIM JIMIIOM C MCHOJb30BAHMEM YCWICHHOM KBadu(UUIHUPOBAHHOM
ANIEKTPOHHOM MOANKUCH, HE TIO3/IHEE OJHOT0 PA00YEro JHS CO AHS UCTEUEHHS CPOKa,
YKa3aHHOTO B MOAIYHKTE 2.4.]1 HACTOAMIEro aIMUHUCTPATUBHOIO PEIJIAMEHTA;

B (Gopme pgokymMeHTa Ha OYMa)XKHOM HOCHTEJNE, MOATBEPKAAIOIIETO
coJiep KaHue JIEKTPOHHOTO JIOKYMEHTA, HAlIPABJIIEHHOT'O OpraHoM (Opranusanueil),
NOCPEJICTBOM BBIJIAYM 3asIBUTEIIIO JIMYHO MOJT PACITUCKY, B MHOTO() YHKIIHOHATHLHOM
LEHTpE MO0 HAMpPaBJICHUS JOKyMEHTa HE Mo3Hee paboyero JHs, CIEIYIOIIEro 3a
10-m pabouuM JOHEM CO [JHS HCTEYEHHUS YCTAHOBJIEHHOTO MOAMYHKTOM 2.4.1
HACTOSIIIEr0 aJAMUHUCTPATUBHOIO PETJIAMEHTA CpPOKa MOCPEICTBOM IOYTOBOIO
OTIPABJIEHUS 10 YKA3aHHOMY B 3asIBJIEHUH IOYTOBOMY aJIPECY;

uHbOpMAIMK U3 TOCYAAPCTBEHHBIX MH(GOPMAIIMOHHBIX CUCTEM B CIIydasXx,
IPEAYCMOTPEHHBIX 3aKOHOAATENBCTBOM Pocculickon denepanuu.

[Ipn Hanuuuy B 3asIBJIEHUU YKAa3aHUS O BblJa4e pe3yJibTaTa Mpea0CTaBICHUS
MYHULUNATBbHOW yciyru yepe3 MOIL[ mo wmecty mpeAcTaBieHUs 3asiBICHUS
YnonHOMOYEHHBI oOpraH oOecrneynBaeT Tmepenayy JokymeHta B MOI]
nocpenactBoM AUC MOI] mist Beiiauud 3asBUTENIO HE TMO3/HEE pabodero HS,
CIIENYIOLIETO 3a JIHEM HCTE€YEHUS CPOKa, YCTAaHOBJIIEHHOI'O IIOAIYHKTOM
2.4.1 HacTosIEr0 AAIMUHUCTPATUBHOI'O PErIaMEHTa.

2.4.3. B ciydae ecnu B 3asBJICHHUH, IIPEJICTaBJICHHOM HENOCPEICTBEHHO HJIU
B JJIEKTPOHHOH (opme, OTCYTCTBYeT HUHGpOpMaLUs O CHOcO0e MOIydYeHMs
JOKYMEHTA, SIBIIAIOIIEr0Cs PE3yIbTATOM MPEIOCTaBICHUS MYHULIUIIAIBHON YCIIYTH,
yKa3aHHbIH JOKYMEHT HaIlpaBJISIETCS 3asBUTEII0 IIOCPEACTBOM IOYTOBOTO
OTIIPABJICHUS 110 YKa3aHHOMY B 3asIBJICHHH II0YTOBOMY aJIpeECy.

2.5. HopmaTuBHbIe NPaBOBbIe AKThI, PeryJupylinye MmpeaocTaBjieHue
MYHHMIUNAJIBHON YCJIYI'H

[IepedueHpr HOPMATUBHBIX IPABOBBIX AKTOB, PETYIUPYIOLIUX MPEIOCTABICHUAE
MYHHUITUTIATHHON YCIYTH, pa3MeIlaeTcs Ha OPUIIMaIbHOM caiiTe Y TOJTHOMOYEHHOTO
oprana B cetu «VHTEpHET», pPErmoHaJIbHOM peecTpe, Ha E€AWHOM IIOpTale U
PETHOHAIIBHOM ITOPTAJIE.

2.6. MHcuepnbiBamuii mnepedeHb [TOKYMEHTOB, HeOOXOAUMBIX B
COOTBETCTBHM C HOPMATHBHBIMHM NMPAaBOBBIMHM AKTAMH ISl MPeIOCTABICHUSA
MYHUIUNIAJBHOH YCJIYIM W YCJIYI, KOTOPble SIBJIAKTCH HEO0XOAUMMBIMH U
00513aTeJIbHBIMM /ISl IPEI0CTABJICHUA MYHHUIIUNIATBHON yCIYTH, MOJJIeKAMNX
NPeICTABIICHUI0 3asiBUTEIeM, CIOCO0bI MX MOJYYeHHUS 3asiBUTEeJIeM, B TOM
yucsie B 3JIeKTPOHHOM hopme, MOPSAAOK UX NPeAOCTABIECHHS

2.6.1. C wU©enpr0 TNONYYECHUS MYHHIUIAIBHON YCIyrd 3asiBUTEIIb
(TpencTraBUTENb 3asIBUTEIS) HAMPABIISIET (MPEICTABIISIET):



- 3asiBJIeHUE corjlacHo ¢opme, yTBepxkaeHHOM [Iprkazom Munduna Poccuu
ot 11.12.2014 Ne 146H (nanee — 3asiBJIeHHE):

B YTIOJITHOMOYEHHBIN Oprad Ha OyMa)KHOM HOCHUTEJIE€ TOCPEICTBOM MTOYTOBOTO
OTHPABJICHUS C OMKCHIO BJIOKEHUS U YBEIOMJIEHUEM O BPYUYECHUU;

JIMYHO B YTIOJIHOMOYEHHBIN oprad uinu MOI];

B (hopMe BJIEKTPOHHOTO JOKYMEHTa C HCIIOJIb30BAaHHEM E€IMHOTO IMOopTaa,
PETHOHAIIBHOTO MOPTaja, MopTajia aJipecHON CUCTEMBI;

3asBlIEeHUE JOJDKHO OBITh MOAMUCAHO 3asBUTENIEM WM TMPEICTaBUTEIEM
3asBUTEJIA.

[Ipy npexncrtaBiieHUM 3agBJICHUS TPEICTABUTENIEM 3asBUTENSI K TaKOMY
3asIBJICHUIO TPUJIAraeTcs JOBEPEHHOCTh, BBIJAHHAS MPEACTABUTEIIO 3asBUTENS,
obopmIIeHHasT B TOPSIKE, MPETyCMOTPEHHOM 3aKOHOJATeIhCTBOM Poccuiickoi
denepauni.

3asBineHue B (popMe IIEKTPOHHOTO JOKYMEHTA MOAMUCHIBACTCS 3asBUTEIIEM
aub0  TMpEeACTaBUTENIEM  3asBUTENS  C  HMCIOJB30BAaHMEM  YCUJICHHOMU
KBATM(UIIMPOBAHHOW  DJICKTPOHHOW  TOAMHUCH, 3a HUCKJIIOYEHUEM  Ciiydas,
npeaycMotrpeHHoro nyHkroM 2(1) IlpaBun ompeneneHus BUIOB SJICKTPOHHOMN
MOJMKUCH, UCTIOJIb30BAHNE KOTOPBIX JOMYCKAETCs MPU OOpaIleHUH 3a TOJIydeHUEM
TOCYJApCTBEHHBIX M MYHHUIMMNAIBHBIX YCIYT, YTBEPXKIECHHBIX IMOCTAHOBIICHHEM
IIpaButenbctBa Poccuiickoit ®depepaumu ot 25.06.2012 Ne 634 «O Buamax
ANEKTPOHHOM MOJIMUCH, UCTIOIB30BaHNE KOTOPBIX JAOIMYCKAeTCs MpU 00paIlleHUH 3a
NOJIyYEHUEM TOCYIAPCTBEHHBIX U MYHHUIIUIIATIBHBIX YCIYT».

[Ipu mpenocraBiieHWM 3asBIICHUS MPEACTaBUTENIEM 3asBUTENS B (Gopme
ANEKTPOHHOTO JOKYMEHTa K TaKOMY 3asBICHUIO MPUIIAracTcs HaIJIexKaluuM
oOpazoM odopMiieHHAs JTOBEPEHHOCTh B (opMe DdJIEKTPOHHOTO JTOKYMEHTAa,
NOAMUCAHHOTO  JIMIOM, BbIAABIIUM  (MOAMHKCABIIMM)  JOBEPEHHOCTb, C
UCITOJIb30BAaHUEM  YCHUJICHHOW KBaJU(PUIIMPOBAHHOW DJEKTPOHHOW  ITOJIHCH
(B ciywae, eciM TPEACTABUTENb 3asiBUTENsl JEWCTBYET HA OCHOBAaHUU
JIOBEPEHHOCTH ).

B ciydae npencraBiieHus 3asBI€HUAS TIPU JIMYHOM OOpaIIEHUH 3asIBUTEIS UITU
MpEACTABUTENS  3aABUTENS  MPEIBABISIETCS  JIOKYMEHT,  YJOCTOBEPSIOIINI
COOTBETCTBEHHO JIMYHOCTD 3asIBUTEIIS WM MPEJICTABUTEINS 3asIBUTEIIS.

Jlumo, wumeromee MpaBo ACHCTBOBaTH 0€3 JIOBEPEHHOCTH OT HWMEHU
FOPUANYECKOT O JIMIA, TPEABSIBISIET JOKYMEHT, YAOCTOBEPSAOUINNA €ro JINYHOCTD, U
COOOIIaeT PEKBU3UTHI CBHJIETEIBCTBA O TOCYAApPCTBEHHOW  PETUCTPAIUH
IOpUJINYECKOT0 JIMIA, a MPEACTABUTENDb IOPUINUYECKOTO JIUMA NPEIbIBISET TaKXKe
JOKYMEHT, MOATBEPKIAAIOIMIMNA €ro IMOJHOMOYHUS JI€MCTBOBATH OT MMEHU ITOTO
FOPUANYECKOTO JIMIA, WIM KOIMHI0 3TOTO JOKYMEHTA, 3aBEPEHHYI0 NEYaThl0 U
MOAIHUCHI0 PYKOBOAUTEIIA 3TOTO FOPUANYECKOTO JIULIA.

3asButenu (TpeACTaBUTENM 3asiBUTENsA) MpU MOJlaye 3asiBICHUS BIIPaBe
MPUIOKUTh K HEMY JIOKYMEHTBI, YKa3aHHble B MOANYHKTE 2.7 HACTOSIIErO
aJIMUHUCTPATUBHOTO pErjaMEHTa, €CJIu TaKhe JOKYMEHTbl HE HaXOJsATCS B
paclopsiKEHUHM  OpraHa  TOCYJApCTBEHHOW  BJIAaCTH, OpraHa  MECTHOTO
caMOympaBieHus: JUOO TMOABEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaMm WIH
OpraHaM MECTHOTO CaMOYIPaBJIEHHUS OpraHu3alui.
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2.6.2. Ilo cBoemy Ke€lIaHUIO 3asBUTENIb MOXET IPEIACTABUTh HWHBIE
JOKYMEHTBI, KOTOpbIE, TI0 €r0 MHEHHUIO, UMEIOT 3HAYEHUE NPHU MPEJOCTABICHUU
MYHULHUNAJIBbHON YCIIYTH.

2.6.3. Komuu JIOKyMEHTOB MOTYT OBIThb 3aBEpPEHbl HOTAPUAIBHO WIIU
3aBEPSIOTCS NpPHU MpUEME JOKYMEHTOB B YCTAHOBJIEHHOM MOPSAKE MPU HATUYUU
OpPUTHHAJIOB.

2.6.4. OTBETCTBEHHOCTHh 3a JOCTOBEPHOCTb IPEACTABISEMBIX CBEICHUMN
BO3J1araeTcs Ha 3asiBUTEIS.

2.7. HcuepnbiBaOIMil NepeYeHb [TOKYMEHTOB, HeO00XOAUMBIX B
COOTBETCTBUM C HOPMATHBHBIMHM NMPABOBBIMHM AKTAMM Uil MPeI0CTABIEHUS
MYHUIUNIAJBHOW  yCJIYIrM, KOTOpble HAXOASATCS B  PACHOPSKEHUH
rocyIapCcTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYINPABJIEHUSA M HHBIX
OPraHoB M KOTOpbIe 3asiBUTE/b BIPaBe NMPeJ0CTABUTH, a TAKKe CIOCOObI HX
NMoJIy4yeHHsl 3asiBUTEJISIMH, B TOM YHCJe B JIEKTPOHHOH (popMe, MOPSIAOK HUX
npeacTaBJIeHus

2.7.1. 1oKkyMeHTbI, KOTOpBIEC 3asBUTEIb (MPEICTABUTENb 3asBUTENS) BIPaBE
PEACTaBUTh 110 COOCTBEHHOM MHUITUATHBE:

- MPaBOYCTAHABIMBAIOLIME U (UJIU) MPABOYAOCTOBEPSIONINE TOKYMEHTHI Ha
00BbeKT (0O0OBEKTHI) agpecaliui, eclid MPaBo Ha HEro 3aperucTpupoBaHo B ExuHom
rOCy/IapCTBEHHOM peecTpe HeIBIKUMOCTH (ymnpaBieHue dDenepaibHON citykOa
roCy/IapCTBEHHOM PErUCTpallny, KagacTpa u kaprorpaduu no MiBaHoBcKoi 06actu
(manee - Pocpeectp);

- KaJacTpOBBIE TMAacropra OOBEKTOB  HEJABUKUMOCTH, CIEACTBHUEM
npeoOpa3oBaHusi KOTOPBIX SBIsIETCS oOpa3oBaHMe OAHOTO M Oosiee OOBEeKTa
azpecaiuy (B ciiydae npeoopa3zoBaHusi 00HEKTOB HEJBIKMMOCTH ¢ 00pa30BaHUEM
OJIHOTO M 60Jiee HOBBIX 00BeKTOB ajapecarun) (Pocpeectp);

- paspelieHue Ha CTPOUTEIHCTBO OOBEKTa aapecanuu (Mpu MPUCBOCHHUU
azpeca CTpOSIIIUMCSI 00BEKTaM aJipecanny) U (Uin) pa3pelieHrue Ha BBOJI 00bEKTa
aZipecaliii B HKCILUTyaTalllio, BEIJAHHOE OPTaHOM MECTHOT'O CaMOYTPABICHUS WIH
YIOJIHOMOYEHHBIM OPTraHOM MCIOJIHUTENbHOM BiacTu MBaHOBCKOM oOnactu (eciu
O00OBEKTOM ajpecariii He BBICTYMAET OOBEKT WHIUBUIYAIBHOTO >KUJIUIIHOTO
CTPOUTENBCTBA WU CAZOBBIN 10M);

- YBEJIOMJIEHUE O COOTBETCTBUH YKA3aHHBIX B YBEJOMJIEHUU O ITUIAHUPYEMOM
CTPOUTENBCTBE MapaMeTpOB OOBEKTa aapecarliil YCTAaHOBJICHHBIM IapaMeTpaMm H
JIOTTYCTUMOCTH pa3MelIeHusT OO0BEKTa aapecalid Ha 3€MEJIbHOM YYacTKe W
YBEJIOMJIEHUS O COOTBETCTBUH MOCTPOCHHBIX MU PEKOHCTPYHUPOBAHHBIX OOBEKTOB
azpecanuu TpeOOBAHUAM 3aKOHOJATENbCTBA O TPAJOCTPOUTEIBHON JEATEIIbHOCTH
pasperieHne Ha CTPOUTENBCTBO 00BEKTA aIpecalliy, pa3perieHre Ha BBOI 00HEKTa
aJpecanuu B dKCIUTyaTaluIo;

- CXEMa pPacHoJIOXKEHUsS O0BbEKTa aJpecallid Ha KaJacTPOBOM IUJIaHE WU
Ka/JIaCTPOBOM KapTe COOTBETCTBYIOIIEH Tepputopun (B cliydyae MPUCBOCHHUS
3eMeIbHOMY y4uacTKy azapeca) (Pocpeectp);

- KaJlaCTPOBBIN MacnopT o0bekTa aapecaluu (B ciydae MPUCBOCHUS ajapeca
00BEKTY azipecallnu, IOCTaBICHHOMY Ha KaJaacTpoBbiil yueT) (Pocpeectp);



- peleHue oOopraHa MECTHOIO CaMOYIpPaBJICHHS O TMEpPEeBOJE KUIIOrO
MOMEIICHUSI B HEXWIOE IOMEIIEHUE WIM HEXWIOro IOMEIIEHHUS B KHIOE
noMmenieHre (B cliyyae TMPUCBOCHUS MOMELIEHUIO aJpeca, W3MEHEHUs U
AHHYJIMPOBAHUS TAKOTO aJipeca BCIEACTBHE €ro MePeBOIa U3 )KUIIOT0 MOMEILEHUS B
HEXWIOE TIOMEIICHHE WM HEeXWIOro IMOMEIIEHUs B JKWJIOE [OMEIIEHUE)
(Anmunnctpanus @ypMaHOBCKOr0 MyHUIIUMIIATIBHOTO paiioHa);

- aKT MPUEMOYHON KOMUCCHUH MIPHU NEPEYCTPOUCTBE U (WIIH) NEPEIUIAHUPOBKE
MOMEIICHMs], MPUBOAAIIMX K OOpa30BaHHUIO OAHOrO U 0o0Jiee HOBBIX OOBEKTOB
aapecanuu (B ciiydae mpeoOpa3oBaHusi 00BEKTOB HEABMIKUMOCTH (TIOMEILIEHUI) C
oOpa3oBaHUEM OJIHOTO U 0o0Jiee HOBBIX OOBEKTOB ajpecanuu) (AIMUHUCTpAIUS
OypMaHOBCKOI'0 MYHULIUIIAJILHOTO paiioHa);

- KaJjacTpoBasi BHIMUCKA 00 00BEKTE HEABMXKMMOCTH, KOTOPBINA CHSAT C y4yeTa
(B cimyyae aHHYJIMPOBaHUS aJipeca 00bEKTa aipecalliy 0 OCHOBAHUSIM, YKa3aHHBIM
B MOJAMYHKTE «a» NmyHkTa 14 [IpaBun npucBOeHMs, U3BMEHEHUS U aHHYJIUPOBAHUS
aZpecoB, YTBEPXKIEHHbIX mocTraHoBieHueM [IpaButensctBa  Poccuiickoii
®enepanuu ot 19.11.2014 Ne 1221) (Pocpeectp);

- YBeIOMJIEHUE 00 OTCYTCTBHH B TOCYAAPCTBEHHOM KaJJaCTpe HEJBUKUMOCTH
3anpaniuBaeMbIX CBEACHUN N0 OO0BEKTYy aapecaluu (B ciydae aHHYJIMPOBAHUS
azpeca o0bEKTa agpecary 0 OCHOBAHUSIM, YKa3aHHBIM B MOAMYHKTE «0» MyHKTa
14 TlpaBui npuCBOEHUS, U3MEHEHHUSI M aHHYJIHUPOBAHUS aJIPECOB, YTBEPKIECHHBIX
noctanoByieHueM IlpaButensctBa Poccuiickoit @eneparuu ot 19.11.2014 Ne 1221)
(PocpeecTp).

2.7.2. B cnyuyae ecnu 3asBUTEIEM CAMOCTOSTEIBLHO HE TMPEICTABICHbI
JOKYMEHTBI, YyKa3aHHbl€ B MyHKTe 2.7 HAacCTOSIIETO aIMUHUCTPATHUBHOTO
periaMeHnTta, YTOJHOMOYEHHBIM  OpraH  3ampamuBaeT HMX  IOCPEICTBOM
MH(GOPMAIIMOHHOTO MEKBEIOMCTBEHHOTO B3aUMOICHCTBHSI.

2.7.3. Henpencrapienue 3asBuUTeNeM  (MPEICTaBUTEIIEM  3asABUTEIIA)
JOKYMEHTOB, HAXOISIIUXCS B PACTIOPSKEHUH TOCYIapCTBEHHBIX OPTaHOB, OPTaHOB
MECTHOTO CaMOYIIPABJICHUSI U UHBIX OPTraHOB HE SIBJISICTCSI OCHOBAHHUEM JUIsI OTKa3a
B IIPEIOCTABICHUU MYHHIIUIAIBHON YCIYTH.

2.8. Yka3anue Ha 3anpeTr Tpe0OBaTH OT 3asiBUTEJIS

2.8.1. 3anpeiieHo TpeOOBaTh OT 3aABUTES:

IpeICTaBIeHUsI TOKYMEHTOB M MHPOPMAIIUU WJIH OCYIIECTBICHUS JEHCTBUH,
MPEJICTABIECHNUE WU OCYLIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MPAaBOBBIMH aKTaMH, PETYJIHPYIOIIMMHU OTHOILICHHS, BO3HHMKAIONIME B CBS3H C
MPEJOCTaBICHUEM MYHUIUMIIATLHON YCIYTH;

NPEICTaBIeHUsT JOKYMEHTOB W WHGOPMAIMU, KOTOPhIE HAXOAATCS B
pacHoOpsKEHUH OPraHoB, MPEJOCTABISIONIMX MYHUIUMIAIBHYIO YCIYTYy, HWHBIX
rOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CAaMOYIIPABIICHUS M OpraHu3aluii, B
COOTBETCTBUM C HOPMATHUBHBIMHU IPAaBOBBIMM akTaMu Poccuiickoit Penepanuu,
HOPMATUBHBIMM TIPABOBBIMU akTaMu cyObekToB Pocculickoit ®exaepanuu u
MYHULIUTTAIBHBIMU PABOBBIMU aKTaMU;

MpEACTaBICHUS. JOKYMEHTOB U UWH(}OpManuu, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh IpPHU IEPBOHAYAIBHOM OTKa3e B
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npueMe JOKYMEHTOB, HEOOXOIUWMBIX IS TMPEJOCTABICHUS MYHUIUIIAIBHON
yCIIyrd, Ju00 B MPEIOCTABICHUM MYHUIMMAIBHOM YCIYyTH, 3a HCKIIOYEHUEM
CJIy4aeB, MPEAYyCMOTPEHHBIX MYHKTOM 4 yacTu 1 ctathu 7 @enepaibHOTO 3aKOHA OT
27.07.2010 Ne 210-®3 «OO0 opraHu3aliy MpeaoCTaBICHUS T'OCYAapCTBEHHBIX U
MYHULATTAIBHBIX YCITYT»:

- W3MEHEHHE TpeOOBaHUM HOPMATHUBHBIX IPABOBBIX AaKTOB, KacalOIIUXCS
MPEOCTABICHUS MYHUIIMNAIBHONW YCIyTHd, TMOCJE€ MEepPBOHAYAIBHOW TMOJauu
3asBJICHUS O MPEJOCTABICHUN MYHUIIUTIATLHON YCIIYTH;

- HaJlnyue omuOO0K B 3asBJIICHUH O TIPEIOCTABICHUN MYHUITUTIATLHON YCIYTH U
JIOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IOCJE MEePBOHAYAIBLHOTO OTKa3a B MpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JIJIs MPEIOCTABICHUS] MYHUIIUITAIbHON YCIIyTH, JTUOO0 B
PEIOCTABICHUN MYHUIIMTIAIBHON YCIYTH U HE BKIFOYEHHBIX B MPECTABICHHBIN
paHee KOMIUIEKT JJOKYMEHTOB;

- UICTEUYEHHUE CPOKa JICUCTBUS JOKYMEHTOB UJIU U3MEHEHUE HH(GOPMAIIUU TTOCIIE
NEepBOHAYAIILHOTO OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIWMBIX IS
NPEJOCTABICHUS ~ MYHULMNAIBHOW  yciyrd, JmbO B  NPEIOCTaBICHUU
MYHUIIUATIAJIBHON YCITYTH;

- BBIABJICHHE JIOKYMEHTAJIBHO TOJTBEPKACHHOro ¢akTa (MPU3HAKOB)
OImMM1OOYHOTO WIIM TPOTUBOMPABHOTO AeHCTBHS (0€3AeHCTBHS) TOKHOCTHOTO JIMIIA
opraHa, TPEIOCTaBIAIONIEIO MYHHUIUMIAIBHYIO  YCIYTy, MYHUIHMIAIHHOTO
ciyxarero, paborauka M®I] mpu mepBoHavYaIbHOM OTKa3€ B IpUEME JIOKYMEHTOB,
HEOOXOAUMBIX ISl  TPEJOCTABICHUS MYHHUIIMIIAJBbHOW  yclIyrw, Jubo B
IPEIOCTABICHUH MYHHUITUTIATBLHON YCIYTH, O Ye€M B TUCbMEHHOM BH/JIE 32 TIOAMHUCHIO
PYKOBOIUTEIS ~ OpraHa,  TMPEJOCTaBISIONIET0  MYHHUIIMIAIBHYIO  YCIyTY,
pykoBogutTenass MO npu mnepBoHaYalIbHOM OTKa3e B IpHUEME JOKYMEHTOB,
HEOOXOAUMBIX JUIsI TPEJOCTABICHUS MYHHUIIUIIAJBHOW YCIYTH, YBEIOMIISCTCS
3asBUTEIIb, a TAKKE MIPUHOCATCS U3BUHECHUS 32 JOCTABJICHHBIC HEYT00CTBA.

2.9. UcyepnbiBaMidi nepeyeHb OCHOBAHMM Jisi O0TKAa3a B IpuUeMe
JOKYMEHTOB, HE00XOIMMBbIX /ISl MPeI0CTABJIEHUA MYHHUMIAIBHON yCIyTru
OcHoBaHMs AJis OTKa3a B IpUEME JOKYMEHTOB OTCYTCTBYIOT.

2.10. UcyepnbiBaomuii nepeyeHb OCHOBAHMH /JJfl NPHOCTAHOBJICHUS
WIH O0TKAa3a B MPeJ0CTABICHNHA MYHUIUNATBHON YCIYIrH

2.10.1. OcHoBaHus AJisI IPUOCTAHOBJIEHHUS MMPEIOCTABICHNS MYHULIMTIATBHOMN
YCIIYTH OTCYTCTBYIOT.

2.10.2. B npenocTaBieHUU MyHUIUMIIATIBHOW YCIYTH MOKET ObITh OTKa3aHO B
CIEAYIOIINX CIyYasx:

C 3asBJICHUEM O MPEAO0CTABICHUN MYHUIIMITAIIBHON YCIIYTH 00paTHUIIOCh JIHIIO,
HE yKa3aHHOE B MMyHKTE 1.2 HAacTOAIIEro aAMUHUCTPATUBHOTO PETIAMEHTA;

OTBET Ha MEXXBEJOMCTBEHHBIM 3alpoC CBHUJIETEILCTBYET 00 OTCYTCTBHH
JOKyMeHTa U (uiu) uHOpManuu, HEOOXOAUMBIX MJi MPUCBOCHUS OOBEKTY
aJpecaluu aipeca Wik aHHYJIUPOBAaHUS €T0 aJIpeca, U COOTBETCTBYIOIIUN IOKYMEHT
He ObLI Mpe/ICTaBJICH 3asiBUTENEM (IIPEICTABUTENIEM 3asiBUTEINs) MO COOCTBEHHOM
WHUILIMATUBE;
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JOKYMEHTBI, 00S13aHHOCTb MO MPEAOCTABICHUIO KOTOPBIX IJIS MPUCBOEHUS
O0OBEKTY aJpecallMd aJpeca WIN aHHYJHWPOBAaHUS €ro ajapeca BO3JIOXKEHA Ha
3asBUTENs (MPEACTaBUTENSl 3asBUTENA), BbIJAHbI C HApYyIIEHUEM MOPSAKA,
YCTaHOBJICHHOI'O 3aKOHOAaTenbcTBOM Poccuiickon denepanny;

OTCYTCTBYIOT CIIy4au U YCJIOBUS JJIsl IPUCBOCHUS OOBEKTY aipecally ajpeca
WM aHHYJMPOBAHUS €ro ajpeca, ykazaHHble B myHKTax 5, 8 - 11 u 14 - 18 IIpasun
MPUCBOCHMS, W3MEHEHUS W  AHHYJIUPOBAHUSA  aJPECOB,  YTBEPKICHHBIX
noctaHoBieHueM lIpaBurensctBa Poccuiickoit @eneparuu ot 19.11.2014 Ne 1221.

2.10.3. 3asButenu (IpenCTaBUTENW 3asABUTENS]) MMEIOT IMPaBO MOBTOPHO
o0paTUThCs B YTOJHOMOYEHHBIN OpraH 3a MOJy4Ye€HHWEM MYHULMIAIBHON YCIIYTH
1ocJie yCTpaHEeHHsI TPeAYCMOTPEHHBIX HACTOSIIMM ITyHKTOM OCHOBAHHM JJ1s OTKa3a
B IIPEIOCTABICHUU MYHHUIIMTIATIBHON YCIYTH.

2.11. IlepeyeHb YycJayr, KOTOpbIe SIBJSIIOTCH HEOOXOAMMBIMH W
00513aTeJIbHBIMHU VISl IPE0CTABJIEHNSI MYHHUIIUIIAJbHON yCJIYId, B TOM 4HCJIe
CBeJleHUsT O JOKyYMeHTe (JIOKyMeHTax), BbIIaBaeMoOM (BbIIaBae€MbIX)
OPraHM3aINUAMM, YYACTBYOIIMMHU B PEI0CTABJIEHNH MYHUIMNIAJIbHON yCIYTH

Yenyru, KOTOpbIC SIBISIOTCS HEOOXOMUMBIMH U 00S3aTEIIbHBIMU  JJIS
MPEOCTABICHUS MYHUIIMTIIATLHONW YCIYTH, OTCYTCTBYIOT.

2.12. Tlopsaok, pa3Mep M OCHOBAHHSI B3MMAHHUA TOCYJAAPCTBEHHOM
NMOLUIMHBI U MHOM IUIATHI, B3UMaeMOl 32 MPeAoCTABJICHHUEe MYHULIUNAJIbHOU
YCJIYT’

MyHununanapHas ycjryra mpeaocTaBisieTcs 0ecIiaTHO.

2.13. Ilopsinok, pa3Mep ¥ OCHOBAHMSI B3UMAHUA ILIATHI 34
npeaocTaBjieHHe  YCJIyr, KOTOpble  SIBJASIIOTCA  HEOOXOAMMBIMH M
00s13aTeILHBIMH /1JI51 TPEA0CTABICHUS MYHUIIUNIAJIbHON yCIyTrd

[Inata 3a mpemocTaBieHHE YCIYT, KOTOPBIE SBIAIOTCS HEOOXOIWMBIMU U
00s3aTENBHBIMU ISl TIPEIOCTABICHUS MYHHUIIMIAIBHONW YCIYTH, HE B3UMAEeTCs B
CBS3U C OTCYTCTBUEM TAKUX YCIIYT.

2.14. MakcuMaJIbHbIH CPOK 0:KUIAHNS B OYepeu MPHU MoJaye 3anpoca o
NpeI0CTABJICHUN MYHULIMNAJbBHOM YCJIYIM, YCJIYIHW, [peaocTaBjsieMoi
OpraHu3anuei, y4acTBylOIIeld B MPEAOCTABJICHMH MYHULHMIIAJIbHON YCJIYIH, U
NPHU MOJYYeHUH Pe3yabTaTa NPeI0CTABJIEHUS TAKUX YCIYT

Bpemss oxupanuda B oyepeaum npu IoAadye 3ampoca O MPEeIOCTABICHUH
MYHHUIUITAIBHOMN YCIIYTH, YCIYTH, IPEIOCTABISAEMON OpPraHn3alen, y9acTBYOIIEN
B MPENOCTAaBICHUM MYHULUNAIBHOW YCIyrd, W TMpU MOJYyYCHUH pe3yibTaTa
MPEIOCTABJICHUS TAKOW YCIIYTY HE JOJDKHO MPEBBIIATh |5 MUHYT.

215. Cpoxk W ©MOpPAAOK perucTpaluy 3amnpoca 3asiBUTEJd O
NMpeI0CTABJIEHUN MYHUIIUNAJIBLHONW YCIAYIrH W YCJYIrd, HpeaocTaBJIsieMOi
opraHm3anueil, y4acTBylIieil B NpeJ0CTABJIEeHNY MYHUIUNAJIbHON YCJIYI'd, B
TOM 4HCJIe B JIEKTPOHHOMH (hopme
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3asBIECHUE O MPEAOCTABICHUM MYHUIMIAIBHON YCIYyrd, B TOM YHCIIE
MOCTYIUBILIEE B JIIEKTPOHHON (opMe C HCHOJB30BAHMEM €IMHOIO NopTaia,
peruoHanbHOro noprana jubdo yepez MOII, peructpupyercs B Teuenue 1 padbouero
OHA CO JHS TOCTYIUICHUS 3asBIICHUS B CTPYKTYPHOM TMOApa3/ICIICHUU
YII0OITHOMOYEHHOTO OpraHa, OTBETCTBEHHOM 3a BEJCHUE JIETONPON3BOICTBA.

2.16. TpeGoBanusi K mNOMEIIEHUAM, B KOTOPbIX MpPeI0CTaABIsIETCS
MYHUIMNIAJbHAS YycJayra, K MeCTy OXHAaHMsS M I[pueMa 3asiBUTeJeN,
pasMelieHuI0 U O0(OPMJICHUI0 BU3YAJIbHOH, TEKCTOBOM U MYJbTUMEIUNHOMN
uHGoOpMaUHU 0 OPAIAKe MPeAOCTABJIEHHSI MYHHIMNIAJIbHOH YCJIYTI|

MGCTa, NpCaAHA3HAYCHHBIC JIIs O3HAKOMIJICHHA 3asiBUTEICH C
I/IH(I)OpMaI_II/IOHHBIMI/I MarcpuajiaMu M 3allOJIHCHUA JOKYMCHTOB, 060pyI[yI-OTC$I
I/IH(I)OpMaI_II/IOHHBIMI/I CTCHIaMHU, CTYJIbAMU, CTOJIaMH (CTOﬁKaMH) )51

oOecrieuynBarOTCs 00pas3IamMu 3aroJIHCHUS JOKYMEHTOB, OyMaroi ¥ KaHIeIIPCKIUMHU
NPUHAIJICKHOCTSIMH JIJIs1 00eCIIeueHUsT BO3MOKHOCTH 0()OPMIICHHS JIOKYMEHTOB.

B Mecrtax miis 3anojiHEHUsT JOKYMEHTOB JIOJDKEH 00€CTICUMBATHCS JOCTYH K
HOPMAaTHUBHBIM MIPaBOBBIM aKTam, PETYIHPYIONTUM PEeI0CTaBICHUE
MYHHIMTIAIBHON YCITYTH.

Mecra 17151 0kMIaHusSI 000PYAYIOTCS CTYJIBSIMU, KPECEITbHBIMH CEKITMSIMU HITH
ckaMbsiMU (OaHkeTkamu). KomndecTBO MecT I OKHJIaHUS OTPEIASISACTCS UCXOIS
u3 (pakTHUEeCKO Harpy3Ku U BOBMOXHOCTEH JIsl UX pa3MEIleHHs B 3JJaHUU.

[Tomerienust A1 HEMOCPEACTBEHHOTO B3aUMOICHCTBHS C 3aIBUTEIISIMA MOT'YT
OBITh OpPraHU30BaHbl B BHJI€ OTIEIbHBIX KAOMHETOB JMOO B BHUAE OTAEIbHBIX
pabounx MecT.

KabOunetsl, mpeaHazHayeHHbIE A TpHEMa 3asBUTENEH, HOJKHBI ObITh
00opy10BaHbI HH()OPMAIIMOHHBIMY Ta0IUIKaMH (BBIBECKaMH) C YKa3aHUEM HOMEpa
kabuHera, (amwinu, WMEHH, oOT4ecTBa (MPU HATUYUU) U JOJDKHOCTH
MYHUIIMIAIBHOTO CIIy’Kalero, rpaduka mnpueMa 3asgBUTENCd g JUYHOTO
NpEeICTaBIECHUSI JOKYMEHTOB Y KOHCYJIbTUPOBAHHSI.

Kaxmoe pabouee MecTo MOMKHO OBITH OOOpPYAOBAaHO IEPCOHATHLHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTyNMa K HEOOXOAMMBIM HH(GOPMAIMOHHBIM
0a3aM, MeYaTaroM ¥ CKAaHUPYIOIIUM YCTPONUCTBAM.

Bxon B 3manme YTNOJTHOMOYEHHOTO OpraHa JOJDKEH OBITh 000pYyI0OBaH
WHQOpPMAIIMOHHOW  TaOIWYKON  (BBIBECKOM),  COACpXKAIIECH  CISAYIONIIYIO
uHGOPMAITHIO:

HAaUMEHOBAHUE;

MECTO HAXOXKCHUS;

peXKUM pabOThI;

azpec o(UIMaIbHOTO CalTa,

Tene(pOHHBIA HOMED U apec dIEKTPOHHON MOYTHI.

B nensx opranmszaruu 6€CIpensaTCTBEHHOTO JTOCTYIAa WHBATUIOB (BKITIOYAs
WHBAJUOB, WCIOJB3YIONUX KPECa-KOJMSCKH M COOAK-TIPOBOJHUKOB) K MECTY
MPEIOCTABICHUS MYHUITUTIATHHONW YCIIYTH UM 00€CTICUNBAIOTCS :

yCIJIOBUS OECIIPENATCTBEHHOI'O JIOCTYMA K 00BEKTY (37aHHUI0, TOMEIICHUIO), B
KOTOPOM  TPEJOCTABISACTCS ~ MYHHUIIMNAJIbHAsT  yciayra, a  Takke IS



OecHpeniATCTBEHHOrO0  IOJIb30BaHUA  TPAHCIOPTOM, CpPEACTBAMH  CBSI3M M
uH(popMaImy;

BO3MOXXHOCTh CAMOCTOSITEJIBHOTO TMEPEABUKEHUSI 10 TEPPUTOPUH, Ha
KOTOPOM  pacrojoXeHbl OOBEKTHl  (37aHUS, TMOMEIIEHHs), B  KOTOPBIX
MPENIOCTABISAETCS MyHUIMIAIbHAS yClyra, a TakKe BXOJa HAa Takue OOBEKTHI U
BBIXOJIa U3 HUX, TOCAIKU B TPAHCTIOPTHOE CPEJICTBO U BBHICAJKU U3 HETO, B TOM YHUCJIE
C UCIOJIb30BAaHUEM KPECI1a-KOJISCKH;

HaJJIexkalee pasMenieHue oOOpyAOBaHUS M HOCUTENeW HHPOpMaluu,
HEOOXOIUMBIX Il oOecreueHusi OecHpensaTCTBEHHOTO JO0CTyla K OOBeKTaMm
(3naHusM, MOMEUIEHUSIM), B KOTOPBIX MPEAOCTABIAETCS MYHULIMITANIbHAS YCIyTa, C
Y4€TOM OTpaHUYECHUM KU3HEAESITeIbHOCTH;

nyOaupoBaHre HEOOXOIMMOM 3BYKOBOU U 3pUTEIbHON HH(OPMAIUK, a TAKXKE
HaJMNUCeil, 3HaKOB M WHOM TEKCTOBOM W rpaduueckoil MHGOpMALMKU 3HAKAMM,
BBITIOJIHEHHBIMU pesibe)HO-TOUeUHBIM HIpudTOM bpaiins;

COMPOBOXKJICHUE WHBAJIMIOB, UMEIOUIUX CTOHMKHE PacCTpOMCTBAa (PYHKIMU
3pEHUs U CAMOCTOSTENILHOTO TIEPE/IBIKECHHUS;

JIOIYCK CYpJIONEPEeBOIUMKA U TU(DIOCYPIOTIEPEBOTUHKA;

JIOIYCK COOAKU-TIPOBOAHMKA HAa OOBEKTHI (3/]aHUsl, TOMEIIEHHUs), B KOTOPBIX
NPEIOCTaBISETCS MYHHUIIUTIANIbHAS YCITyTa;

OKa3aHHWE TIOMOIIM B MPEOJOJICHUH OapbepoB, MEMIAIOUIUX MOJIYYSHHUIO
MYHULUNAIBHON YCIYT HaApaBHE C APYTUMH JIMLIAMH.

B ciydae HEBO3MOXXHOCTH TMOJHOCTHIO MPHUCIOCOOUTH TOMEIICHHE
VY10JIHOMOYEHHOT0 OpraHa ¢ y4eTOM MOTPeOHOCTH MHBANKAA €My 00ecTieunBaeTCs
JIOCTYII K MECTY IPEIOCTAaBICHUS MYHULIMIIATbHON YCIYTH.

2.17. Tloka3aTeju JOCTYIHOCTH U KA4eCTBA rOCYyAaApPCTBEHHOM YCJIYId, B
TOM 4YHCJIe KOJMYEeCTBO B3aUMOACHCTBHI 3afBHTEJNSl € JOJKHOCTHBIMU
JUIAMHM  TPH  [PeJOCTABJICHHMHM  MYHMIUNAJBHON  yCIyrM H  HX
NPOAO/ZKUTEJIbHOCTh, BO3MOKHOCTh IOJYYEeHUSI TOCYJAPCTBEHHOM YCJIYIH B
M®II, B03MO:KHOCTH MOJy4YeHUs1 HMHpoOpManMM O Xo4e NPeA0CTABJICHUA
rocy1apCTBEHHOH yCJIYI'd, B TOM YHCJIe ¢ UCIOJb30BaHUEM HH(POPMALUOHHO-
KOMMYHHMKAIMOHHBIX TEXHOJIOT Wil

2.17.1. TlokazareneM KkadecTBa M JOCTYMHOCTH MYHUIIMIAIBHON YCIyru
SIBJISIETC COBOKYITHOCTh KOJIMYECTBEHHBIX M KAYECTBEHHBIX IAPAMETPOB,
MO3BOJISIFOIIMX HM3MEPSITh M OLIEHMWBATH IIPOLECC U PE3YyJbTAT IPEAOCTABICHUSA
MYHHUIUIIAIBHON YCIYTH.

2.17.2. Tloka3aTenssMu JOCTYIMHOCTH NPEAOCTABICHUS MYHHUIUIIAIBHON
YCIYTH SIBJISIFOTCSL:

TPAHCHOPTHAsA JOCTYNHOCTb K MECTaM MPEJOCTABICHHS MYHHIUITAIIBHON

YCIIYTH, B TOM YHCIIE JUTSI JIUI C OTPAHUYCHHBIMH (PU3NIECKUMU BO3MOKHOCTSIMU;

BO3MO>KHOCTb MOJTYUYEHHUS OJTHOM, aKTyaIbHOM U JOCTOBEPHOUN HHPOpMAITUU
0 TIOPSAKE MPEIOCTABICHUSI MYHUIIMIIAIIBHON YCIYTH, B TOM YUCJIE B 3JIEKTPOHHOMU
(opme;

BO3MOXKHOCTb  BbIOOpa cmocoba oOpamieHuss 3a IMPeJoCTaBICHUEM
MYHULUNAIBHOW YCIAYTH (JIMYHO, Yepe3 MPEACTABUTEISA, IOYTOBBIM OTIIPABICHUEM,



yepe3 MO®I], mocpeACTBOM €IMHOr0 MOpTajia/peruoHalbHOrO MOpTalia, Mopraja
aJpeCHOM CUCTEMBI);

BO3MOXXHOCTh MOJIyYeHHUs] HHPOPMALIUK O MOPSAKE U XOJI€ MPEIOCTaBICHUS
MYHUIUOAIBHOW YCIYrM, B TOM YHCJIE C HCIOJIb30BaHMEM HWH(OPMAIMOHHO-
KOMMYHHUKAIITMOHHBIX TEXHOJIOTHH.

2.17.3. TlokazarensaMu KayecTBa MPEIOCTABICHHUS MYHULUIIAIBHONW YCIYTH
SABJISFOTCSL:

CTENEeHb YJIOBIETBOPEHHOCTH TpPaKJaH KayeCTBOM U JOCTYIHOCTHIO
MYHHULUIIAJIBHON yCIIYTH;

COOTBETCTBHE MPEIOCTABIIEMON MYHULMIAIBHON YyCIyru TpeOOBaHUIM
HACTOAIEr0 aIMUHUCTPATUBHOTO PETIaMEHTa;

cOOJII0/IEHNE CPOKOB MPEAOCTABICHUS MYHULIUITAILHON yCIyTH;

KOJIMYECTBO 0OOCHOBAHHBIX Kaj00.

2.17.4. llpu noay4yeHur MyHUIIUNATBHONW YCIYTH 3asBUTEIb OCYIECTBISET HE
Oonee ABYX B3aMMOJEHCTBUM C JOJDKHOCTHBIMU JIUIIAMHU Y TOJIHOMOYEHHOT'O
oprasa.

[Tpoa0KUTENBHOCTh KAXKIOTO B3aMMOJICMCTBHS HE JOJKHA MPEBBIIATH
15 muHyT.

2.18. Nnble TpeOOBaHHMSA, B TOM YHCJE YYUTHIBAKOIIHE OCOOCHHOCTH
NpeA0oCTABJICHUST MYHUIUNAABbHON yeayru B MO®PIL u  ocodeHHOCTH
Npea0CTABJICHUS] MYHUIIMIIAJILHOM YCJYI'M B 3JIEKTPOHHOM opme

2.18.1. [Ipu HanpaBiieHUH TOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEIOCTABICHUS
MYHUIIMTAIBHON YCIYTH, B (hOPME 3IEKTPOHHBIX JOKYMEHTOB, C MCIOJIb30BaHUEM
MH(GOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CeTel, B TOM unciie cetu «HTepHery,
BKJIFOYAsl €IMHBIA MOPTaJl, PETrMOHANBbHBIM MOPTajl, HUCIOJNb3YETCS YCUJIEHHAas
KBaJIM(DUITMPOBAHHAS SJIEKTPOHHAS TIOIMUCH.

3asButenn — (U3MYECKHME JIMIIA BIOPaBE HMCIOIB30BATh MPOCTYIO
AJIEKTPOHHYIO TOAINUCH B cCiydae, mpeaycMoTpeHHoM mnyHkToMm 2(1) IIpaBun
ONpEIeJICHUS BUJIOB 3JIEKTPOHHOM MOAMKUCH, HCTIOJIb30BAHUE KOTOPBIX JOMYCKAETCS
npu OOpalieHny 3a TOJYYEHHEM TOCYJAapCTBEHHBIX W MYHUIIUIMAIBHBIX YCIYT,
YTBEpPKAECHHBIX MnocTaHoBiieHWEM [IpaButenscTBa Poccuiickonn ®denepaunu OT
25.06.2012 Ne 634 «O Bumax 3JICKTPOHHOMW IOAIHMCH, HCIOJIb30BAHUE KOTOPHBIX
JIOTyCKaeTcss TpU  OOpallleHWd 32  TOJYYeHHEeM  TOCYNapCTBEHHBIX |
MYHULHAMAIBHBIX YCIYT».

[IpenocraBieHne MYHHULIUIIAIBHOM YCIYTHM C HCHOJIB30BAHUEM E€IUHOTO
MopTana, PEerHOHAIBHOTO NOpPTala OCYLIECTBISETCS B OTHOLICHUU 3asiBUTEIIEH,
MPONIEAIINX MPOIEAYPY PETUCTPAIIMU U aBTOpHU3aIliu ¢ ucnojas3oBanneM ECHA.

2.18.2. Ilpuem TOKYMEHTOB M BblJIa4a Pe3yibTaTa MYHHUIMIIAIBHON YCIYTH
MOXeT ocymecTtBisasTbess B M®I[ nmo npuHUuMny 3KCTEPPUTOPUAIBHOCTU MPH
HAJIMYAM  3aKJIIYEHHOrO  COMVIAaIEHHsT O  B3aUMOACHCTBUU  MEXAY
YnonaoMoueHHbIM O0praHnoMm 1 MKY «MO®1Ly.

1. COCTAB, IOCJEJOBATEJBLHOCTH 1 CPOKH
BBIMTOJTHEHUS ATMAHNUCTPATUBHBIX ITPOIEYP (IEHCTBUIN),
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TPEBOBAHMUS K ITOPSIJIKY UX BBIIIOJTHEHUSI, B TOM YHCJIE
OCOBEHHOCTH BBIITIOJTHEHUS AIMUHUCTPATUBHBIX
MPOLEAYP (JIEMCTBUI) B DJJIEKTPOHHOM ®OPME, A TAKXKE
OCOBEHHOCTH BBIITIOJTHEHUS AIMUHUCTPATUBHBIX
IMPOLEAYP B M®I]

3.1. HcuepnbiBaomuii mnepevyeHb AJAMUHUCTPATHBHLIX MPOLEAYP
(neiicTBHii):

1) mpueM © perucTpanusi 3asgBICHUS W HMHBIX JOKYMEHTOB JUIs
PEAOCTABIICHUSI MYHUIIUTIATBHON YCIYTH;

2) HaIpaBJICHUE MEKBEJIOMCTBEHHBIX 3aPOCOB;

3) mpuHATHE penieHus O MpeAocTaBiIeHUU (00 OTKa3ze B MPEIOCTABICHUM)
MYHUILIMTIATIBHOM yCIIYTH;

4) yBeIOMJICHHE 3asBUTESl O MPUHSATOM PEIICHUM, BblJaya 3asgBUTEIIO
pe3yJibTaTa NpeI0CTaBICHUSI MyHULIMTIATbHON YCIIYTH.

3.2. IlpueM um perucTpaunusi 3asiBJleHUs W HHBIX JOKYMEHTOB ISl
NpeoCcTABJICHUA MYHUIIUTIAJIBHOM YCJIYTH

3.2.1. OcHoBaHMEM [JIs Hayaja aJIMHUHUCTPATUBHON MPOLEAYPHI SBISETCS
NOCTYIUIEHHUE OT 3asiBUTEIIA 3asIBJICHUS O IPEAOCTABICHUN MYHUIUIIAIbHON YCITYTH:
Ha OyMa)KHOM HOCHUTEJIE HETIOCPEICTBEHHO B Y TOJTHOMOYEHHBIN opraH, M®I];

Ha OyMa)KHOM HOCHUTEJE B YTIOJIHOMOYEHHBIA OpPTaH MOCPECTBOM MOYTOBOTO
OTIPABJICHUS;

B (opMe dSJIEKTPOHHOIO JTOKYMEHTa C MCMOJIb30BAHMEM E€JIMHOTO TMopTaja,
PETHOHANBHOTO TTOPTAJIa UITK MOPTaia aAPECHOU CUCTEMBI.

[Tpu nuyHOM Popme momaunm JOKYMEHTOB B YTIOJTHOMOYEHHBIN opraH, M®I]
nojilaya 3asiBICHUS W HWHBIX JOKYMEHTOB OCYILIECTBISECTCS B MOpPsAKE 0OImen
odeper B MPUEMHBIC Yachl WM 10 MpeaBapuTenbHol 3anucu. [Ipu nmuaHoit ¢popme
N0/1a41 IOKYMEHTOB 3asiBUTENb MTOAAET 3asiBJICHUE U UHBIE JOKYMEHTHI, YKa3aHHbBIC
B OyHKTax 2.6, 2.7 HacCTOSIIEro  aJAMUHUCTPATUBHOIO  pErjiaMeHTa
(B ciaydae eciu 3asgBUTENb MPECTABISIET JOKYMEHTHI, YKa3aHHbIE B MyHKTe 2.7
HACTOSIIIIETO aIMUHUCTPATUBHOTO PErIaMeHTa, 0 COOCTBEHHON MHUIIMATHBE) Ha
OyMa)KHOM HOCHUTETIE.

[Ipu nuuHO¥W QopMe mMomauu JOKYMEHTOB 3asBICHHE O MPEIOCTABICHUU
MYHHUITUTIATBHONW YCITYTH MOXET OBITh 0OPMIICHO 3asBUTEIEM B XOJ€ MpHEMa B
YnonaomouernHoM oprane, M®II 1u6o opopmieHo 3apanee.

[To mpocrbe oOpaTuBIIErOCS JNHIA 3asBICHUE MOXET OBITh O0(GOPMIICHO
JOJKHOCTHBIM ~ JIMIIOM  YTIOJJTHOMOYEHHOrO oOprana, crenquamuctom MOI],
OTBETCTBEHHBIMU 3a MPHUEM JOKYMEHTOB, C HCIOJIb30BAHUEM MPOrPAMMHBIX
cpeacTB. B aToM ciyyae 3asBUTENh COOCTBEHHOPYYHO BMHCHIBAET B 3asBJIICHUE
CBOIO (paMUJTHIO, UMSI U OTYECTBO, CTABUT JIaTy U MOJAMUCH.

J0/IKHOCTHOE JIMLO Y IOJTHOMOYEHHOI0 OPraHa, 0TBETCTBEHHOE 32 pHeM
AOKYMEHTOB, OCYLIEeCTBJsIeT CJIeAyle AeiiCTBUS B X0/1e IpueMa 3asaBHTeJIs:

yCTaHABIIMBAET MIPeAMET 0OpallleHHUS;
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YCTaHABIIMBAET JINYHOCTD 3asiBUTEIIS (MIPEICTABUTENS 3asIBUTENS ), B TOM YUCTIE
MPOBEPSAET HATTMUNE TOKYMEHTA, YIOCTOBEPSIOMIETO JINYHOCTD;

MPOBEPSIET MOJTHOMOYUS 3aIBUTEIIS;

MPOBEPSET HAJTUYUE BCEX JOKYMEHTOB, HEOOXOIUMBIX NJIS MPEIOCTABICHUS
MYHULIUMTAIIBHOM ~ YCIyTd, KOTOpbIE  3asBUTENIb  0053aH  MPEIOCTaBUTh
CaMOCTOSITEILHO B COOTBETCTBUM C MYHKTOM 2.6 HACTOSIIET0 aAMUHUCTPATUBHOTO
periaMeHTa;

B CJIyyae yCTaHOBJIEHUs (DaKkTa HECOOTBETCTBUS MPEACTABICHHBIX TOKYMEHTOB
aub0  OTCYTCTBUS  HEOOXOJWMBIX  JOKYMEHTOB IS MPEAOCTaBJICHUS
MYHUIIMNIAIBHOW ~ yciyru  uHopMupyer B ycTHOM  (Qopme  3asBUTEINS
(mpencraBuTENS 3aABUTENS) O HAUIMYUM OCHOBAHUM ISl OTKa3a B MPEIOCTABICHUH
MYHULIMTIATBHON YCIIYTH U MPEJIaraeT NPUHATh MEPHI 1I0 UX YCTPAaHEHHUIO;

MPUHUMAET PEIICHUE O MPUEME Y 3asIBUTEJSI IPEACTABICHHBIX IOKYMEHTOB U
pPETUCTPUPYET 3alpoC M TMPEJCTABICHHBIE JOKYMEHTBHI MOJI WHIUBUIYaJIbHBIM
MOPSIKOBBIM HOMEPOM B JI€Hb X MOCTYIUICHUS;

BBIJIACT 3aBUTEIIO PACIUCKY C OMHUCHIO MPEICTABICHHBIX JIOKYMEHTOB M
yKa3aHUEM JIaThl UX MPUHSITHUS, TOATBEPKIAIOUTYIO0 MIPUHATHE JOKYMEHTOB.

Cneunanuct MPI], oTBeTCTBeHHBII 32 NpHEeM JOKYMEHTOB,
OCYIIEeCTBJISIET CIeAYIOLIUE IeiiCTBHS B X0/1e IprueMa 3asiBUTEJIs:

yCTaHABJIMBAET MIPEAMET 0OpaIleHHUS;

YCTaHABIIMBAET JINYHOCTD 3asIBUTEIIA (IIPEICTABUTEINS 3aIBUTENS ), B TOM YUCIIE
IIPOBEPSET HAJTUYME TOKYMEHTA, YIOCTOBEPSIOIIETO JINYHOCTD;

IIPOBEPSIET MOJTHOMOYMS 3asBUTEIIS,

pOBEPsiET HAIMYKUE BCEX JOKYMEHTOB, HEOOXOIUMBIX JUJISi MPEIOCTaBICHUS
MYHUIIUMIAIBHOW ~ YCIYTHM, KOTOpbIe  3asBUTENb  00s3aH  MPEJOCTABUTH
CaMOCTOSITEJIbHO B COOTBETCTBUU C MyHKTOM 2.6 HACTOAIIETO aAMUHUCTPATUBHOT O
periaMeHrTa;

B CJIy4ae YCTaHOBJICHUS (paKkTa HECOOTBETCTBUS MPEACTABICHHBIX IOKYMEHTOB
amb0  OTCYTCTBHSL ~ HEOOXOAMMBIX  JIOKYMEHTOB  JUIsl  TPEIOCTaBICHUS
MYHUIIUTIAIBHOW ~ yciayrd  WHGOpPMHpPYET B  yCTHOM  (opMe  3asBUTEINS
(npencraBuTeNs 3asiBUTENS) O HAJIMYUKM OCHOBAHUWH JIJIsi OTKAa3a B MPEAOCTaBICHUU
MYHHULUITAIBHON YCIYTH U MPEAIAraeT IPUHITh MEPHI [0 UX YCTPAHEHUIO;

IIPUHUMAET PELIEHUE O MPUEME Y 3asBUTENS NPEACTABICHHBIX JOKYMEHTOB,
dbopMupyeT 3asBICHIE O MPETOCTABICHUH YCIYTH MMOCPEACTBOM HH(DOPMAITMOHHON
cucrembl MOII, peructpupyer 3adBICHHME M NAKET JOKYMEHTOB B
nHpopmarmonno cucreme MOLI, BeigaeT 3asBUTENIO (ITPEACTABUTEIO 3asIBUTEIIS )
pPacnuCKy O TIOJYyYEeHHWU JOKYMEHTOB C HH(pOpManuel O CpoKax pacCMOTPEHHS
3as1BJICHUSL.

[lepenayua B VYIOTHOMOYEHHBIM OpraH IAKeTa JOKYMEHTOB, HPHUHATHIX
cneruanuctamu M®OL, ocymiecTBisieTcss ToCpeICTBOM HHPOPMAITMOHHON CUCTEMBI
M®I] He mo3aHee cieayromero padodyero AHS CO JHSA OpUeMa JOKYMEHTOB OT
3asBuTelist B MOILI.

I[Ipy HEOOXOAMMOCTH MOKHOCTHOE JHUIO YTOJHOMOYEHHOrO Oprasa,
ciequanuct MOIL[ W3roraBIMBaKOT KOMNHMM NPEACTABICHHBIX  3asBUTEIEM
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JIOKYMEHTOB, BBITIOJIHSIOT HAa HUX HAAMNUCh 00 HUX COOTBETCTBUU MOIJIMHHBIM
AK3EMILIApaM, 3aBEPSAIOT CBOEH MOAMUCHIO C yKa3aHUuEeM (paMUIuU U MHUILIKAJIOB.

JIMUTENbHOCTh OCYIIECTBICHUS BCEX HEOOXOIUMBIX JEUCTBUN HE MOXET
IpeBBIIATh 15 MUHYT.

JIOKyMEHTBI JJIsl TPEAOCTABJICHUS MYHUIMNAIBHON YCIYTd MOTYT OBITh
MpeCTaBIEHbI B YTIOJITHOMOYEHHBIA OpraH MOCPEACTBOM HaIpaBJCHUS 3asBIICHUS
0 TPEJOCTABICHUM MYHUIMMNAIHHON YCIYTM W HMHBIX JOKYMEHTOB IOYTOBBIM
OTIpABJICHUEM, Yepe3 EAUHBIM MOpTaJl, PETHOHAILHBIA MMOpPTal WM MOpTal
aJpecHOM cucTeMsbl (3a04Hasi popmMa mojauu JOKYMEHTOB):

- B BUJIC OpUTHHAJIA 3asBJICHUS U KOMUM JTOKYMEHTOB Ha OYMa)KHOM HOCHTEJIE
MOCPEJICTBOM TOYTOBOTO OTIpaBiieHus. B JaHHOM ciydae yJAOCTOBEPEHHE
BEPHOCTH KOIHUNM JOKYMEHTOB OCYIIECTBISICTCS B TOPSAJIKE, YCTaHOBJIEHHOM
dbenepaibHBIM 3aKOHOIATEILCTBOM.

JlueM perucTpandu 3asBJICHHUS SBISIETCS JIGHb €ro TIOCTYIUICHUS B
YTI0THOMOYCHHBIN OPTaH;

- B DJIGKTPOHHOM BHJIE TOCPEJICTBOM 3arOJHEHUS] HUHTEPAKTUBHOU (HOPMBI
3asBJICHUS, TOAMUCAHHOTO YCWJICHHOW KBaTU(PUIMPOBAHHON IJIEKTPOHHOMN
MOAMUCHI0 (TTPOCTON DJIEKTPOHHOM TMOJNUCHI0 B COOTBETCTBHHM C TOJAITYHKTOM
2.17.1 Hacrosiero agMUHHCTPATUBHOTO pErjaMeHTa), 4Yepe3 JIMUYHbIA KaOWHEeT
€AMHOr0 TMOpTajia, PErHOHAIBHOIO MOpTayia, Mopraja aJApecHOM CUCTEMBI 0e3
HEOOXOIMMOCTH JOTMIOJIHUTENbHOM M0/1a4uy 3asBJICHUS B MHOU (hopMme.

PopMaTHO-JTOTHYECKas IpPOBEpPKA c(hOpMHPOBAHHOTO 3asIBJICHUS
OCYLIECTBIISIETCS. aBTOMATUYECKH IIOCJE 3allOJIHEHMS 3asBUTEJIEM KaXXIOro U3
nojied  ANEeKTpOHHOM ¢Gopmbl 3asBieHHs. [lpu BBIBIEHWHM HEKOPPEKTHO
3aMOJIHEHHOTO TOJIsl DJIEKTPOHHOU (POPMBI 3asIBICHUS 3asIBUTENb YBEIOMIISIETCS O
XapakTepe BBIABICHHONW OIMIMOKM U TIOPSIAKE €€ YCTPaHEHHs IOCPEICTBOM
MHOOPMAIIMOHHOTO  COOOIIEHUSI HEMOCPEJACTBEHHO B OJEKTPOHHOH dopme
3asIBJICHUS.

[Tpu hopmupoBaHum 3asBICHUS 00CCTICINBACTCS:

BO3MOKHOCTh KOIHMPOBAHUS M COXPAHECHUS 3asBJICHUS U HHBIX IOKYMEHTOB,
YKa3aHHbIX B MyHKTax 2.6, 2.7 HAacTOAIlIEro aJMHHUCTPATUBHOIO pETJIaMEHTa,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIAIBHON YCIIYTH;

BO3MOYXHOCTh T€YaTH Ha OYMa)KHOM HOCHUTEJIE KOIHMH AJIEKTPOHHON (POPMBI
3asBJICHUS;

B JIFOOOM MOMEHT T10 KEJIAHUIO TI0JIb30BaTEII COXPAaHEHUE PaHEE BBEACHHBIX B
ANEKTPOHHYIO (OpMY 3asiBI€HUS 3HAYEHUW, B TOM YHWCIE MPU BO3ZHUKHOBEHUU
omrOOK BBOJIa ¥ BO3BPATE JIJIsl IOBTOPHOTO BBO/IA 3HAYEHUH B DJIEKTPOHHYIO PopMy
3asBJICHUS;

3aMoJHEHUE TIOJIEH JJIEKTPOHHOW (OpMBI 3asBICHUS N0 Hadajda BBOJA
CBEJICHUH 3asBUTEJIEM C HCTIOJIH30BAHUEM CBEICHHM, pa3MEIICHHBIX B (heaepabHOM
rocy1apcTBeHHOM mH(popmanimoHHoi cucreme «EquHas cucrema uaeHTHDUKATMN
U ayTeHTHUKalMu B HUH(PpacTpykType, obecneuuBaroumeid HHGOPMALUOHHO-
TEXHOJIOTUYECKOE B3aUMOJEHCTBHE UH(POPMAITMOHHBIX CUCTEM, UCTIOIb3YEMBbIX IS
MPEAOCTABICHUSI TOCYIAPCTBEHHBIX M MYHUIUIAIBHBIX YCIYT B 3JEKTPOHHOU



dopme» (nanee - ECUA), u cBenenuii, onyOnukoBaHHbIX HAa EnuHoM moprane, B
4acTH, Kacarouencs ceeaeHuil, orcyteTByommux B ECUA;

BO3MOXXHOCTh BEPHYThCS Ha JIIOOOM K3 3TANOB 3alOJHEHUS 3JIEKTPOHHOM
(dopMbI 3asBiIeHHs 0€3 NOTEPH paHee BBEACHHON MH(OpMaIIH;

BO3MOKHOCTh JIOCTylla 3asBUTENII HAa €AUHOM IOpTAJle, PErHOHAIBHOM
MOpTAJIE K paHee NMOJAHHBIM MM 3asIBJICHUSM B TEUEHHE HE MEHEE OJHOTO Iroja, a
TaK)K€ YaCTMYHO C(OPMHUPOBAHHBIM 3aBIICHUSIM - B TEUCHHUE HE MEHEe 3 MECSIEB.

CdopmupoBaHHOE 1 IOANKUCAHHOE 3as1BJIEHUE, U MHBIE TOKYMEHTBI, YKa3aHHbIE
B MyHKTax 2.6, 2.7 HACTOSILEr0 aAMUHUCTPATUBHOIO pEriaMeHTa, HEOOXOIuMbIe
JUIS IPEIOCTABIIEHNS MYHULIUITAIBHOW YCITYTH, HAIIPABJISIIOTCS B Y TOJITHOMOYEHHBII
oprat NoCpeACTBOM €IMHOTO MopTaia/peruoHaIbHOro nopTaia.

3asgBUTENSAM MPENOCTABISAETCS BO3MOKHOCTh IMPEABAPUTEIIBHON 3alUCU Ha
NOPEACTABICHUE 3aBJICHUS O MPENOCTABICHHMM MYHULHUNAIBHON YCIYTM H
HEOOXOIUMBIX TOKYMEHTOB.

[IpenBaputenbHas 3amuch MOXKET OCYIIECTBIISITHCS CIEIYIOINIMMHU CIIOCOOaMu
10 BHIOOPY 3asBUTEIIS:

P JTUYHOM OOpaIIEHUH 3asIBUTEINSI B Y IOJTHOMOYEHHBIN OpraH;

1o tenedoHy YIOIHOMOYEHHOTO OPraHa;

yepe3 opUuIrabHbIN CalT YTOJIHOMOYEHHOTO OpraHa;

NOCPEICTBOM €AMHOT0 NMOPTaJIa, PErMOHAIIBHOTO MTOPTAJIA.

[Ipu ocymiecTBIEHNN 3aIlIUCH 3asBUTENb COOOIIAET CIEAYIOIINE JaHHbIE:

(damminio, UMs, OTYECTBO (TIOCIEIHEE - IPU HAINYHH);

HOMEp KOHTAaKTHOTO TenedoHa;

aApec IEKTPOHHOM MOYTHI (I10 JKEIAHUIO);

KeJlaeMble JaTy M BpeMsl IMPEICTaBICHUS 3asBICHUS U HEOOXOIMMBIX
JOKYMEHTOB.

B ciydae HecooTBETCTBUSI CBEACHMH, KOTOpBIE COOOIIMI 3asBUTENIb MpPU
3alMCH, JOKYMEHTaM, IPEJCTaBICHHBIM 3asBUTEJIEM IpPU JIMYHOM IIPHUEME,
[peBapUTEIIbHAS 3aIMCh AHHYIUPYETCS.

[Ipu ocyuiecTBIeHWH 3alUCU  3aABUTENb B  00A3aTEIBHOM  IOPSAJKE
UH(POPMUPYETCS O TOM, UTO MPEABAPUTEIbHAS 3aMUCh AHHYJIUPYETCS B CIIydae ero
HESABKH 10 HCTEYECHUU 5 MUHYT C HA3HAYEHHOI'0 BPEMEHHU IIpUEMA.

YII0JIHOMOYEHHBIN OpraH 00ecIeunBaeT MPUEM JIOKYMEHTOB, HEOOXOAUMBIX
JUIL  TPENOCTABICHUS MYHULMIIAIBHOW YCIYIM, B OJJIEKTPOHHOM BHUIE, U
pEerucTpannio 3asBieHUS 0e3 HeoOXOAUMOCTH MOBTOPHOIO MpPEACTAaBICHUS
3asBUTEJIEM TaKHX JOKYMEHTOB Ha OyMaKHOM HOCHTEJIE.

[Ipy mocTymiaeHHMH JOOKYMEHTOB B (pOopMe DSIEKTPOHHBIX JOKYMEHTOB C
WCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX CETEl  001Iero
MI0JIb30BaHMUS, pAclUCKa B IOJYYEHHWU JOKYMEHTOB B TeueHUE pabodero IH,
CIIEYIOIIEr0 3a JHEM TOCTYIJICHUS JOKYMEHTOB, HampaBsisieTcsi B (opme
ANEKTPOHHOTO JOKYMEHTa MO aApecy OJJIEKTPOHHOM TMOYTHI, YKAa3aHHOMY
3asIBUTEJIEM.

IIpn mnocrynneHnun 3asBIEHUS Ha OKAa3aHUE MYHULMNAIBHOM YCIYIH B
ANEKTPOHHON (opMe uepe3 eauHbld MOopTal, pPEruoHaNbHBIM MopTan B
YIIOTHOMOYEHHBIA OpraH, 3asBJICHUIO IIPUCBAMBACTCS CTATyC «OTIPABICHO B



BeloMcTBO». HMHpopMupoBanue 3asBUTENS OCYIIECTBISETCS Yepe3 JIUYHBIN
KaOWHET yKa3aHHbIX OPTAJIOB.

Nnentudukanms 3asBUTENS o0ecrnieunBaeTcs 3JIEKTPOHHBIM
UICHTU(PUKAIIMOHHBIM TPWIOKEHUEM C KCIOJb30BAaHUEM COOTBETCTBYIOIIETO
cepruca ECUA.

[Ipu moctynneHnn 3asiBICHUS HA NPEAOCTABICHUE MYHULIIMTNIAIBLHOW YCIYTH B
ANIEKTPOHHON (opMme yepe3 €AuHBbI MOopTal, PErHOHANBHBIN MOpTajn, MopTail
aIpEeCHOM CHUCTEMBI, JIHEM TIOJYYEHHS 3asBICHUS O IPEJOCTABICHUU
MYHUIUNIAIBHON  YCIIYTM SIBJISIETCSl JIEHb MPUCBOCHUS 3adBJICHUIO CTaTyca
«OTIIPABIIEHO B BEJOMCTBOY.

Ecnu 3asButens oOpaTuics 3a04HO, JAOHKHOCTHOE JIUIO Y TOJHOMOUYEHHOTO
opraHa, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB:

- PErUCTpUpYET 3asBJICHUE MOJ] WHIUBUIYAJIbHBIM MOPSIAKOBHIM HOMEPOM B
JI€Hb MOCTYIUIEHUS TOKYMEHTOB;

- TMpOBEpseT TMPaBUIBLHOCTE OGOPMIICHUS 3asBJICHUS W MPaBWIBHOCTH
0(OpMIICHHS UHBIX IOKYMEHTOB, TIOCTYMHUBIIUX OT 3asBUTEIIS;

- IPOBEPSET MPEICTABICHHBIC JOKYMEHTHI Ha MPEIMET KOMIUIEKTHOCTH;

- OTHPABIISIET 3asIBUTEINIIO YBEJIOMJICHUE C ONUCHIO MPUHSATHIX IOKYMEHTOB U
yKa3aHUEM JIaThl UX MPUHSATHUS, TOATBEPIKIAIOIIEE MPUHSATHE TOKYMEHTOB.

VYBenoMiieHHE O MpUEME JOKYMEHTOB HAIlpaBIISIETCS 3aABUTENIO0 HE MO3JHEE
pabouero [Hs, CIEAYIOIIET0 3a JHEM MOCTYIUICHHS 3ampoca U JIOKYMEHTOB,
CIIoCcO00M, KOTOPBIN MCIOJIB30BaI (yKa3all) 3asiBUTENb MPU 3a09YHOM OOpaIlleHUH.

[lo wWroram HCHOJHEHHS aJIMHHUCTPATUBHOM MPOUEAYPHl MO HpPHEMY
JOKYMEHTOB B YTIOJIHOMOYEHHOM OpraHe, JOJKHOCTHOE JIMLIO YTOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, (OPMUPYET NOKYMEHTHI (ZI€7I0) U
nepeaacT ero JOJKHOCTHOMY JIUMIY Y TIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a
IPUHSATHE PELICHUS.

[lo wWroram HCHOJHEHHS aJIMHHUCTPATUBHON MPOUEAYpbl MO HpPHEMY
nokymeHToB B M®I] cnenuanuct MOLI, oTBETCTBEHHBIN 32 NMPUEM JOKYMEHTOB,
dbopmupyer TOKYMEHTHl (Ze0) | mepemaer ero cnenuanucty  MOII,
OTBETCTBEHHOMY 33 MEKBEJOMCTBEHHOE B3aMMOJCHCTBUE, KOTOPBIM B CBOIO
odepenb B CPOKHM, YCTAHOBJICHHBIE COIJIAIIEHUEM O B3aUMOJCHUCTBUM, MEPEAACT
JOKYMEHTHI B Y IOJIHOMOYEHHBIN OPTaH.

3.2.2. Kpurepuem MNpUHATHS pELICHHUS O NpHUEME JIOKYMEHTOB SBJISETCA
HaJu4ue 3asiBJICHUSL.

3.2.3. MakcumanbHbId CPOK HCIIOJHEHUS AJAMUHHCTPATUBHOM MPOLEIYPHI
coctaBisier 1 pabouuil JIeHb CO JIHA TMOCTYIUICHUSI 3asiBIICHHUSI OT 3asABUTENS O
MPEIOCTABICHUHA MYHULIUTIATBHON YCIYTH.

3.2.4. Pe3ynpTaToOM aAMAHUCTPATUBHOM NPOLEAYPHI SABJISETCS PETUCTPALUS B
YIOJTHOMOYEHHOM  OpraHe 3asBI€HUS M JOKYMEHTOB, IMPEICTABICHHBIX
3asBUTEJIEM, MX IIepe/ladya JOJDKHOCTHOMY JIMIY YIOJHOMOYEHHOTO Oprasa,
OTBETCTBEHHOMY 3a IMPHUHITHE PEIICHUH O MPEIOCTABICHUH MYHUIUNAIBHOU
YCIIYTH.

PesynbTaT agMuUHHUCTpAaTUBHON mpouleAypbl (QUKCHpyeTCs B CHCTEME
AJIEKTPOHHOTO JOKYMEHTO000pOTa Y TOJIHOMOUYEHHOT'O OpraHa.



Pe3ynbTaT aAMUHUCTPATUBHOW MpoOLEAypbl B OTHOIIEHWU 3asiBJICHHUS,
MOCTYIHUBILETO B 3JEKTPOHHOM (opMe C HCHOJIB30BAHMEM €IMHOIO IMOpTaja,
PErHOHAIBHOTO MOpTaja, MOATBEPKIAETCS IPUCBOCHUEM CTaTyCa 3asiBKE KIIPUHSATO
B paboTy BeioMCTBOMY. JleiicTBHE N3MEHEHHUS CTaTyca 3asBJICHUSI, TOCTYIUBIIETO
B DJIGKTPOHHON (opMe C HUCHOJB30BAHMEM €IMHOI0 MopTajia, PErMOHaJIbLHOrO
noprajga, MNPOU3BOAUT  JIOJDKHOCTHOE  JIMIIO  YTOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHOE 3a MPUHSITUE PEUICHUN O MPEOCTABICHUN MYHUIIUITAIbHON YCIIYTH.

3.2.5. Pe3ynbTaT aMUHUCTPATUBHOU MPOUEAYpPHl — MPUEM U PETUCTPALIMS
3asBJICHUS U JIOKYMEHTOB OT 3asBUTEIIS.

3.2.6. BpeMmsi BBHITIONIHEHUS aJMUHHUCTPATUBHOM MPOIEAYpPbl HE JOJKHO
npeBbIaTh 15 (MATHaAIIATH) MUHYT.

3.3. HanpasyieHue MesKBeIOMCTBEHHBIX 3alIpOCOB

3.3.1. OcHoBaHMeM [ Haydaja aJIMHUHUCTPATUBHOM MPOLEAYPHI SBISETCS
NOJIyY€HHUE JOJKHOCTHBIM JIMIIOM YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 32
peloCTaBiIeHNEe MYHULIMITAILHON YCITYTH, 3asBJICHUs 0€3 IOKYMEHTOB, YKa3aHHBIX
B yHKTE 2.7 HACTOSIIETO aIMUHUCTPATUBHOTO PErJaMEeHTa.

3.3.2. JIOMKHOCTHOE JUIO0 YTOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
pelIoCTaBlICHIEe MYHUIIMTIATBLHON YCIIYTH, HE MO3/IHEE AHS, CIACAYIOLIEro 3a JHEM
NOCTYIUICHUS 3asBJICHUS, O(POPMIISIET U HAIIPaBJIsIET MEKBEIOMCTBEHHBIE 3aIPOCHI
B COOTBETCTBYIOIIUI OpraH (OpraHU3aIuio), B pacopsHKEHUH KOTOPOT0 HaXOASITCS
HEOOXOIUMBIE CBEACHHUSI.

3.3.3. Kpureprem NpUHATHS PELIEHUS O HAIMPABIECHUH MEKBEIOMCTBEHHOIO
3ampoca SIBISETCS OTCYTCTBHE JTOKYMEHTOB, HEOOXOIMMBIX [JISl TPEIOCTaBICHHUS
MYHULUNAIBHOW YCIYTH, YKa3aHHbIX B 2.7. HAcCTOAILIETO aJMUHHUCTPATUBHOTO
periiaMeHTa.

3.3.4. MakcumanbHbId CPOK HCIIOJHEHHUS aJIMUHHUCTPATUBHON MPOLEIYPHI
cocraBnsger 1 paGoumii JA€Hb CO JHS PEruCTpalid B YTOJIHOMOYEHHOM OpraHe
3asBJICHUS O MPEJOCTaBICHUN MYHUIIMIIATBHON YCIIYTH.

3.3.5. Pe3ynbTaToM HMCHOJHEHUS aIMUHUCTPATUBHOW MPOLEAYPHI SBISETCS
MIOJIy4E€HHE TOKYMEHTOB, HEOOXOAUMBIX JUIsl IPUHATHUS PELICHHSI O IPEIOCTABICHUU
MYHHULUITAJIBHON YCIIYTH.

Criocobom (ukcanuu pesyibTara aAMHUHUCTPATUBHON NMPOLEIYPHI SBISETCS
perucTpanus MoJIy4eHHbIX OTBETOB Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI.

3.4. Ilpunsitue pemieHuss 0 TnpenocTaBjeHun (00 oTka3e B
NpeA0CTaBJICeHHH) MYHULMIIAJILHON YCJIYTH

3.4.1. OcHoBaHuEM JJIs1 HA4YaJIa UCIIOTHEHUS aJMUHUCTPATUBHON MpPOLETYPbI
ABJISIETCA Hanuuue (OTCYTCTBHE) IMOJHOTO IMaKeTa JIOKYMEHTOB, YKa3aHHBIX B
MyHKTax 2.6, 2.7 HACTOSIIIETO aIMUHUCTPATUBHOTO PErIaMEeHTa, U HEOOXOAMMBIX
TUTSL IPUHSITUS PELICHUS.

3.4.2. JIopKHOCTHOE JHUIO YTIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a
MPUHATUE PEUIEHUS O MNPEAOCTABICHUM MYHULHNAIbHOW YCIYTH, IPOBEPSET
3asBJICHUE, TOKYMEHTHI Ha MPEIMET HAIUYUS BCEX JOKYMEHTOB, HEOOXOIUMBIX TSI
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MPEACTaBICHUS MYHUIIMTIAIBHON YCIYyTH U COOTBETCTBUS YKa3aHHBIX JTOKYMEHTOB
YCTaHOBJICHHBIM TPEOOBAHUSIM.

IIpu paccMoTpeHHH JOKYMEHTOB, HEOOXOAMMBIX [JIi MPEIOCTaBICHUS
MYHULIUTAIBHOM ~ YCIYTH, JOJDKHOCTHOE JIMIIO YTOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHOE 3a MPUHSITUE PEIICHUSI O PEA0CTABICHUN MYHUITUTIATLHON YCITYTH,
YCTAaHABIIMBAET COOTBETCTBUE 3asABUTES KPUTEPHUSIM, HEOOXOAUMBIM TSt
MPE0CTABICHUS MYHUIIMIIAIBHON YCIIYTH, a TAK)KE HAJIMYKME OCHOBAHUM ISl OTKa3a
B MPEJOCTABICHUN MYHUIMIIAIBHOW YCIYTH, MPEAYCMOTPEHHBIX NyHKTOM 2.10.2
HACTOSIIEr0 aIMUHUCTPATUBHOIO pETjaMeHTa.

JIOJDKHOCTHOE JIMIIO Y TIOJITHOMOYEHHOT'O OpraHa, OTBETCTBEHHOE 3a MPUHATHE
pelieHus O MPeI0CTaBICHUU MYHHUIUIIAILHONW YCIIYTH, M0 pe3yJibTaTaM MPOBEPKU
MIPUHUMAET O[HO U3 CIEAYIONIUX PEIICHUI:

Opyu  TPUCBOGHUM  aapeca  OOBEKTYy  ajpecallud Ha  TePPUTOPUH
MYHUITUIIAIBHOTO 00pa30BaHUs:

- 0 BbIJIa4€ 3asiBUTENIIO PEIICHUS O IPUCBOCHUHM aJipeca 00BEKTY ajpecaluu;

- 00 OTKa3e B BbIJIaue PEIICHHS O MPUCBOCHUU aJipeca O0OBEKTy aapecaruu (B
Cllyyae HaJu4us OCHOBAaHMM, MPEIyCMOTPEHHBIX MyHKTOM 2.10.2 HacTOsIIETro
aJIMAHUCTPATUBHOTO PETIIAMEHTA).

IPU U3MEHEHUH ajipeca 00bEKTY aJipecaliii Ha TEPPUTOPUU MYHHUIUTIAIBHOTO
oOpa3zoBaHus:

- 0 BbIJIaue 3asiBUTEIIIO penieHus: 00 U3MEHEHUH aipeca 0ObEKTY aJpecalny;

- 00 OTKa3e B BblJaue pelieHus 00 U3MEHEHUH ajipeca 0ObeKTy aapecanuu (B
clydyae HaJIu4yus  OCHOBaHUM, mpeaycMoTpeHHbix 2.10.2  HacTosiiero
aIMUHHACTPATUBHOTO PETJIAMEHTA).

Opy aHHYJIMPOBAHUM ajpeca OOBEKTYy ajapecallid Ha TEPPUTOPHUH
MYHUIIUTAIBHOTO 00pa30BaHUS:

- O BbBIJAY€ 3asABUTENIO0 pEHICHUS 00 aHHYJIUPOBAHUHM aapeca OOBEKTY
azpecanuu;

- 00 0TKa3e B BbIJIaue PEIICHHs 00 aHHYJIMPOBAHUH aJipeca 0OBEKTY aIpecaliu
(B ciyyae HaJIM4Msi OCHOBAHUH, MPEAYCMOTPEHHBIX MYHKTOM 2.10.2 HacTosiiero
aIMUHHUCTPATUBHOTO PETJIAMEHTA).

JIOJPKHOCTHOE JIMILIO Y TOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a MPUHATHE
pEIIeHHs O TPETOCTABICHIUH MYHUITUTIATBLHOW YCIIyTH, B TeUeHue 1 pabodero aHs
OCYHIECTBIISIET O(hOPMIIEHUE PEIICHUS O MPEIOCTABICHUA MYHUIIMITAIbHON YCIIYTH
WU pellieHre 00 OTKa3e B MPEIOCTABICHUM MYHUIMIAIBLHOW yCIYyru (naiee -
JIOKYMEHT, SIBJIIIOIIETOCs pe3yJIbTATOM MPEIOCTABICHHS MyHUIIUIIAIbHOW YCIIYTH),
B TPEX IK3EMIUISIpax U MepeaeT uX OTBETCTBEHHOMY JIMILY HA MOJIUCH.

OTBeTcTBEHHOE JIUIIO B TeyeHue | paboyero AHS MOJMUCHIBAET JOKYMEHT,
SBJISIIOLUNACS. PE3yJbTaTOM MPEAOCTABICHUS MyHUIIMIIAIbHOW YCIIYTH, U TIepeaaeT
€ro JIOJDKHOCTHOMY JIMIly YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY 3a
MPUHATHE PELICHUSI O MPEJOCTABICHUN MYHUIIUTIAILHON YCIYTH.

Pemiennie 0 mpenocTaBI€HWM MYHUIMNAIBHOM  yCIYTM BHOCUTCS B
TrOCYIapCTBEHHBIN aJIpeCHBIN peecTp B TeUCHHE 3 paOOUYuX THEH CO AHS MPUHATHS
TAKOro pelieHusi YIOJIHOMOYEHHBIM Ha BeJieHHe ¢efepanbHo MH(GOpMAMOHHON
aPECHON CUCTEMBI COTPYAHUKOM Y IIOJJHOMOYEHHOTO OpraHa.
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3.4.3. KpurepueM MNpuHATHS pELICHUSA SBISAETCA YCTaHOBJIEHHE (akTa
COOTBETCTBHSI WJIM HECOOTBETCTBHUS 3asBJICHUSI U JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTAaBICHUS  MYHULMIAJIBHOM  yCIyrd, TpeOOBaHUSAM JICHCTBYIOIIETO
3aKOHOJIAaTeNNbCTBA, B TOM YUCJIE HACTOALIETO aAMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.4. MakcumanbHbIi CPOK HCIOJHEHUS aAMUHUCTPATUBHOW MPOLETYpPbI
cocTaBiisieT He Oosee 4 pabouMx JHEH CO JHS MOJYYEHHUS MOJHOTO KOMILJIEKTa
JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPUHATHUS PEIICHMUS.

3.4.5. Pe3ynbraToM aJMUHUCTPATHUBHOM MpOLEAYpHI sBIsETCA O(opMmieHHE
JOKYMEHTA, SIBJISIOIIETOCs Pe3yIbTaTOM IIPEJA0CTaBICHUS MYHUIIUTAIbHON YCIYTH.

3.4.6. Pe3ynbTaT aJIMUHHUCTPATUBHOM NpoLEAypbl (PUKCHUPYETCS B CHCTEME
AJIEKTPOHHOT'O JOKYMEHTO000POTa C MIOMETKOMN «UCIIOTHEHOY.

B cnydae npunsTus pemieHus o0 OTKas3e MPEJOCTABICHUS MYHULIUMATbHON
YCIIYTHU M0 3asIBJICHHIO, TOCTYNUBILIEMY B Y IOJITHOMOUYEHHBIN OpraH B 3JIEKTPOHHOM
(GopmMe C HCNONB30BAHMEM E€IUHOIO IMOpPTana, PETMOHAIBHOIO IOpTaja, 3asiBKE
IPUCBAaNBAETCS CTAaTyC «OTKa3aHO». [leficTBHME H3MEHEHUus cTraTyca 3asiBJICHMS,
NOCTYIUBIIETO0 B 3JEKTPOHHOM (opMe € HCMONBb30BAHUEM EIUHOIO0 IMOpTaa,
PETHOHANIBHOTO TOpPTaja, MPOU3BOAUT JOJKHOCTHOE JHUIO YIOJHOMOYEHHOI'O
oprasa.

3.5. YBenomiieHue 3asiBUTEJISI O IPUHATOM pelIeHNH, BbIA4Ya 3asiBUTEJIIO
pe3yabTaTa NMpeaocTaBjIeHus MyHUIMIIAJIbHOH YCJIYTIH

3.5.1. OcHoBaHuEM [J1s1 HA4aJla UCIIOTHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI
ABIIAETCS O(POPMIICHHOE pEIIeHHE O MPEJOCTABICHUH MYHMIIMMNAIBHOW YCIYTU
b0 perieHre 00 OTKaze B MPEIOCTaBICHUU MYHHUIIMNAIBHOW yCIyru (manee -
pe3yabpTaT NPEeAOCTaBICHNUSI MyHUIIUMIIAJbHOW YCIIYTH).

[Ipu mocTymieHUn TOKYMEHTA, SBIISIIOLIETOCS Pe3yJIbTaTOM IMPETOCTABICHUS
MYHULIMIIAJIBHOW  YCIYyTH, JOJDKHOCTHOE JIMUO YIIOJHOMOYEHHOI'O Oprasa,
OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHUIUIAIBbHONW YCIYTd, B TEUEHUE OJHOTO
paboyero AHS C MOMEHTa MOCTYIUICHUS MHGOPMHUPYET 3asBUTENS O JlaTe, KOrna
3asBUTENIb ~ MOXET  MOJY4YUTh  JOKYMEHT,  SIBISIIONIMICA  pe3yJbTaToM
MIPEIOCTABJIEHNS MYHULIUIIAJBHOW YCIIYTH.

NudbopmupoBanue 3asBUTENST OCYIIECTBISAETCA MO TelIePOHY U MOCPEICTBOM
OTIIPABIICHUSI DJIEKTPOHHOTO COOOIIEHUS HAa YKa3aHHBIM 3asBUTEIEM aJipec
3JIEKTPOHHOM ITOYTHI.

Ecnu 3aaButens oOpaTuics 3a MPEAOCTABICHUEM MYHULUIMAIBHOW YCIyru
4yepe3 €AUHBbIM NOPTaJl, PETHMOHAJIBHBIM MOPTAJ, MOPTal aAPECHOM CHUCTEMBI, TO
WHOOPMHUPOBAHUE OCYIIECTBISCTCSA, TAKXKE UYepe3 JMYHBIH KaOWHET yKa3aHHBIX
MOPTAJOB.

Beimauy  moKymeHTa,  SBISIOLIETOCS — PE3yJIbTaTOM  MPEIOCTABJICHHS
MYHHUIUITAIBHON YCIYTH, OCYIIECTBISAECT JOJDKHOCTHOE JIALO Y TOJIHOMOYEHHOIO
oprana, cnenpanuctT M®IL, npu TUYHOM TpueMe 3asiBUTEINSI NPU NPEAbSIBICHUN
JOKYMEHTA, YAOCTOBEPSAIOLIETO JUYHOCTD 3asIBUTEIIA.

Ecnn JOKYMEHT, ABJISFOIIUHCA pe3yJIbTaTOM MPEIOCTaBICHUS
MYHULIUMAIBHON yCIIYTH, ObUI MOJATOTOBJIEH B 3JIEKTPOHHOM (opme, TO TaKoi
3JIEKTPOHHBIN JOKYMEHT HAIPABJISIETCS TOJKHOCTHBIM JTULIOM Y HOJITHOMOYEHHOTO



opraHa B JINUHbIN KaOWHET 3asBUTEIIS HA €AUHOM MOPTaje, pErHOHAILHOM MOpTae,
MOpTAJIE AAPECHON CUCTEMBI.

B cnyuae noctymienus 3amnpoca 0 NMpeaoCTaBIE€HUH MYHULIMNAIBHOW YCIYyTU
MOCPEJICTBOM TIOYTOBOWM CBSA3U, PE3YJbTaT MPEIOCTABICHUS MYHULIHUNAIbHOU
YCJIYTU HAMpAaBISAETCS MOYTOBBIM OTIPABICHUEM B aJIpEC 3asIBUTEIIS], YKa3aHHBIN B
3as1BJICHUMU.

3.5.2. Kpurepuem npuHATHS PEUICHUS O BbAAYE pe3yJibTaTa Npea0CTaBICHUS
MYHUIUIIAIBHON YCJIYTH WM HANpPaBICHUU PE3yJibTaTa MYHUUUMAIBHON YCIyTH
MOYTOBBIM OTIIPABJICHUEM SIBIISIETCS BBIOODP 3asiBUTENIEM CIOCO0a €ro YBEIOMIICHHS
O NPUHATOM PEIIEHUHU, BBIAAYM pPE3yibTaTa NPEJOCTABICHUS MYHUIUNAIbLHON
YCIIYTH.

3.5.3. MakcumanbHbld CPOK HCIOJHEHUS AaJIMUHHCTPATUBHON MPOUETYPHI
coctaBisier 1 pabouuii AeHb C MOMEHTa O(OpMIICHUSI JTOKYMEHTA, SIBIISIOIIETOCS
pe3yJIbTaTOM MPEIOCTABICHHUS MYHUIIUIAIBHON YCIIYTH.

3.5.4. Pe3ynbTaTOM MCHOJHEHUS aAMUHUCTPATUBHON MPOUEAYPHI SBIACTCS
BblJlaya 3asiBUTENII0 JIOKYMEHTA, SIBJISIIOIIETOCS pPe3yJbTaTOM MPEAOCTABICHUS
MYHUILIMTIATIBHOW YCITYTH.

PesynbTaT agMUHHUCTpAaTHUBHON TIpoOlEAypbl (PUKCHpyeTCS B  CHCTEME
AIIEKTPOHHOTO JJOKYMEHTO000pOTa.

Pe3ynbTaT npenocrapieHnss MyHUIIUTIAIBHOW YCIYTH B DJICKTPOHHOM (hopme C
UCITOJIb30BAHUEM E€IMHOTO IMOPTaJia, PETHMOHAIBHOIO MOpPTaia, MOITBEPKIAETCS
IPUCBOECHUEM CTaTyca 3asBKE «HCIOJHEHO». JlelicTBMe W3MEHEHUsl craryca
3asiBJICHMS], MOCTYNUBIIETO B 3JEKTPOHHONH (OpME C HMCIOJIB30BAHUEM EIUHOTO
noprana, PErHoOHAJIBHOTO  MOopTaja,  MPOW3BOAUT  JOJDKHOCTHOE  JIMIO
Y II0OTHOMOYEHHOI0 OpraHa.

3.6. Ilopsi10K BHINOJHEHNUS] AAMUHUCTPATUBHBIX poueayp M®II.

[IpenocraBnenne myHununaipbHOM yciayru B MOIl ocymecTBisiercss B
NOpSIIKE, YCTAHOBJIEHHOM  AaJMUHHUCTPATUBHBIM  PETJIAMEHTOM C  Y4YETOM
OCOOCHHOCTEW, ONpPEAENICHHbIX COIVIAIIEHHEM O B3aUMOJACHCTBUU  MEXKIY
VYIIOJJHOMOYEHHBIM OpPraHoM, NPEAOCTABIIIIOIIMM MYHULMIIAJBHYK YCIYTY, U
MOILI.

MOI] HE OCyIIECTBIISIET:

dbopMHUpOoBaHUE W HANpPABJICHHE MEXKBEIOMCTBEHHOT'O 3ampoca B OpPraHhbI,
MIPEIOCTABIISIOIINE YCIYTH, B OPraHbl T'OCYJIApPCTBEHHOW BJIACTHU, WHBIE OPraHbI
MECTHOTO CaMOYIIPaBJIEHUsS W OPraHU3aly{, YYACTBYIOIIME B NIPEAOCTABICHUU
MYHHUIUITAJIBHBIX YCIIYT;

UHBIE IEUCTBUS, HEOOXOAUMBIE JIJIsl TPEAOCTABICHUSI MYHULIUITAIIbHON YCIIYyTH,
B TOM UHCJE CBSI3aHHBIE C TPOBEPKOW JEHUCTBUTEIBHOCTH YCUICHHOU
KBUTH(DUITUPOBAHHON DJIEKTPOHHOW MOMIMKCH 3asBUTENS, WCIOIH30BAHHOW MPHU
oOparieHnu 3a MoJy4YeHUEeM MYHUIIUIATbHON YCIyTH.

[IpenBapurenbHas 3anuch Ha npueM B MOI[ mus momaum 3asiBICHUS
OCYIIIECTBIIACTCS TOCPECTBOM caMo3anucH Ha opuninanbHoM caiite MKY « MOy
(curg-furm@yandex.ru), mo tenedony call-ientpa:8(49341)2-13-16, a Taxke mpu
JUYHOM OOpalleHuu B CTpYKTypHOe noapazaeineaue MKY «MOLy.




3.7. llopsiaok wMCHpPaBJIEHUS JAONYUIEHHBIX ONEYATOK M OWHOOK B
BbI/IAHHBIX B pe3yJjbTaTe MNPeJ0CTABJIEHNUS] MYHMIUNAJBHOW YyCJIyrH
JOKYMEHTaxX

B cnyuae BbIsIBIIEHUS 3asBUTEIEM B JOKYMEHTAX, SBISIOIIUXCS PE3YJIHTaTOM
MPEIOCTaBICHUS! MYHULIUNIAIbHON YCIYT'H, ONEYaTOK M (MJIM) OIMOOK 3asiBUTEIb
MpeACTaBsAET (HAMpaBisieT) HA MM PYKOBOAMUTENS YIOJIHOMOYEHHOrO opraHa
3asBlieHHEe OO0 WCIpPaBICHUM TaKUX OMNEYaTOK U (WJIM) OMIMOOK IMOCPEICTBOM
JUYHOT'O OOpaIEHUs WU TTOYTOBBIM OTIPABICHUEM.

K 3asgBnenuto mpuiaraercsi OpuUrMHaJ JOKYMEHTAa, B KOTOpPOM JOIyIIeHa
orneyatka W (uiau) ommbOka. Takke 3asiBUTENb BIpaBe MPUOOUIUTH JTOKYMEHTHI,
000CHOBBIBAIOIINE T0BO/IbI, 3JI0)KEHHBIE B 3asIBJICHUU.

Peructpauus 3asBieHusi OCYUIECTBISETCS B JA€Hb €ro MOCTYIIeHUs JIUOO Ha
cienyroumii pabounii AeHb B Cllyd4ae MOCTYIUICHHS 3asiBICHHUS MO OKOHYAHUH
pabouero BpemeHu. B citydae noctyrieHus 3asBJI€HUS B BBIXOHbIE WU HEpaboune
Npa3gHUYHbIE JHU €r0 PerucTpanus OCYIIECTBISETCS B MEpPBbIA pabouuil JeHb,
CJICAYIONIHH 32 BBIXOAHBIM WJIM HEPAOOUUM Mpa3THUIHBIM JTHEM.

JIOMmKHOCTHOE JNUIO  YTOJIHOMOYEHHOTO OpraHa MpPOBOAHMT IPOBEPKY
yKa3aHHBIX B 3aBJICHUH CBEJICHUI.

B ciyuae BBISIBJICHUS TOMYIIEHHBIX OMEYaTOK U (MJIM) OMMOOK B BBIIAHHBIX B
pe3ysbTaTe MPeOCTABICHUS MYHUIIMIAIBHOW YCIYTd TOKYMEHTaX JOKHOCTHOE
JUIO YIOJIHOMOYEHHOTO OpraHa IOATrOTaBIMBAET JOKYMEHT, SIBJISIOIIMICS
pEe3yABTaTOM MPEIOCTABICHUSI MYHULUIAIBHONW YCIYTH, C YYETOM HCIIPABIICHUS
JIOTYIICHHBIX OMEYaTOK W (MJM) OMIMOOK B CPOK, HE MPEBBIMIAIONIUN 5 pabounx
IHEW CO JHS PETHCTPALMKU COOTBETCTBYIOILETO 3asIBICHUSI.

B ciiydyae orcyTcTBUA OneyaToOK U (UJIK) OMIMOOK B JTOKYMEHTaX, BhIJAHHBIX B
pe3yibpTaTe NPEeAOCTABICHUS MYHUIUIAIBHON YCIyTH, JOJDKHOCTHOE JIMIIO
YTOJIHOMOYEHHOTO OpraHa MOATrOTaBIMBAET yBEJAOMJICHHE 00 OTCYTCTBUU TaKUX
OTIeYaTOK M (WJIH ) OMIKUOOK 32 MOJMUCHIO YIIOJIHOMOUYEHHOT'O Ha MOAMUCAHUE TAKOTO
JIOKyMEHTA JOJKHOCTHOTO JIMIIA B CPOK, HE MPEBBIAIIINN 5 pabouux gHEH co THS
PETUCTpAIIMU COOTBETCTBYIOIIETO 3asIBJICHUS.

Brigaua  (HampaBieHuwe) —pe3ylibTata  pacCMOTPEHHUsS — 3asBICHUS 00
WCIIPABJICHUM OINEYaTOK W (WIKM) OMUOOK OCYIIECTBISETCS B COOTBETCTBUU CO
Croco0OM, yKa3aHHBIM B 3asIBJICHUU.

IV.®OPMBbI KOHTPOJIA 3A UCIIOJTHEHUEM
AIMUHUCTPATUBHOI'O PETJIAMEHTA

4.1. Ilopsaaok ocyliecTBIeHUs] TEKYIEro KOHTPOJIS 3a CO0JI0eHUEM U
HCIOJIHEHUEM  JOJUKHOCTHBIMHM  JIMIAMH  YNOJHOMOYEHHOr0  OpraHa
MOJIOKEHUH perjiaMeHTa M HHbIX HOPMATHBHBIX TMPABOBBIX AaKTOB,
YCTAHABJIMBAKIIUX TPEOOBAHUS K MPEAOCTABJICHUI) MYHUIIMIIAJILHON YCJIYTH,
a TaK)Ke MPUHATHEM UMH PelIeHu

4.1.1. Texymmuil KOHTPOJIb OCYIIECTBIISIETCS MOCTOSHHO JOJLKHOCTHBIMU
JIALIAMHM 110 KaKJ0M aAMHUHUCTPATUBHOU MPOLIEAYPE B COOTBETCTBUU C HACTOSIIIIUM
aIMUHHUCTPATUBHBIM PErJIAMEHTOM, a TAKXKE IyTEM IMPOBEACHUS PYKOBOIUTEIEM
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VYIIOTHOMOYEHHOT0 OpraHa WiIM JINLOM, €T0 3aMEIIAOUM, IIPOBEPOK HCIIOIHEHUS
JOJDKHOCTHBIMU ~ JIMIIAMHM  TOJIOKEHUH  HACTOSLIEr0  aAMUHUCTPATUBHOIO
periJameHTa.

4.2. Ilopaaok W NEPUOJAMYHOCTH OCYHIECTBJIEHHMS IUIAHOBBIX M
BHEIUIAHOBBIX  NPOBEPOK  MOJHOTBI M  KayecTBa  MPed0CTaBJIEHUS
MYHUIMIAJBHON YCJIYIM, B TOM 4YHCJe NOPAIOK M (OpMBI KOHTPOJA 3a
MOJHOTOI U Ka4eCTBOM NPeA0CTABJICHNSI MYHUIUNIAJIbHON yCIyrd

4.2.1. KoHTponp 3a TMOJTHOTOM M  KA4ECTBOM  IPEAOCTABICHUS
MYHUIIMTIATIBHON YCIIYTH BKIIIOUAET B ceOsl MPOBEICHUE MJIAHOBBIX U BHETJIAHOBBIX
POBEPOK, BbISBICHUE M YCTPAaHEHHE HAPYILIECHUW MpaB 3asBUTENICH, MOJIOKEHHIM
HACTOSILEr0 aJMUHUCTPATUBHOTO PErylaMeHTa U APYTHMX HOPMATUBHBIX MPABOBBIX
aKTOB, pPaCCMOTPEHHE, NMPUHATUE PEIICHUN U MOATOTOBKY OTBETOB Ha oOpalleHHe
3asBUTENICH, COJEpXkKaIIUX JKAIOObl Ha penieHus, JeucTBus (Oe3neicTrue)
JOJIKHOCTHBIX JIUII.

4.2.2. TIpoBepku MOTYT ObITh TUIAHOBBIMU U BHETJIAHOBBIMHU.

[11aHoBBIEC MPOBEPKHU MOJTHOTHI U KAYECTBA MTPETOCTABICHUS MYHHUIIUIIATBHOM
YCIIYTU MPOBOJATCS HE PEXeE OJTHOTO pa3a B TOJl HA OCHOBAHUU IJIAHOB.

BHemnaHoBble TPOBEPKU TMPOBOASTCS 1O TMOPYYEHUIO PYKOBOJIUTEINS
Y1OJIHOMOYEHHOTO OpraHa WM JHIA, €ro 3aMellalollero, M0 KOHKPETHOMY
oOpaIieH1o 3aMHTEPECOBAHHBIX JIHII.

[IpoBepku MONTHOTHI U Ka4eCcTBa MPEJAOCTABIIEMON MYHUIIUIIATBLHON YCIyTH
IIPOBOASTCS HA OCHOBAaHWHU MPHKa3a YTOJIHOMOYEHHOro opraHa. [y mpoBeneHus
npoBepkr  (QOPMHUPYETCS  KOMHUCCHS, B COCTaB  KOTOPOW  BKIIOUYAIOTCS
MYHUIIMTAIbHBIE CIIyXallre YIOJIHOMOYEHHOro opraHa. Pe3ynbTaThl mpoBEpKH
oQopMIISIIOTCA B BUJE aKTa, B KOTOPOM OTMEUYAIOTCS BBISBICHHBIE HEOCTATKU H
NPEIJIOKEHUS 0 UX YCTPAHEHHIO, aKT IMOJIMUCHIBaeTCS uieHamMu komuccuu. C
aKTOM 3HAKOMSITCSI IOJDKHOCTHBIE JIMIA Y TOJTHOMOYEHHOTO OpraHa.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI YTOJTHOMOYEHHOI0 OpPraHa,
NPeA0CTABJIAKIIEI0 MYHUIUNAJBHYI0 YCJYrYy, 32 PpelleHusi M JAeiCTBUA
(0e3neiicTBHe), mNpuUHUMAaeMble  (OCylIecTBJisieMble) HMMH B Xoje
NMPea0CTABJIEHUS MYHUIIMTIIAJIbHON YCIAYTH

JIOKHOCTHOE JIUIO HECET MEPCOHAIBHYIO OTBETCTBEHHOCTD 34

- cOo0II0JIEHHE YCTAaHOBJIEHHOTO MOPsJIKa IIpHeMa JOKYMEHTOB;

- TNPUHATHE HAICKAIMMX MEP IO IMOJHOM W BCECTOPOHHEW IPOBEPKE
MPEICTaBICHHBIX TOKYMEHTOB;

- COOJIIOJICHHE CPOKOB PACCMOTPEHHS JOKYMEHTOB, COOJIIOJICHUE MOPSIKA
BbIJIaYM JJOKYMEHTOB;

- YYeT BBIJIAHHBIX IOKYMEHTOB;

- CBOeBpeMeHHOe (OpMHUpPOBaHUE, BEIACHHE M HaJJIeKalllee XpaHCHUE
JTOKYMEHTOB.

[To pe3ynpraTaM NpoBEAECHHBIX MPOBEPOK B CIy4Yae BBISBJICHUS HAPYLICHUM
MpaB 3agBUTEJICH M WHBIX HAPYIICHWH K BUHOBHBIM JIUI[AM HPUMEHSIOTCS MEPHI
OTBETCTBEHHOCTH, YCTAHOBJICHHBIE 3aKOHOIATEIbCTBOM Pocculickoit denepanum.



4.4. IlonoxeHUus1, XapaKTepu3yiue Tped0oBaHus K NOPAAKY U ¢popMam
KOHTPOJIS 32 NPeAOCTABJICHHEM MYHUIUNAJIBHON YCJIYIrHM, B TOM 4HCJIE CO
CTOPOHBI IPAKAAH, UX 00beJMHEHHH U OPraHu3aL Ml

I'paxxgane, ux OObEIMHEHHUS W OpraHU3alUUd HMMEIOT MPaBO Ha JOObIE,
MPETYyCMOTPEHHbBIE JEHCTBYIOIIMM 3aKOHOAATENbCTBOM, (OPMBI KOHTPOJS 3a
NEATEIBHOCTHIO Y TIOJIJHOMOYEHHOI'O OpPraHa MpH MPeJOCTaBIEHUH MYHHUITUIIAIbHON

YCIIYTH.

4.5. Tlopsinok mnpUBJIeYEeHUS K OTBETCTBEHHOCTH PadoTHUKOB MDII,
NPeAOCTABIAKIINX MYHUIHMNAJIBHYIO YCIYIy, 3a PpelieHuss M JeiicTBHUS
(0e3neiicTBHE), NPUHMMAaeMble (OCYLIECTBJIsIEMbIe) HM B X0/1€ MPea0CTABICHUS
rOCYAAPCTBEHHOM YCJIYIH

4.5.1. MO®LI, padorHuku MO®IL] HecyT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO
3aKOHOAAaTeIbCTBOM Poccuiickon denepanuu:

3a MOJIHOTY TEepeJaBacMbIX B YTOJHOMOYEHHBIM OpraH 3ampocoB O
MPEJOCTABIICHUA MYHUIIUMNAIBHBIX YCIAYT M UX COOTBETCTBHE MPEACTABICHHBIM
3asiButesreM B M®I] cBeieHUAM, UHBIX JOKYMEHTOB, IPUHSTHIX OT 3aBUTEIIS;

3a CBOEBPEMEHHYIO Iiepe/lauy B YTMOJHOMOYEHHBIM OpraH 3ampocoB O
NPEJOCTABIICHUA  MYHULMINAIBHBIX  YCIYT, 3asBI€HUM, WHBIX CBEICHU,
JOKYMEHTOB W (Wiau) WHGOpMAIMU, MPUHATBIX OT 3asBUTENS, a Takke 3a
CBOEBPEMEHHYIO BbIJIauy 3asBUTEIIO IOKYMEHTOB, IIEPEJaHHbIX B 3TUX Leasix MDI]
YT0THOMOYEHHBIM OPraHOM;

3a coOirofieHre MpaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX, 32 COOIIOACHUE
3akoHOJaTenbcTBa Poccuiickoit denepanny, yCTaHABIMBAIOIIETO OCOOEHHOCTH
oOpamieHust ¢ uHpOpMAIMEH, TOCTYII K KOTOpOoM orpannueH DenepaibHBIM
3aKOHOM.

4.5.2. PabotHuku M®PI] npu HeucrnomHeHWH MO0 TPU HEHAJJICKAIIEM
UCIIOJTHCHUU CBOMX CIIY)KEOHBIX O0SI3aHHOCTEH B paMKax peanu3aruu (yHKIHH
M®II, npuBnekarTCsI K OTBETCTBEHHOCTH, B TOM YHCJIE YCTAaHOBJIECHHOMN
YronoBueiM kojekcoMm Poccuiickont ®epepanmu u  Kogekcom Poccuiickon
®enepanuu 00 AAIMUHUCTPATUBHBIX TPABOHAPYIICHUAX JJISI TOTKHOCTHBIX JIHLI.

V. JOCYJAEBHBIN (BHECYJEBHBIN) TOPSITJOK OBXKAJIOBAHUS
PEINIEHU U JEVMCTBUM (BE3JIEUCTBUS) OPTAHA,
MPEJOCTABJISSIOIIEIO MYHUILIMITAJIBHYIO YCJYTY, ET'O
JTOJKHOCTHBIX JINIL, M®II, PABOTHUKOB M®I]

5.1. Uudpopmanuss A 3aUHTEPECOBAHHBLIX JIMI 00 HUX MpaBe HA
nocyneOHoe (BHecyaeOHOe) oOxajioBaHMe aeMcTBUM (Oe3deiicTBUNA) M (MJIN)
pellieHuil, TNPUHATHIX (OCYLIECTBJIEHHBIX) B XO0JAe TMPed0CTABJIEHHUS
MYHHMIUNIAJBHOM YCJIYIH (Jasee - :kaj100a)

3asBUTENb, TMpaBa U 3aKOHHBIE HWHTEPECHl KOTOPOr0  HAapYUIECHBI
JOJKHOCTHBIMU JIMIIAMU  YTIOJJTHOMOYEHHOTO OpraHa (B TOM 4YHCIE B cCiy4ae
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HEHAQJIC)KAIETO HWCIONHEHUS MMH  OOS3aHHOCTEW TpPH  NPEaOCTaBICHUH
MYHUIMOAIBHON yciayru) 1ubo padbotHukoM M®IL], umeer npaBo Ha mocyneOHOe
(BHECcyneOHOE) 00’kalloBaHWE pelIeHU U JnercTBui (0e3AeiCTBUSI), MPUHATHIX
(OCyIIECTBIAEMBIX) B XOJI€ MPEAOCTABICHNSI MyHHUIIUIIAIEHON YCIyTH

5.2. OpraHsl ¥ J0JKHOCTHBIE JIMLA, KOTOPHIM MOKeT ObITH HANPABJICHA
JKaJ100a 3asBUTENS B 10CYy1e0HOM (BHeCy/1eOHOM) MOpsAKe

3asgBuUTENM MOTYT 00ajnoBaTh peleHuss W AeilcTBus (Oe3nericTBue),
NpUHATHIE (OCYUIECTBISIEMBIE) B X0/1€ MPEAOCTABIECHUS MYHULIUIIATIBHON YCIYTH:

Kanoba Ha pemieHuss u AeUCTBUsA (Oe3E€WCTBUE) CHEIUATMCTOB OPraHOB
MECTHOTO CaMOYIpaBJEHUS MOJAETCS PYKOBOAMUTENIO OPraHOB MECTHOTO
caMOyIIpaBJIeHUS.

XKanoba nHa pemienuss u AeicTBus (Oe3nelicTBUE) PYKOBOAMTENS OpraHa
MECTHOTO camoymnpaBieHus nojaaerca [naBe aamuHucTpauuu DypMaHOBCKOTO
MYHUIIMIAIBHOTO paiioHa.

Kanoba na pemenust u nerictpus (6e3neiictpue) padbotuuka M®II momaercs
pykoBoautento 3toro MOILI.

XKanoba na pemenus u neicreus (6e3aeiicteue) M®L] nogaercs B opran
UCTIOJIHUTENBHOM BiacTu MBaHOBCKOM 00J1aCTH, OCYIIECTBIISIONIMN (QYHKIUU U
nostHoMouus yupeaurens MOLI.

B ciydae ycTaHOBIEHHS B X0/1€ WM 10 PE3yJIbTaTaM PACCMOTPEHUS KaJ00bI

IMPU3HAKOB COCTaBad aIMUHUCTPATUBHOI'O ITPABOHAPYIICHUA WJIN IIPCCTYIIIICHUA
AOJDKHOCTHOC JIMITO, HAACJICHHOC ITOJITHOMOYHAMU 110 pACCMOTPCHHUIO }KaJIO6,
HC3aMCAJINTCIIBHO HAIIPABJIACT UMCIOIIUCCA MAaTCPHUAJIbI B OPT'aHbI ITPOKYPATYPLI.

5.3. &Kano6a 10/:KkHA COEPKATD:

1) HaMMECHOBaHHWE OpraHa, MPEIOCTABISIONIEIO MYHHUIUMAIBHYIO YCIYTY,
JIOJDKHOCTHOT'O JIMIA OpraHa, MPeI0CTaBISIONIEr0 MYHUITUITAIBHYIO YCIYTY, JHOO
MYHUIIMIIATBHOTO CIIY)KaIllero, pelieHuss W JeicTBus (Oe3meicTBHE) KOTOPBIX
00XKaTyroTCs;

2) dbaMunuio, UMs, OTYECTBO (MTOCIEIHEE - TIPU HAIMYUU), CBEIACHUS O MECTE
KUTEIIbCTBA 3asBUTENS - (DU3UYECKOTO Jnlla MO0 HAMMEHOBAHHE, CBEIICHUS O
MEeCTe€ HaXOXKJACHUsSl 3asBUTEIA - IOPUAMYECKOTO JIUIA, a TakKe HoMep (Homepa)
KOHTAaKTHOTO TenedoHa, ajapec (aapeca) 3IEKTPOHHOM MOYTHI (MIPU HAIUYUAU) U
MOYTOBBIN aJIpec, IO KOTOPHIM JOJIKEH OBITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeaeHusa o0 00KamyeMbIX PEIICHUSX U JAecTBUAX (0e3AeiCTBUM) OpraHa,
MPEAOCTABISIONIET0 MYHUIIMNAIBHYIO YCIYTry, JOJDKHOCTHOTO JIMIIA OpraHa,
MPEAOCTABIISIONIETO MYHUIIMIIAIBHYIO YCIYTY, TU00 paOOTHUKA;

4) noBOABI, HA OCHOBAaHWU KOTOPBIX 3aABUTEIb HE COIJIACEH C PEIICHHEM U
nerctBreM (0e31eicTBIEM) OpraHa, IpeI0CTaABIISIIONEr0 MyHUIIUNIAIBbHYIO YCIYTY,



JOJDKHOCTHOT'O JIMLA OpPTaHa, IPEJOCTABIAIOIEr0 MyHUIIUIIAIBHYIO YCIyTy, TU00
paboTHUKA. 3asgBUTEIEM MOTYT OBITh MPEJCTABIEHbI JOKYMEHTHI (IPU HAJIUYUH),
MOATBEPXKAAIOLIUE JOBObI 3asBUTENS, JIUOO UX KOIHUU.

5.4. XKanoOa, nmoctynuBiIas B OpPraH, MPeJOCTaBISIOMMNA MYHULIHUNAIBbHYIO
yCIyTy, TMOMJIEKUT PACCMOTPEHUIO JOJKHOCTHBIM  JIMLOM, HaJEICHHBIM
MOJIHOMOYHUSAMH MO PACCMOTPEHUIO Kajo0, B TE€YEHUE MATHAALATH pabouux JAHEH
CO JHS €€ perucrpanuuy, a B ciaydae OOKajloBaHUs OTKa3a Oprasa,
IPEJOCTABIAIONIET0 MYHULMIAIBHYIO YCIYry, MAOJDKHOCTHOTO JIMIIAa Oprasa,
PEIOCTABISIONIEr0 MYHULIUIIATIBHYIO YCIYTY, B IPUEME JIOKYMEHTOB Y 3asiBUTEIIS
aub0 B UCIHpaBICHUM JOMYIICHHBIX OMNEYaTOK M OIMMOOK WIM B Cilyyae
00>KarI0BaHMs HAPYIICHHS] YCTAHOBJIEHHOTO CPOKA TaKUX UCIIPABJICHUI - B TEUCHUE
ST pabouMX JHEH CO THS €€ PerucTparuu.

5.5. Tlo pe3ynbpTaTaM pacCMOTpPEHHS >KajloObl OpraH, MPEAOCTABIISIONINMA
MYHUILIMTNIATBHYIO YCIYTY, IPUHUMAET OJTHO U3 CICAYIONIUX PEIICHUN:

1) ynoBnerBopsieT xanoOy, B TOM 4YHuCi€ B (QopMe OTMEHBI HPUHSITOTO
pelIeHMs,  WCIPaBICHUS  JONYIIEHHBIX  OPraHOM,  IPEIOCTABIISIIOLIUM
MYHULUNAIbHYIO YCIYTy, OINEYaTOK M OHIMOOK B BBIJAHHBIX B pe3yJbTaTe
[IPEIOCTaBICHUS MYHULUIIAJIBHOM YCIYTM JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JEHEXKHBIX CPEJCTB, B3MMAHHME KOTOPBIX HE MPENyCMOTPEHO HOPMATHBHBIMU
IpaBOBBIMU akTamu Poccuiickoit denepanny, HOPMAaTUBHBIMU [TPABOBBIMU aKTaMH
cyobekToB Poccuiickoit Denepaliiy, MyHUIIUITAIbHBIME MTPAaBOBBIMU akTamu. 1o
OPUHATOMY PpELICHUIO HaIpaBIseTCs OTBET 3asBUTEII0, B KOTOPOM JIAaeTCs
uHpopMaUsl O JEHUCTBUSAX, OCYLIECTBISIEMBIX OPraHoM, MPeAOCTaBISIIOIINM
MYHHUIUTAIBHYIO YCIIyTY MHOTO(YHKIIMOHAIbHBIM LHEHTPOM 1100
COOTBETCTBYIOLLIEH OpraHu3aledl B LEJIIX HE3aMEUINTEIbHOTO YCTpaHEHUS
BBISIBJICHHBIX HApyLIEHUH MpU OKA3aHUM MYHULMIIAIBHOM YCIyTH, a TaKxKe
MPUHOCSITCS] U3BUHEHUS 3a JIOCTaBJIEHHBIE HEY00CTBA U YKa3bIBaeTCsl HHPOpMAIIHS
O JaJIbHEHIINX NEHCTBUIX, KOTOPbIE HEOOXOUMO COBEPLINTH 3asIBUTEIIO B IIEIIAX
MOJIYYEHHS] MyHULIMITAJIBHON YCIIYTH.

2) OTKa3bIBaCT B YJOBJICTBOPCHHUH KAIOOBI W IO TPUHATOMY PEIICHUIO
HaMnpaBJseTCsl OTBET 3asBUTENI0, B KOTOPOM JAKOTCS apryMEHTHPOBAHHBIE
Pa3bSICHEHHUS O MPUUYMHAX MPHUHATOTO PEUIEHUs, a TakKe MHGOpMAIUs O MOPSIIKE
00>KaI0BaHMSI IPUHATOTO PEIICHHUS.

5.6. He no3niHee nHs, CAEAYOLIEro 3a JHEM MPUHATHS PELICHUS, 3asBUTENIO B
MUCbMEHHON ¢GopMe H 1O JKEIAHWIO 3asBUTEISl B DIJIEKTPOHHOU (dopme
HaIpaBJIA€TCS] MOTUBUPOBAHHBIN OTBET O pe3yJbTaTaX PaCCMOTPEHUS KaJOOBbI.



5.7. Kanobsl paccmaTpuBaroTcsl B Mopsjke, yctaHOoBIeHHOM DenepanbHbiM
3akoHOM oT 27.07.2010 N 210-®3 "OO opraHu3anuu MpeaocTaBICHUS
rOCy/IapCTBEHHBIX U MYHULIMMTAJIBHBIX YCIYT".
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